Annapat Aamunucrpanun HeHenkoro aBTOoHOMHOI0 OKpyra

ITPUKA3

ot 14 nexaOps 2022 r. Ne 41
r. Happsau-Map

06 yrBep:kaenun Ilosoxenns
00 oTAeJsie OPraHu3alHOHHOM PaboThI
U o0ecrieyeHHs IeSITeILHOCTH AAMHHUCTPALNH
Henenkoro aBTOHOMHOI0 OKpyra Annapara
Aavuauctpanun HeHenkoro aBTOHOMHOI0 OKpyra

B coorserctBuu ¢ mynktoMm 31 IlonoxkeHus o0 Amnmapare AJAMUHHCTpaldy
Henenxoro aBTOHOMHOrO OKpyra, YTBEPKACHHOIO IOCTAHOBJICHHEM AJIMUHHUCTpALUU
Henenxoro aBroHoMHOT0 OKpyra ot 22.12.2014 Ne 498-i, [IPMUKA3BIBAIO:

1. VrBepauts Ilonoxenue 06 otiene opranu3aioHHoil pabothl U obecrneucHus
JEATENIBHOCTH  AQMHUHHUCTpanuu  HeHellkoro aBTOHOMHOIO  OKpyra Anmapara
AnvuHucTpanuu HeHelkoro aBTOHOMHOI0 OKpyra coriacHo I1pusoxeHuro.

2. Hacrodamuii mnpuka3 BCTymaeT B CWIYy C€O JHS €ro IOJIHCAHUS
U pacIpoCTpaHsAe€T  CBO€  JEHCTBUE  HAa  IPABOOTHOLICHMs,  BO3HHUKIUNE
¢ 1 auBaps 2022 rona.

. bromunackuii



IIpunoxenue

K MpuKasy Armnrapara AJMUHUCTPALUH
HeHenkoro aBTOHOMHOT'O OKpyTa
ot 14.12.2022 Ne 41

«O0 ytBepxnennu Ilonoxenus
00 oTxeNe opraHu3aoOHHOM
paboThl U 00ecTICUCHHUS
JEATENBHOCTU A IMUHUCTPALHU
HeHenkoro aBTOHOMHOT0O OKpyra
Anrmapatra AZMUHUCTpaLUU
Henerxoro aBTOHOMHOTO OKpyra»

IHosnoxenne
00 oTaesie OPraHN3anMoOHHOMN padoThl
H ofecrnieveHHs AeATEJbHOCTH AAMHHACTPALHH
Henenkoro aBTOHOMHOro OKpyra Anmnaparta
AnmunucTpannu Henenkoro aBToHOMHOI0 OKpyra

Pasnen I
OO6mue moJi0KEeHUs

1.Otnen  opraHm3zauuoHHON  paGoTel M oOeclie4eHHs  JCATENBHOCTU
Anvunucrpanuun  HeHemxoro aBTOHOMHOrO OKpyra Ammapara AIMHHHCTpaLyy
Heneuxoro aBTOHOMHOrO OKpyra (fajee COOTBETCTBEHHO — OTZAeN, Arlnapar,
AJMUHHCTpanus) ABJIS€TCS CTPYKTYPHBIM HOoApasaeneHueM Ammapara.

2.Otnen B cBoel nmedrenbHOCTH pykoBoAcTByercss KoHcTuryimeit Poccutickoii
depepaiyy, denepalbHBIMU KOHCTUTYIMOHHBIMY 3aKOHaMHU, (eAepalbHbBIMU 3aKOHAMH,
yKazaMH M pacnopsbxkeHusamu Ilpesunenra Poccuiickoil @enepanuy, nocTaHOBICHUAMHI
u pacnopsoxenusMu IlpasurenscTBa Poccuiickoit ®enepanuu, Ycrasom Henenxoro
aBTOHOMHOI'O OKpyra, 3akoHaMu HeHenkoro aBTOHOMHOI'O OKpYra, IOCTaHOBJIECHHAMU
U paclopsukeHUsIMH rybepHaTopa HeHelnkoro aBTOHOMHOrO OKpyra U A JMHHHCTpaLuy,
IIPUKa3aM¥ ¥ pacloOpsUKEHUAME ATlNapara, a Takke HacTosmuM I1osroxenuem.

3. 0Taen oCyHIECTBISET CBOIO JCATENHLHOCTH BO B3aMMOIEWCTBUM C JIPYTHMH
CTPYKTYpHBIMH  NOJpasfeleHusMH Ammapara, a TakKe BO  B3aUMOJEHCTBUU
C HCIOJHUTEIBHBIMM opraHamMy HeHenmkoro aBTOHOMHOIO oOkpyra (zajee —
UCTIOJIHUTENIBHBIE OpraHbl), OpraHaMM MECTHOTO CaMOYIIPaBJICHHMS MYHHUIMIIAIBHBIX
obpasoBaHuil HeHenkoro aBTOHOMHOTO OKpyra (Jajiee — Opraibl MECTHOTO
camoymnpasiieHus), anmnapatom CoOpanms JenyTaToB HeHenmkoro aBTOHOMHOIO OKpyra
(manee — CoOpaHue JemyTaToB), OpPraHU3ANUAMH W TPaXJaHAMH I10 BOIPOCAM,
OTHECEHHBIM K KOMIIETEHLIUU OT/IENa.

4.0tnen He SABIAAETCS CaMOCTOATENFHBIM IOPHIUYECKAM JIMIIOM, HMEEeT
COOCTBEHHEIH 0JIaHK CO CBOUM HaHUMEHOBAHUEM.

5. ®uHAHCUPOBAaHHE PAacXOMOB Ha coJep KaHHE OT/eNla OCYLIECTBISETCS 3a CUeT
CPEACTB, MPENYCMOTPEHHBIX B OKPYXKHOM OIO/DKETE Ha coAepxKaHue ANapara.



