Annapar Agmunuctpanuu HeHeuxoro asTOHOMHOIo okpyra

ITPUKA3

ot 15 urons 2016 r. Ne 35
r. Hapesn-Map

O0 yTBepxKIeHHH AO/LKHOCTHOH HHCTPYKIHH
cOBeTHHKA ryébepHaTopa
HeHelkoro aBTOHOMHOIr0 OKpyra

B cootBercTBuu ¢ moamyHkToM S5 myHkTa 38 IlonoxeHus o6 Amnmapare
AnmuHHcTpauu — HeHenxoro  aBTOHOMHOTO — OKpyra,  YTBEPXKIEHHOIO
[IOCTAHOBJICHUEM AJIMUHHUCTpPAlMd HeHelKoro aBTOHOMHOIO OKpyra oOT
22.12.2014 Ne 498-n1, [TPUKA3LIBAIO:

1. YTBepIuTh HOJDKHOCTHOM periiaMeHT coBeTHHKa rybepHaTopa Henerkoro
aBTOHOMHOT0 OKpyra coryacHo [IpuioxeHuto.

2. Hacrosiiiuii mpuka3 BCTyMaeT B CHIly €O JHA €ro oQUIHaIbHOIOo
OITyOJIMKOBAHUS.

pykoBoauTens A

HeHelkoro aBTOHN A.B. JTux
'6




[Tpunoxenue

K npuKa3y Annapata AJIMUHHCTpaLHU
Henenkoro  aBTOHOMHOTO  OKpyra
ot 15.06.2016 roma Ne 35

«O6  yTBEpXIEHUH JOJHKHOCTHOM
WHCTPYKIIMM COBETHHKa rybepHaTopa
Henenxoro aBTOHOMHOI'O OKpyra»

J02KHOCTHAS HHCTPYKIHS
COBETHHKA rybepHaTOpa
HeHnenxoro aBTOHOMHOI0O OKpyra

Paznen I
* O0mue moJ10KeHHs

1. HacTosimass [OMKHOCTHAsT WHCTPYKLMS ONpEeAeNseT JOJKHOCTHBIE
00s3aHHOCTH, IpaBa W OTBETCTBEHHOCTHh COBETHHKa rybepHaTopa HeHerkoro
aBTOHOMHOTI'0 OKpYyTa (Jlajiee — COBETHHUK Ir'yOepHaTopa).

2.Ilpuem Ha paboTy W YBOJNIbHEHHE ¢ pabOTHl COBETHHKA TrybepHaTopa
OCYUIECTBIISIETCS. B TMOPSJKE, YCTaHOBJIEHHOM TPYIOBBIM 3aKOHOIATENHECTBOM
Poccuiickoit @enepauuu.

3. CoBeTHuk ryOepHaTopa (YHKIMOHANBFHO MOMYMHSETCS TybOepHaTopy
Henenxoro aBTOHOMHOIO OKpyTa.

4.B cBoell JIeATENBHOCTH COBETHUK TIyOepHaTopa pyKOBOJCTBYETCS
Koucrurymueit Poccuiickoit ®enepaunu, (enepalbHBIMH KOHCTUTYIUOHHBIMU
3aKOHaMH, (QenepaJbHBIMU 3aKOHAaMH M HWHBIMH HOPMATUBHBIMU IPaBOBBIMU
aktaMu Poccuiickoit ®enepanuu, YcraBoM HeHenxoro aBTOHOMHOIO OKpyra,
MHBIMH HOPMATUBHBIMM IIPaBOBBIMM aKTaMH M HacTOAIUEH JOJKHOCTHOM
UHCTPYKLMEH.

Pazgen 11
Kpanupukaunonunie TpeGOBaHUS

5. s 3aMelleHds TODKHOCTH COBETHHKA IyOepHaTopa yCTaHaBIHBAIOTCS
clieyrolye KBanu(uKaoHHble TpeOoBaHuUS:

1) Hamuuue BbICIIEro 00Opa3oBaHUS [0 HAaNpaBICHUIO IOATOTOBKH
«MeHe)KMEHT» WM BBICHIEr0 OOpa3oBaHMs II0 HAIMpPaBIEHUIO IOArOTOBKU
(crieuManbHOCTH) OMHOM U3 YKPYNHEHHBIX TIpYNIN HAalpaBIeHUH IOATOTOBKU
(cneumansHocTel) «[lcuxonmoruueckue Hayku», «COLHOJNIOTUS M COLMalIbHas
pabota», «OOpa3oBaHHe U NEeAaroruyeckue Hayku» U JONOJIHHUTEIBHOH
IIOArOTOBKM B 00JacTH MeHEIKMEHTa; OIBIT PyKoBojsllell paboTel B cdepe
rOCYapCTBEHHOTO W MYHHIIMITIAILHOTO YIPAaBIEHHS WIH CTaX KaJpoBoil paboThl
HE MEHee JIBYX JIET;