Paspen 11
OcHOBHBIE 321241 OTAEIa

6. OCHOBHBIMHU 3a/iauaMy OTJeNa SIBISAIOTCS:

1) opraHu3auus AeqaTeIbHOCTH MpUEeMHHIX rybepHaTopa HeHelkoro aBTOHOMHOIO
OKpyra U 3aMecTurens rybepaaropa HeHenkoro aBTOHOMHOTO OKpyra — PyKOBOJIUTENsS
Arnmnapara AnMUHHCTparui HeHelkoro aBTOHOMHOIO OKpyra (Jajiee COOTBETCTBEHHO —
rybepHaToOp, 3aMeCTUTENIb I'yOepHaTopa — pyKOBOIWTENb Armnapara), ILIAHNPOBaHME
UX JEATEeIBHOCTH B YaCTH COCTaBJIGHHWS M HCIOJHEHWS pacHopsiaka pabodero mHA
rybepHaTopa ¥ 3aMeCTUTEN ryOepHaTopa — pyKOBOAMTENS Amnaparta;

2) obecrnieucHue JIesITeIbHOCTH KOOPAWHAILMOHHBIX, KOHCYJIFTaTUBHEIX,
COBCIIATEJBHBIX M HMHBIX paboymx OpraHoB TIpH AJIMUHHUCTpaluu (najee —
KOJUIETHAbHBIE OpraHbl MpH AJMHHUCTPaLdN), LENBI0 CO3JaHUs KOTOPBIX SBIIAETCH
pellieHne BOMPOCOB, HE OTHECCHHBIX K KOMIIETCHIIUN HWHBIX MCIOJIHUTENBHBIX OpraHoB
U MHBIX CTPYKTYPHBIX NTOApa3ie/ieHuit Annapara;

3) opraHu3alluOHHOEe  OOECIIEUYEeHNE COBEIIAHWM M HUHBIX  MEpOIpPUATHH,
IIPOBOJUMBIX 3aMecTHTeJieM ryOepHaTopa — pyKOBOOUTEIEeM Ammapara, IO BOIIpOCaM,
HE OTHECEHHBIM K KOMITETCHIIMM WHBIX HCIIOJIHUTENBHBIX OpPraHOB M CTPYKTYPHBIX
nozpasaeneHuil Anmnapara, opopMIIeHHE IPUHATHIX PEILCHU;

4) opraHuzallMOHHOE ofecmeueHne 3acemaHuii AIMUHHCTpAIUH, OQOpPMIICHHE
IIPUHATBIX PELICHUI;

5) obecrieueHne JAEATENBPHOCTH MO YYaCTHIO KOMIIaHM-HEAPONONIb30BaTeIeh
B COLMAIbHO-3KOHOMHYECKOM pa3BUTUX HeHelKoro aBTOHOMHOTO OKpYIa Ha OCHOBAHUU
nopyuyeHuii rybepHaropa, 3aMecTuTeNd rybepHaTopa — pyKoBOAUTeN A Annaparta;

6) IOArOTOBKA  CBOMHOTO  IUIaHA  paOOTBl  WCHOMHUTENBHBIX  OPraHoB,
OCYILIECTBJICHUE KOHTPOJIS 32 €TI0 UCIIONHEHHEM;

7) opraHU3allMOHHO-TEXHUYEeCKoe obecredeHue AedareabHocTH OOINECTBEHHOrO
coseta npu Anmnaparte (najiee — OOIIECTBEHHEII COBET);

8) B3auMonielicTBIE ¢ Ka3eHHBIM yupexaeHueM HeHerrkoro aBTOHOMHOTO OKpyra
«Cnyxba  MaTepUalbHO-TEXHHUYECKOr0  oOeCHeueHusl  JeATENIbHOCTH  OpraHOB
rocynapcTBeHHOM Biactm Henenkoro apToHOMHOro okpyra» (mamee — KY HAO
«CMTO») mo BompocaM OpraHU3alldd MaTepHATbHO-TEXHHUYECKOr0 00ecIeyeHus
JeATENIBHOCTH Ty0epHaTopa, 3aMecTUTeNs ryOepHaTopa — pPYKOBOIUTENIS ATapara,
AJMHMHUCTpalluy U OTAETIA.

Paznen 111
DyHKIHUHA OTAEA

7. DyHKUMAMU OTJeIa, CBA3AHHBIMU C OpraHH3alpeil JeATeTbHOCTH MPHEMHBIX
ryGepHaTOpa M 3aMECTHUTENS ry0epHaTopa — PyKOBOJHUTE/A AlapaTa U INIaHAPOBAHHEM
X JCATENBHOCTH B YaCTH COCTABJICHWS M HCIIOMHEHMs pacmopsaka pabodero mHs
ryGepHaTOpa U 3aMECTUTEN ry0epHaTOpa — PYKOBOAUTE/SA ATIapara, SBJISIOTCH:

1) opranusanus HMCIOMHEHUS €XEIHEBHOIO, €KCHEICIBHOTO H €XKEMECIYHOTO
pabounx rpadukos rybepHaTopa, 3aMeCTHTeNs rydepHaTopa — PyKOBOAUTEN ANapara;

2) obecrieueHue OMEpaTUBHON CBA3M TyOepHATOpa, 3aMeCTUTENs TyOepHaTopa —
pyKoBoaMresis AINapaTa ¢ WIEHaAMH AJMHHHUCTPAIMM M MHBIMH JOJDKHOCTHBIMU
JINLAMU;

3) obecnieyeHHe OMEPAaTHBHOIO B3aMMOAEHCTBUA TIyGepHATOpa, 3aMECTHTEN



rybepHaTopa — pyKOBOIUTENA AMapara ¢ pyKOBOJUTEISIMU MCIIOJHUTEIBHBIX OPraHoB,
rOCYJapCTBEHHBIMH OpraHamMyi HeHenKoro aBTOHOMHOIO OKpYra, rocyXapCTBEHHBIMH
VUpeXKICHUSAMU W TpEeAnpuATHsIMH HEHeKoro aBTOHOMHOIO OKpYyra, OpraHaMH
MECTHOT'0 CaMOYITPaBIICHHUS;

4) paccMOTpeHHEe M TMOArOTOBKAa Ul JOKJIana TIyOepHATOpy, 3aMECTHUTENIO
rybepHaropa — pPYKOBOJWTEMIO Ammapara KOPPECHOHICHILMY, HalpaBJICHHOM
MIEPCOHAIIEHO B MX aApeca (JIMUHBIC MAaKeTH U T.11.);

5) obecnieueHre OMEPaTUBHOTO HCIOJNHEHHSA JIMYHBEIX IIOpY4YeHMi TyGepHatopa,
3aMecTUTeIIs ryOepHaTOpa — pyKoBOAUTEN Alapara;

6) opraHu3aIMs MePCOHANBHBIX BCTPEY ryOepHaTOpa, 3aMeCcTUTeNs ry0epHaTopa —
pykoBoauTeNns Amnmapara ¢ MOJDKHOCTHBIMU JIMIIaMH pa3IM4HBIX YPOBHEH BIAcCTH,
NpeACTaBUTEIIIMYA OpTaHU3aIdii, Ipaxk 1aHaMu;

7) ocyliecTBICHHE IIpueMa, ydeTa, OoOpaOOTKH JOKYMEHTOB, aJpEeCOBaHHBIX
ry0epHaTopy, 3aMeCTUTENO ryOepHaTopa — pyKOBOJUTEMIO AINapaTa;

8) opranuzaiys MOATOTOBKH MPOEKTOB MMOPYYEHUH, MUCEM, BEAEHHE CIIy:KeOHON
IEPEeNMCKU [0 JIMYHBIM TIOpyYeHHsAM TryOepHaTopa, 3amecTuTens rybepHaTopa —
pyKkoBoauTesia Anmapara;

9) opranu3anus MOJrOTOBKH IMPOEKTOB IPAaBOBBIX aKTOB M HMHBIX JOKYMEHTOB
10 IOpY4eHUI0 ryGepHaTopa, 3aMecTuTels rybepHaTopa — pyKoBOAUTEN Alnapara;

10) ygacTre B opraHuzanuu oQUIMATEHEIX BUSUTOB, pa004UX MOE3A0K U JIMYHBIX
BCTped IryOepHaTopa, 3aMeCTHUTE ryOepHaTOpa — pyKOBOIUTeNd Annapara;

11) popmupoBanue, opopmiieHrEe, BEACHNUE ydeTa Jesl COrJIaCHO HOMEHKIAType
Jie]l OTAena B Ipollecce AETONpON3BOACTBA, MOArOTOBKA M CBOEBPEMEHHas Iepelayda
UX Ha apXUBHOE XPAHCHUE WIH YHUUTOXXCHUE JOKYMEHTOB B YCTaHOBJIEHHOM IOPSIKE;

12) obecnieueHue  BedeHUS  JCJONPOU3BOJCTBA,  COONIOJCHUE  peXuMma
KOH(UIEHINAILHOCTH;

13) opranuszanyss  npoBedeHHMs — TeNe(POHHBIX  IMEPEroBOpPOB  rybepHaTOpa,
3aMecTUTeNs rybepHaTopa — pyKOBOAUTENId Ammapara, (PUKCHPOBaHUE B UX OTCYTCTBHE
NOJIy4eHHO MH(pOpMALMK U CBOEBPEMEHHOE I0BEICHUE HHPOPMAINH IO UX CBEACHHUS;

14) popmupoBanue 3adBKM Ha YKOMIUIEKTOBaHUE pabouyero Mecra rybepHaTopa,
3aMecTuTeNs TyGepHaTopa — pYKOBOAWTENs Ammapara HEOOXOJUMBIMH CpeICTBaMU
OPraHU3aIMOHHON TEXHUKH, KAHIIEJIAPCKUMHU [TPUHAICKHOCTIMHU.

8. OyHKIMAMU  OTHENa, CBA3AHHBIMH C  OOECIEYCHHEM  AEATEeJBHOCTH
KOJUIETHAJIBHBIX OpPraHOB IpU AIMHHHCTPALlUU, LENBIO CO3JaHUSA KOTOPHIX SABJSIETCA
pellleHre BOMPOCOB, HE OTHECEHHBIX K KOMIICTCHIIMM WHBIX HCIIOJIHHUTEIBHBIX OPraHOB
Y MHBIX CTPYKTYPHBIX IOApa3efieHuii Anmapara, siBISIOTCS:

1) mogroroBka INpaBOBBIX A4KTOB O CO3JAaHUH KOJUIETHAJIBHBIX OpPraHOB
Ipy A IMUHHCTPALINY;

2) KOOpAWHALUSA  B3aUMOJEUCTBUS  YYACTHUKOB  KOJUIETHAIBHBIX  OPraHoOB
IIpy A IMUHUCTPAIINY;

3) MHUIIUUPOBAaHUE IOATOTOBKM BOHPOCOB WIEHAMH KOJUIETHAIBHBIX OpPraHOB
npy AJMAHUCTpAINN IS TIPOBEICHUS 3aCeIaHMiA;

4) dbopmupoBaHue IIOBECTOK 3aceJaHuit KOJUJIETHaIHbHBIX OpraHoB
Ipy AJJMUHUCTpAM Ha OCHOBAHHH ITPEACTaBICHHEIX ITPE/IOKEHUIA,

5) popMupoBaHHE CIUCKOB YYAaCTHHKOB 3aceJaHuil KOJUICTMAIBHBIX OPraHoB
IpY A IMUHUCTpALINH;