2) HanW4YHe 3HAHUHA OCHOB OpTraHU3aLMH IIPOU3BOJICTBA; KOHBIOHKTYPHI
phIHKA TpyJa U 00pa3oBaTEIbHBIX YCIYT; HHGOPMALMOHHBIX 0a3 JaHHBIX pHIHKA



Tpy[da; TEXHOJIOTMH IOoHMcka mpodeccuit M JOIDKHOCTEH ¢ MHCHOIb30BaHHEM
UH(OOPMAIHOHHBIX CHCTEM; METOAUK MpodoTéopa U TEXHUK COCTaBICHHUS TECTOB
Ha TPOMIPUTrOAHOCTH; OCHOB OOILIEH M COLMANbHOM IICHUXOJOTHH, COLMOJIOTUU U
IICUXONIOTMM  TpyHda, OTHKA JEIO0BOro OOIIEHWA; METOAMK IPOBEACHHS
TECTHPOBaHHUA TIepcoHalla, cobeceqoBaHUA; OCHOB OpraHW3alUH KaJpOBOTO
JIENIOTIPOU3BO/ICTBA; CIIOCOOOB pELIeHHUs] OpraHU3allMOHHO-yNPaBIeHUECKUX U
KaJpOBBIX 3a/lad; MeTONOB 00paboTKH uHHGOpPMAIUM C HCIOIB30BaHHUEM
COBPEMEHHBIX TEXHUYECKHX CPEICTB KOMMYHUKAIMU U CBSA3H, BBIYHCIHTEIHHON
TEXHUKU; OCHOB TPYIOBOIO 3aKOHOJATENbCTBA; IPAaBUJI BHYTPEHHEIO TPYJAOBOIO
pacriopsijika Amnmnapara; NMpaBHJI OXpaHbl TpyAa U MoxapHOU Oe30macHOCTH; GopM
¥ MeTOJ0B 00yUeHUs U MOBBILICHUS KBATU(UKALUH KaJpOB;

3) HanM4YKe HaBBIKOB pPabOTHl C JIOABMH, NPAKTUYECKOTO MPHUMEHEHUs
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, B3aUMOJICHCTBHUS € FOCYJapCTBEHHBIMU OpraHaMu
¥ OpraHaM{ MECTHOTO CaMOYTpaBieHHs, OpraHU3alUsiIMU, aHATTUTUYECKOH paboThl
CO CTAaTUCTHYECKUMH M OTYETHBIMU IaHHBIMH, 3(Q(EKTHUBHOIO I[IIAHUPOBAaHUS
CITy>)keOHOTO BpeMeHHU; BIIaleHUsI KOHCTPYKTUBHOM KPUTHKOIL, afanTanyy K HOBOH
CUTyalldd W TIPUHATHSA HOBBIX MOJXOJOB B pEUIEHUM IIOCTABJIEHHBIX 3aJady,
nyOJIMYHOTO BBICTYIUIEHHS; JEIOBOrO IHUCBbMa, paboThl ¢ HHGOPMAIMOHHO-
TEJICKOMMYHHUKAITHOHHBIMH CETSAMH, B TOM 4Hcie ceTbio MHTepHeT, paboTsl B
onepauroHHo cucteme Windows, ymopaBiI€HHs  3JEKTPOHHOH  IIOYTOH,
UCIIOJIb30BaHue IrpaduueckuX OOBEKTOB B 3IEKTPOHHBIX AOKyMEHTaX, paboThl ¢
0a3aMu JTaHHBIX, BHYTPEHHUMH U NeprudepUiHBIMU YCTPONCTBaMU KOMIIBIOTEpA,
paboTsl ¢ nmporpaMmHbIM obecrieuerHreM (MS Office-Word, Excel, Power Point), a
TaK)Xe JPYI'MMH CpeACTBaMH MeEXaHW3allMM TpyAa, 3HAaHHE MpaBWI UX
TEXHUYECKOU IKCILTyaTaliu.