6) nomyuenne u o0oOieHHe HHOOpMAIMH O (AKTHYECKOM  y9aCTUH
NPUIIAMIEHHBIX JIUI B 3aCEJAHNUSIX KOJUIETHAIIBHBIX OPTaHOB IIPY A IMUHHCTPALIUMN;



7) nHPOPMHUPOBAHNE YYACTHHKOB O JiaTe, BPEMEHHM M MeECT€ IPOBEACHHUS
3aceaHni KOJUIETHAIBHBIX OPTaHOB IpU AJIMUHUCTpAIUY;

8) moaroTroBka CXeM  paccaAKd ~ YYaCTHHKOB  KOJUIETHAJIBHBIX  OpPI'aHOB
npu AIMUHHUCTpanuu (Ipy HEOOXOTUMOCTH);

9) obecrnieuenue nuhpoBoro creHorpadpupoBanus (mpy HeOOXOAUMOCTH);

10) opopmiieHre pemieHnii, MPUHATEIX O pe3yJbTaTaM IPOBEACHUS 3acelaHHii
KOJUIETHAJILHBIX OPTaHOB IPU A IMHUHHUCTPAMH (TIpU HEOOXOTUMOCTH).

9. ®yHKIMAMH OTAE7a, CBA3aHHBIMH C OpPFraHM3alMOHHBIM OOECIieYeHUEM
COBEI[AHMIl W HWHBIX MEPONPHUATHIL, NPOBOAUMEIX 3aMeCTHUTeNIeM TIyOepHaTopa —
pykoBoauTeNieM AINapara, IO BONPOCaM, HE OTHECEHHBIM K KOMIICTCHIMM WHEBIX
UCIIOJHUTENIBHBIX OpPraHOB W HMHBIX CTPYKTYPHBIX MoJpa3felleHuil Amnmapara,
0(OpMIICHUEM TIPUHATHIX PELICHUH, ABIAIOTCA:

1) KoopauHAaLS B3aUMOAEUCTBHS NCTIONHUTEIIBHBIX OPTaHOB;

2) obecnieyeHUe TMOATOTOBKM BONPOCOB [ BKIIOYEHHS B IIOBECTKY JHSA
COBEIIAHUS;

3) obGecnieueHne NOATOTOBKH BOMPOCOB I IIPOBEIACHUS MHBIX MEPOIPUSITHIH;

4) pa3spaboTKa NOBECTOK COBEMIAHMA, IOATOTOBKA PEIJIAMEHTOB IPOBEICHMUS
MHBIX MEPONIPUATUIA Ha OCHOBAHUM NPEACTABICHHEIX NIPEIOKEHMUIA;

5) popMupoBaHME CHUCKOB YYACTHUKOB COBEIIAHWM, HHBIX MEpPONPHATHH,
OCYILIECTBIICHUE KOPPEKTUPOBKU CIIMCKOB C YYE€TOM IMPEMJIOKEHUI 3amMecTUTels
ryOepHaTopa — pyKOBOIUTENS ANapara;

6) monyueHne u 06o0meHue uHPoOpMamMK O  (QAKTUYECKOM  YYaCTHH
NPUITIAIIECHHBIX JIUL B COBEINAHMIX, MHBIX MEPOIIPHUATHAX;

7) nHGOpMUpPOBaHUE YYACTHMKOB O JaTe, BpEeMEHM M MecTe MpOBEICHUA
COBEIIAHUMN, HHBIX MEPOIIPUATHIL;

8) IOATOTOBKA CXEM paccalky YYaCTHHKOB COBEIIAHHWM, HHBIX MEpONPHATHIH
(1pu HEOOXOTUMOCTH);

9) obecneuenue unppoBoro creHorpadpupoBaHus (Ipy HEOOXOAUMOCTH);

10) opopmnenue pemenuii, MPUHATHIX 10 pe3yJbTaTaM IPOBEJCHHUS COBEIAHMUH,
WHBIX MEPONPHUATUI (IIpHU HEOOXOIUMOCTH);

11) ocymiecTBieHne MPOTOKOJIBHOrO OOECHEYEHHMS TNEPCOHAIBHBIX  BCTPEY
3aMecTUTeNs Try0epHaTopa — pyKOBOOUTENS ArmapaTa ¢ JODKHOCTHBIMH JIMIIAMH
PasIMYHBIX YPOBHEW BJIACTH, OPraHOB MECTHOI'O CaMOYIIPABJICHUS, C MPECTABUTCISIMA
OpraHu3aluil.

10. QyHKumsAMH  OTHENa, CBA3aHHBIMH C OpraHH3alMOHHBIM oOOecreueHHeM
3acelaHuil AZIMUHUCTPAaLMU 1 0QOpMIICHHEM TPUHATHIX PEIICHUM, SBIISIOTC:

1) moaroroBka NPOEKTOB HOPMATHBHBIX INPABOBBIX aKTOB O  COCTaBe
AMUHHCTpAIIUH;

2) GopMHUpOBAaHUE €KEKBAPTAILHEIX IUIAHOB 3aCeHaHuil AMHUHUCTPAITHHT;

3) HalpaBJICHHUE YTBEPKICHHBIX [UIAHOB 3aceJaHuii AaMUHUCTpaimu B CoOpaHue
JemyratoB, B CueTHylo mnanary HeHelKOro aBTOHOMHOTO OKpyra, B MPOKypaTypy
HeHnenxoro aBTOHOMHOTO OKpyra, a TakXKe pa3MelleHHe MX Ha O(HUIHAILHOM caiiTe
AIMHUHNMCTpaLlMM B  HH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTH  «HHTepHEeT»
(manee — cetp HTEpHET);

4) IOArOTOBKA IIPOEKTOB IIOBECTOK OYEPEIHBIX (BHEOUYCPEOHBIX) 3acelaHuil
AJIMUHHCTpaLIUY;



5) aNeKTpOHHast pacChUIKa COIJAaCOBAHHBIX IIPOEKTOB IIOBECTOK OYEPEIHBIX
(BHEOUEpeIHBIX) 3aceNaHWii AIMHUHHCTpPALlMM H COOTBETCTBYIOLIUMX MaTepHAJIOB
K HUM wieHaM AJMUHUCTPAIMK U NIPUTJIalIeHHBIM JILIAM;

6) pa3MellleHHe COIIACOBAaHHBIX IPOEKTOB IMOBECTOK Ha OQUIMaIbHOM caiite
Anmunucrpanuu B cetu IHTepHET;

7) u3BelIeHNE WICHOB AJIMUHUCTpAlM ¥ IPUMIALICHHBIX JIUL O JaTe, BpeMEHH
U MeCTe NPOBENEHUS 3aCeJaHMs;

8) obecrieueHne MOATOTOBKU 3ala 3acefaHMi AIMUHUCTPALAM ISl IPOBEACHUSA
3acelaHUi AJIMUHUCTPAIMU B COOTBETCTBUH C TpeOOBaHUAMH JIE€JIOBOIO 3TUKETA;

9) BenieHue ayuo3anuceil 3aceiaHuil A IMUHNCTpaLVU;

10) B nemsix mpoBefeHHs BHEOUYEPEAHBIX 3acelaHuil AIMUHHACTPALUU OIPOCHBIM
nyreM B (opMe 3a04HOTO TOJIOCOBAHHSA CO3JAHUE B CHCTEME JJIEKTPOHHOI'O
JokyMmeHTooOopora «JIEJIO» perncTpalliOHHBIX KapTOYEK IPOEKTOB TOKYMEHTOB
(manee — PKIIJI) ¢ mpuKpeIuieHMEM COOTBETCTBYIOIIMX MAaTE€pHaliOB B 3JIEKTPOHHOM
obpase u otnpaska PKII]] Ha ronocosanue (BU3MPOBaHME) OAHOBPEMEHHO BCEM WICHAM
AMUHKMCTpaALUY;

11) nanpaBneHue MaTepualioB 1o BOIIpOCaM, paccMaTpHUBaeMbIM
Ha BHEOYEPEAHBIX 3aceJaHusX AJMHHUCTpPAIMK OMPOCHBIM MyTEM B (OPME 3a0YHOIO
roJIOCOBaHUA, NMPOKypopy HeHelkoro aBTOHOMHOTO OKpyra, mpeaceparento CoOGpaHus
JenyTaroB U npeacenateno CueTHoM nanarel HeHELKOro aBTOHOMHOI'O OKpYTa;

12) BeneHue u opopmieHre NPOTOKONOB 3aceJaHNi AIMUHACTPALIUY;

13) moAroTOBKa  BBIMHCOK M3 MPOTOKOJIOB  3acelaHuit AJMUHHCTpAIH
U He3aMEIUIMTE/IBHOE HX HampaBleHHe (BblJada IIOA TIOJINCH) 3aUHTEPECOBAHHBIM
JOJDKHOCTHBIM JINIIaM;

14) pasmenienne Ha OGUUUAILHOM caiite AJMUHUCTpaluu B ceTu HHTepHeT
CBEJIEHUI1 O pelIeHNsX 10 BOIIPOCAM, PACCMOTPEHHBIM Ha 3aceaHuAX AMUHHACTPALIUY;

15) xpaneHue JOKYMEHTOB K 3acelaHusM AJMHHHCTpallid, a TaKxke
ayuo3sanucei 3acefanmii A IMUHUCTPALINY;

16) BeneHue B 3JEKTPOHHOM BHAE pEECTpa BOIPOCOB, PACCMOTPEHHBIX
Ha 3aceaHusIX A IMUHUCTpAIIN;

17) ocymecTBiieHne KOHTPOJIA 3a COOTBETCTBUEM COJECpP)KAHUS IIPABOBBIX aKTOB
AIMWHHUCTpALIUU PELICHUSIM, IPUHATHIM Ha 3aC€HaHUIX A TMUHUCTPAIUY;

18) npuBeneHre  mpaBOBBIX ~ aKTOB ~ AJMHUHHCTpAllMd B COOTBETCTBHE
¢  TpeOOBaHWAMH, YCTAHOBICHHBHIMH  MHCTpYKIMEH 10  JEJIOIpPOH3BOJICTBY
B AnmuHUCTpanuy HeHerkoro aBTOHOMHOTO OKpYTa U WHBIX MCTIONHUTENBHBIX OpraHax
Henenkoro aBTOHOMHOrO OKpyra, YTBEpP)KICHHOW IIOCTaHOBJIEHHEM AIMHHUCTPaLUU
Henenxoro aBToHOMHOr0 okpyra ot 15.05.2018 Ne 110-1;

19) BrIBeieHME TPABOBHIX aKTOB AIMUHUCTPALIMU HA II€YaTh.

11. ®yHKIMAME OT/ENa, CBI3aHHBIMU C 00CCIIEICHUEM JIEITCIBHOCTH O YYaCTHIO
KOMIIQHHI1-HEeIPOIIOIB30BaTeNel B COLMATBbHO-DKOHOMUYECKOM pa3BUTAKM Hewnerkoro
ABTOHOMHOI'O OKpyra Ha OCHOBaHMHM IIOpy4YeHHH ryOepHaTropa, 3aMeCTHUTENA
rybepHaTopa — pyKOBOAUTENA ATIIIapaTa, ABMSIOTCA:

1) B3auMoAeHCTBIE ¢ HCIONHHUTEIBHBIME OpraHaAMH Ha MpeaMeT 3aKIIOYCHUS
M VCIIOJIHEHUS COIVIAINCHUH (IOIOIHUTENBHBIX COIVIAIICHUH, HOrOBOPOB, MPOTOKOJIOB,
MEMOPAaHIYMOB M IIp.) 00 y4acTHHM KOMIIaHUI-HEAPOIOJB30BaTe/iel B COIHAIBHO-
DKOHOMHYECKOM pa3sBUTUHA HeHELKOro aBTOHOMHOI'O OKpYyTra (J1ajiee — COTJIallleHus );