Paznen 111
JoszkHOCTHBIE 0013aHHOCTH

6. CoBeTHHK rybepHaTopa:

1) onpenenser mnMOTpeOHOCTH B  KaApax HCHOIMHHUTENBHBIX OpraHoB
rocynapcTBeHHOMN BIacTy HeHenkoro aBTOHOMHOIO OKpyTa;

2) U3y4aeT COCTOSHME pbIHKa TpyJa, YpPOBEHb 3apa0OTHOM IUIATHI,
COLIMAJIbHBIE TTPOTPaMMEI B Pa3iIMYHbIX OpraHU3alUgX AJA BEIPAOOTKH KOHLIETILUU
noznbopa nepcoHana;

3) olleHHMBaeT pe3ynbTaThl coOeCeOBaHUI U TECTUPOBAHUS COMCKATEJIEH,
y4acTByeT B  oTOOpe  coHCKaTened, COOTBETCTBYIOUIMX  TpeOOBaHHAM
UCTIOJTHUTENBHBIX OPraHOB TOCYJapCTBEHHOM BiacT HeHelkoro aBTOHOMHOIO
OKpyra;

4) yyacTByeT B OpraHu3alii oO0y4eHHs COTpPYJHHKOB, B pabore Mo
MOBBIIIEHHIO KBATU(UKAIIUN COTPYIHUKOB M Pa3BUTHIO UX AEIIOBOH Kapbephl;

5) MpOBOJIUT OLIEHKY pe3yJIbTaTOB ACATEIbHOCTU COTPYAHMKOB, aTTECTALlUH,
KOHKYPCOB Ha 3aMelleHUE BaKaHTHBIX JOJDKHOCTEMN,;

6) paspabaTbiBaeT CHUCTEMY OLICHKH JEJIOBBIX H JIMYHOCTHBIX KadecTB
COTPYIHUKOB M JIUL, COCTOSALIUX B KaAPOBOM PE3€EPBE;



7) paspabaTeiBaeT CHCTEMBI MOTHBALMU COTPYAHHUKOB HCIOJHUTENIBHBIX
OpraHoB rocyJapcTBeHHOH BiaacTh HeHelxoro aBTOHOMHOIO OKpYTa;

8) UCTIONTHSAET TIOpYYEeHHUSI HEMOCPEACTBEHHOTO pPYKOBOIHUTENs, JaHHBIE B
npenegax IMOJHOMOYMM, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoin
Qeneparuu 1 HeHengkoro aBTOHOMHOTO OKpyra;

9) cobmoaeT MpU KMCMOMHEHHH JODKHOCTHBIX OO0S3aHHOCTEH MpaBa U
3aKOHHbBIE UHTEPECHI MPaXKJaH U OpraHU3aIu;

10) coGmrofaeT npaBuiia BHYTPEHHETO TPYAOBOro pacnopsaka Armnmapara.

Pazgen V
IIpaBa

7. OCHOBHBIE TpaBa COBETHHKa ryOepHaTopa mpexycMOoTpeHsl TpynoBbIM
koaekcoM Poccuiickon Oenepanuu.

8. KpoMe mpaB, yKa3aHHBIX B IIyHKT€ 7 HacTOAIEH TOMKHOCTHOHR
HUHCTPYKLIMH, COBETHUK r'yOepHaToOpa UMEeT MpaBo:

1) obpamaTecsi K HEMOCPEACTBEHHOMY PYKOBOJUTENIO C MPEIJIONKCHUSIMH
10 COBEPLICHCTBOBAaHUIO pabOTHI, CBA3AHHOM C NpPEeIyCMOTPEHHBIMH HacCTOSALIEH
JOJDKHOCTHOM MHCTPYKIMEH 00513aHHOCTAMY;

2) B YCTaHOBJIGHHOM MOPSIKE 3alpaliiBaTh HEOOXOAUMYIO HHPOPMALHIO
OT UCIOJIHUTENIBHBIX OPraHOB rOCyIapCTBEHHON BiacTh HeHelkoro aBTOHOMHOIo
OKpyTa,;

3) ucmonp30BaTh rOCYJapCTBEHHOE HMYIIECTBO AJISI HCIIOJIHEHHUS CBOUX
JOJKHOCTHBIX 00sS3aHHOCTEH;

4) B TeyeHHE CIIykeOHOro BpEMEHU IUIAHMPOBATH OPraHU3ALMIO CBOEH
NIeSITENBHOCTH;

5) npyuHUMaTh y4yacTHe B CEMHHAapaX M COBELIAHUAX IO BOIPOCAM,
KacarolllUMcsl CBOEH eSTeIbHOCTH;

6) BHOCUTb  MpEJIONKEHUS  PYKOBOAUTENIO II0  BOIpPOCAaM  CBOEH
KOMITIETEHI[UU U NOTy4aTh HHPOPMALIMIO O pe3ylbTaTax UX PaCCMOTPEHHUS;

7) caMOCTOSTENIFHO PHHUMATh PELIeHUs IIPH pealu3alii NOJTHOMOYHI B
cllyyae Ha3HAYEeHUs WIEHOM KOMHMCCHHU WM UHOIO KOJUIETHaIbHOIO OpraHa,

8) OCyIIECTBIATh HHBIE IpaBa B COOTBETCTBHHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunn u HeHekoro aBTOHOMHOI'0 OKpyra.