2) paspaboTKa TIPOEKTOB COIJIAICHHM B COOTBETCTBHH C  IPHHSTHIMH
ry0epHaTOpOM, 3aMeCTHUTENeM ryOepHaTOpa — PYKOBOAUTENIEM AlapaTa pelleHISIMM;



3) corracoBaHue NPOSKTOB COTVIAIICHUI ¢ KOMITAHUAMU-HE(POIIOJIB30BATEIAMIY,

4) corlacoBaHMe MPOEKTOB COITIAIICHUI C HUCHOJNHHUTEIBHBIMU OpraHaMu,
CTPYKTYPHBIMH TOJpa3/ieIeHUIMH ArnmapaTa, B TOM YHCI€ IOArOTOBKAa JOKYMEHTOB
JUIs1 paCCMOTpPEHMsI BOIIPOCOB Ha 3aceaHUAX A IMUHUCTPALNH;

5) Bemenue ydeTa [ABIDKEHHS JCHOKHBIX CpPENCTB (MHOTO HMYIIECTBA),
OCYLIECTBJIIEMOTO B paMKax UCIIOJIHEHUS COIJIAIlEHN;

6) BeieHUE YyueTa MEpONPUATHH, peATU3YIOIMUXCd B pPaMKaX UCIOIHEHUS
COIVIALICHMI (Jasee — MEPOIIPUATHA );

7) moAroToBKa ¥ (GOPMHPOBAHHE OTUETOB, CBOJHOM M CIIPaBOYHOI MH(OpManyu
IO YYETy ABWDKEHUS JACHEXHBIX CPEACTB (MHOTO UMYILECTBA);

8) popMupoBaHNEe CBOAHBIX OTYETOB OO HCIIOJB30BAaHUU [EHEXKHBIX CPEICTB
U TIPOBEICHUN MEPOIPUATHUIA;

9) mIaHupoBaHNE M aHAJIU3 TMOCTYIUICHHMH B OKpYXKHOH OlO[KeT B paMmKax
COTTIAIIEHUI HA TEKYIUHA U IUIAHOBBIE ITEPUOLBI;

10) ocymecTBiieHue uHOM paboTHl B coorBeTcTBUM ¢ IlopsaxkoM opraHuzanyu
UCIIOJTHEHUS  COTJIAalleHWit 00 y4yacTHH  HEJpPOIONb30BATENIEH B COLMAIBHO-
HDKOHOMMYECKOM  DPa3BUTHM  HEHEUKOro  aBTOHOMHOTO  OKpyra B CHUCTEME
UCIIOJIHUTENLHBIX OPraHOB rOCYIapCTBEHHON BiIacTH HeHenxoro aBTOHOMHOTO OKpyTa,
YTBEPXKACHHBIM pacnopsukeHueM rybepraropa ot 27.05.2015 Ne 154-pr.

12. @yHKIMAME OTHAENA, CBA3aHHBIMU C ITOJTOTOBKOW CBOJHOTO ILIaHA pabOTHI
UCIIOIHATENIBHBIX OPTraHOB U OCYIIECTBICHUEM KOHTPOJIS 3a €ro HCIIOJIHEHHUEM,
ABIISIOTCA

1) aHanu3 moctynuBuielt mHGOpMALKMU M MOATOTOBKA CBOJHBIX IUIaHOB paGOTHI
UCIIOJIHATEIIHHBIX OPTaHOB;

2) pacchlIKa COTJIACOBAHHBIX CBOAHBIX IUIAHOB paboOTBI  WCHOMHUTEIBHBIX
OpraHoB;

3) moAroroBKa Ha OCHOBAaHMH IIPEICTABJICHHBIX CIPAaBOK  00OOHICHHOH
nHGOpMaLMy 00 UCIIOIHEHUH CBOIHBIX IUIAHOB PabOTHI HCIIOIHUTENBHBIX OPTaHOB,;

4) paccblika 0000MmIEHHOH wWH(pOpMalM¥ 00 HCIOJHEHUU CBOJHEIX IUTAHOB
pabGoThI HCIIOJIHUTENIBHBIX OPTaHOB.

13. ®yuknusaMU  OTAENa, CBA3aHHBIMH C  OpraHU3alMOHHO-TEXHUYECKHM
obecnieyeHneM esTeabHOCTH OOINECTBEHHOIO COBETA, SBJISIOTCS:

1) dbopmupoBanue coctaBa OCUIECTBEHHOTO COBETA;

2) nmpencraBiieHue 1o 3ampocaM  OOIIECTBEHHOTO COBETa HEOOXOIUMEIX
I WCIOJNIHEHUS €ro IOJHOMOYHUN CBEJCHMH, 3a HCKIIOYCHHEM CBEJICHUIA,
COCTaBJIAIOLIUX FOCYAAPCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaiiHy;

3) pa3MelnieHUe Ha oQULIHATEHOM caliTe AnmapaTa B cety MIHTepHET nHbOpMAaIu
0 co3manuu OOLUECTBEHHOTO COBETa, €ro COCTaBa, IUIAHOB PaGOTBI M MPUHATHIX
Ha 3aCeJIaHUSX PETICHUIA.

14. ®ynknuamu otaena, cBA3aHHBIMU ¢ B3auMmoeiicteueM ¢ KY HAO «CMTO»
10 BONPOCAaM OPraHMU3aLVMK MAaTePHATEHO-TEXHUYECKOrO OOSCIeUeHUs NeATeIbHOCTH
rybepHaropa, 3aMecTHTeNsI ry0epHaTopa — PYKOBOAMTES Ammapara, AJIMUHUCTPaLHU
Y OTJZieNa, ABJISIOTCS:

1) moaroToBka B COOTBETCTBHH C  IIOCTAHOBJICHHEM  AJIMHHUCTpPAIUAH
ot 18.02.2015 Ne 27-n1 «O mpeacTaBUTENBCKUX PacxXojaxX B HCIONHHUTEIBHBIX OpraHax
roCyAapcTBEHHONH  BjacTH HeHenkoro aBTOHOMHOTO  OKpYyra»  pacIopsKeHHA
O IPEICTaBHTEIbCKUX pacxolax Ha NpUOOpPETEHHE TPOAYKTOB WM IHTHEBOH BOJIBI
IS npueMHOH ryGepHaTopa W Ha IpUOOpETCHHE NUTLEBOHM BOABI JUIA YYACTHUKOB



3aceaHuil A IMHHUCTpPALINH;

2) IOATOTOBKA B  COOTBETCTBUM €  IIOCTAaHOBJICHHEM  AMUHHCTpaLUX
ot 15.01.2015 Ne2-m «O06 ytBepxkaeHuu IlonokeHUs O MaTepHAIbHO-TEXHHYECKOM
o0eclieueHNH HWCHOJHUTENFHEIX OpPraHOB TOCYNapCTBeHHOH Biacth Henerkoro
aBTOHOMHOI'O OKpyra, rocyJapCTBEHHBIX OpraHoB HeHenxoro aBTOHOMHOIO OKpyTa,
MHUpOBBIX cyleli HeHenxoro aBTOHOMHOIO OKpyra, OCYINECTBISEMOM Ka3eHHBIM
yupexaenvieM Henerkoro aBToHOMHOTO okpyra «Ciyx6a MaTepHalbHO-TEXHUIECKOTO
obecrieueHUs OpPraHOB TOCYIAapCTBEHHOM BiacTH HEHENKOro aBTOHOMHOIO OKpyra»
3afBOK Ha BBIJCJICHHE KaHICMIPCKUX MPUHAMNEKHOCTEH M UHBIX IIPEIMETOB,
npuobpereHHslx KY HAO «CMTO», B menax YKOMIUIEKTOBaHMSA paboumx MecT
rybepHaTopa, 3aMecTHTeNs TryOepHaTopa — pYKOBOAMTENIA AmmapaTa, a Takke
COTPYAHUKOB OTJIENa;

3) nanpasnenne B KY HAO «CMTO» 3asBOK Ha aBTOTPaHCHOPT AJIs NPOBEACHUS
o(hUIMANBHBIX MEPOIIPHUITHN, OPTraHU3yEMBIX OTAEIOM.

Pazpen IV
IIpaBa otTaena

15. B mensx peannzarnuu cBoux QYHKIUHUM OTIET UMEET MPaBo:

1) B mpenenax cBoeit KOMIETEHINH 3alpallliBaTh M MOJIYYaTh B YCTAHOBICHHOM
HOPANKE OT 3aMecTUTeleil ry0epHaTopa, CTPYKTYpHBIX TOJpa3jieleHuil Anmapara,
Cobpanus JemyTaToB M €ro ammapara, TEPPUTOPUAIBHBIX OPraHoB (erepaabHBIX
OpPraHOB HCIOJHUTEIBHOM BJIACTH, WUCIOIHUTENBHBIX OPIraHOB, OpPraHOB MECTHOIO
CaMOYIIPaBJICHUA, TIOCYJApCTBEHHBIX OpraHoB HeHEIKoro aBTOHOMHOTO OKpYyTra,
OpraHu3aiuii ¥ [JODKHOCTHBIX JIML HMHQOPMALMI0O M MaTepHaNbl, HEOOXOIUMEIC
JUIS OCYILECTBIICHHS BO3JIOKEHHBIX Ha OTIEN 3a7ay;

2) OpUHUMATh Y4YacTHE B COBEINAHUAX M MEPOIPHATHAX, TMPOBOAUMBIX
I10 BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIUU OT/IeNa, U MHUIUUPOBATH UX NPOBE/ICHUE;

3) KCTIONB30BAaTh B YCTAHOBICHHOM IOPAIKE M B IpejeiiaX KOMIETEHIIUH OT/Aela
nHGOPMAIMOHHEIE OaHKU JaHHBIX U CHCTEMEI CBA3H;

4) monmyuaTh IpaBOBBIE AaKTBI W JIATEPATypy, a TaKXKe MOJIb30BaThCH
MHQOPMAIMOHHEIMH TPaBOBBIMH CHCTEMaMH, HEOOXONUMBIMH JUIS OCYIIECTBIICHUS
3¢ ¢peKTUBHON PabOTH OT/ENA,

5) moNB30BaThCA MHBIMH IpaBaMH B COOTBETCTBHH C 3aKOHOIATEIBCTBOM
Poccuiickoit @enepanuu n1 HeHelkoro aBTOHOMHOTO OKpyTa.

Paznen V
Opranuszanus AeaTeJIbHOCTH O0T/e]a

16. PykoBOACTBO OTAENIOM OCYIIECTBIISET HAYaJbHHK OTHENa, Ha3HAaYaeMBbIi
Ha JO/DKHOCTH M OCBOOOXJaeMbIii OT MOKHOCTH II0 PEHICHHIO IPeiCTaBUTEIs
HaHUMATeNs B IOPAIKE, YCTAHOBICHHOM 3aKOHOAATeNbeTBOM Poccuiickoit ®enepalinu
1 HeHenkoro aBTOHOMHOI'O OKpyTa.

17. HaganpHUK OT/ENA:

1) opranusyeT u IUtaHUpyeT paboTy oOTHeNda, ompeaeaseT (GOPMBI U METOMBI
€ro JeATEIBHOCTH, HECET IIEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a BBINIONHEHHE 3a]ad,
BO3JIO)KEHHBIX Ha OTHEI;

2) opraHu3yeT OCYLIECTBJICHUE OTAEIOM (DYHKIUM, YCTAHOBIEHHBIX HACTOSIIUAM



[TonoxkerneMm, a TakKe JTUIHO OCYINECTBIIACT UX;

3) mpencTaBiseT OTHEN M OpraHU3yeT €ro B3aUMOJCHCTBUE C JpPYIHMU
CTPYKTYPHBIMH TOApa3Je/ICHUsIMUA ATIapara, UCIIOJIHUTEIFHEIMI OpraHaMy, OpraHaMH
MecTHOro camoymnpapieHus, CoOpaHueM NEIMyTaTOB M €ro annaparoM, OpraHu3allusiMu
U rpaXklaHaM¥ 10 BOIPOCaM, OTHECEHHBIM K KOMIIETEHIINH OT/eIIa;

4) opranMsyeT  IMOATOTOBKY  OTYETOB, MHPOPMAIMOHHO-aHATUTHYECKUX
MaTepHajIoB, CIPaBOK M MHBIX CBEACHUN [UId rybepHaTOpa, 3aMecTuTels rybepHaTopa —
pyKoBOAUTEIN AIIapara o BOIpocaM, BXOSMIIMM B KOMIIETCHIIUIO OTIIENa;

5) obecnieunBaeT UCMONIHEHNE MHBIX PacnopsDKeHUH U mopydeHuii ryGepHaTopa,
3aMecTHTeNs ryGepHaTopa — pyKOBOAMUTEN AMIMapara B Mpeaeiax KOMIETCHIIY OTIeNa,;

6) MOAIUCHIBAET WIM BU3UPYET B NpeAeiax CBOCH KOMIIETCHIIUH CIIy>KeOHEIE
JOKYMEHTEHI OT/ea,;

7) JaeT yka3aHHs IO BOIPOCaM AEATEIbHOCTH OTHENa, 00sM3aTesbHBIE UIS BCEX
rOCYAapCTBEHHBIX MPAKAAHCKUX CIIyKalllMX U paOOTHUKOB OTAENA;

8) yuactByer B pa3paboTke IPaBOBBIX aKTOB, OIIpeENAIOIIUX
KBATN(UKAI[MOHHbIE TpeGOBaHUSI K TOCYNapCTBEHHBIM TPAXKAAHCKHM  CIIY)KallluM,
3aMelalIUM  JO/DKHOCTH TOCYAAapCTBEHHOM TrpaxmaHCckod ciyxOn Henerkoro
aBTOHOMHOI'O OKpyra B OTIeNle, a TakKe NpeAyCMaTpUBAIOIIUX HX JOJDKHOCTHBIC
00513aHHOCTH M MpaBa,

9) mo nopyueHUIO 3aMecTHTeNs ry0epHaTopa — PYKOBOIMTENA ATMMapara JIMIHO
IOpUHUMAET ydacTHe JMOO0 obecneynmBaeT Y4acTHE TOCYIApCTBEHHBIX TpakJaHCKHUX
CIy’KaluX ¥ paGOTHHKOB OTeNa B JESTeNbHOCTH KOMHCCHI, pa0o4uX TPYII U UHBIX
KOHCYJIBTaTUBHBIX MJIM COBELIATENBHBIX OPraHOB;

10) cobmomaer oOmme mpaBmwia paboTEl €O COyXeOHOW TOKyMEHTalueid,
B TOM 4HuClie 00eCIeunMBacT BelEHHE ydeTa MOCTYNHBINUX YKa3aHUN M IMOpYyYeHUi,
CPOKOB UX HUCITOJTHEHUS;

11) opranusoBsiBaeT  paboTy 1O  OGECIICYSHHIO  AHTUKOPPYIILIHOHHON
JEATENbHOCTH B OT/IEIIE;

12) ocymecTBiser WHBIE [TOJHOMOYHS, IPEAYCMOTPEHHBIE 3aKOHOAATEILCTBOM,
JOJKHOCTHBIM PETJIaMEHTOM.

18.B ciay4ae BpeMEHHOro OTCYTCTBUA HayallbHHKA OTHela (BpeMeHHas
HETPYIOCIIOCOOHOCTD, CIIyxKeOHAsS KOMaHIUPOBKa, OTIYCK) €ro OOS3aHHOCTH UCIHOIHSIET
rOCYJapCTBEHHBIN I'PaXXIAHCKUM CIIyXaIluid OTJeNla B COOTBETCTBUU C PacCIOpIKCHHEM
NPEACTaBUTEIISI HAHUMATEIIS.

19. Ha rocynapCTBEHHBIX TpaXKIaHCKMX CIYXXAIOQUX OTAENA PaclpoOCTpaHIETCs
(enepanbHOE ¥ OKPYKHOE 3aKOHOAATEIIBCTBO O FOCYAAPCTBEHHOM IPajKIaHCKOMH CIIyKOe.

Ha paGoTHMKOB oTHena, 3aMeINAlOUMX JOJDKHOCTH, HE  OTHOCAIIMECH
K JO/DKHOCTSAM IOCYHApCTBCHHON I'PaKOAHCKOM CIIy>KOBI, pacIpOCTpaHACTCS TPYIOBOE
3aKOHOJATENLCTBO Poccuiickoii denepanuu.

20.1IpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTh T'OCYJAPCTBEHHEIX IPAXKIaHCKHMX
CIyXalluX ¥ DPabOTHUKOB OTAENa ONpeNeNsiorcs ¢eaepaabHbIM H  OKPYKHBIM
3aKOHOJATENLCTBOM O  TIOCYJApCTBEHHOM  TIpaxJaHCKOM  ciyx0e, TpyIOBBIM
3akoHOJATeNbCcTBOM, Ilonokennem 00 Ammapare, HacrosmmM IlomoskeHHeEM,
a TaKKE UX JOJDKHOCTHBIMH PEIVIAMEHTaMH U TOKHOCTHBIMU MHCTPYKLUSAMHU.