Paznen VI
OTBETCTBEHHOCTDH

9. CoBeTHHUK TrybepHaTopa HeceT OTBETCTBEHHOCTh B  Ipejefax,
oTpee/IeHHbIX 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu 3a:

1) HeucrONIHEeHe WIM HEeHaJe)Kallee UCIOJHEHHE BO3J0XKEHHBIX HA HEro
00s3aHHOCTEH;

2) HeCOXpaHEeHHEe T[OCYJapCTBEHHON TalfHBl, a TakKe pasrialleHue
CBEJICHUH, CTAaBIIMX €MY H3BECTHBIMH B CBSI3M C HCITOJIHEHHUEM JOJKHOCTHBIX
00513aHHOCTEM;

3) neiicTBre Wiu Oe3neiicTBUE, BeAyllee K HApYUICHHIO MPpaB M 3aKOHHBIX
HHTEPECOB IPaXK/1aH, OpraHu3allui;



4) mpuYMHEHHE MaTepUabHOTO yiepoa;

5) HeCBOeBpeMEHHOE BBINIOJIHEHUE 33JaHUH, PacHOpsHKEHUH M IIOpYYEHUH
HENOCpPeICTBEHHOIO pyKOBOJUTEIIS;

6) HECBOEBPEMEHHOE pAacCMOTpPEHUE B IMpeAesaX CBOEeH KOMIETEHIUU
obpamteHuii rpaxngaH ©  OOIIECTBEHHBIX  OOBEAMHEHWH, OpraHU3alui,
roCyIapCTBEHHBIX OPTaHOB U OpraHOB MECTHOTO CaAMOYIIPaBJICHMS.

Pasznen VII
IMoxkaszarean 3¢)GeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npodeccHOHANBLHOM AeATEILHOCTH

10. 3ddexTuBHOCTH U pe3yJIbTaTUBHOCTD npogeccuoHaNIbHON
JIeSITEIbHOCTH COBETHHKA TryOepHaTopa OMNpeAenseTcs pe3yJbTaTaMU  €ro
TPYIOBOH JNEATENBHOCTH M YYUTHIBAETCS MpU MPOBEICHUM AaTTECTaLlUH,
HOOIIpeHUH paboTHHKA.

11. DbdexTuBHOCTE  NPOPECCUOHAIBHON  TPYLOBOH  AEATEIBHOCTH
COBETHHKA I'yOepHATOpa OLIEHUBAETCS 10 CIEAYIOLIUM IT0KA3aTeNsM:

1) BeIMONHAEMBIH 00beM pabOThl 1 HHTEHCUBHOCTD TPYAa;

2) KauecTBO  BBIMOJIHEHHONH paboThl  (06paboTka JIOKyMEHTOB B
COOTBETCTBHHM C YCTAHOBJIEHHBIMU TpeOOBaHUSAMHU, OTCYTCTBUE CTHIIUCTHUYECKUX U
rpaMMaTHYeCKUX OUINO0K);

3) nmpodeccuoHanbHasi KOMIETEHTHOCTh (3HaHUE HOPMATHUBHBIX ITPaBOBHIX
aKTOB, yMeHHE paboTaTh ¢ JOKYMEHTaMH );

4) crtocoGHOCTh YETKO OpPraHHW30BBIBATH U IUIAHHPOBATh BBIMIOJHEHHE
MIOPYYEHHBIX 3aJaHUi, YMEHHE palOHaJIbHO HCIOJIB30BaTh CIlyKEOHOE Bpemd,
paccTaBiATh IPUOPUTETHI;

5) cBOeBpeMEeHHOe, KaueCTBEHHOE U OMEPaTHBHOE UCIIOJHEHHE IOPYYEHUM
HeToCPEICTBEHHOTO PYKOBOIUTEIIS.

JIUCT 03HAKOMJIEHUH

Jlata u HOMep Jlara u HoMep
Ne Oamunus, uM4, Jlata ¥ MOANKUCH B | PaCHOPSKEHUS O pacnopsbkeHus 00
OTYECTBO 03HaKOMJICHUH Ha3Ha4YCHHUH Ha OCBOOOXICHUH OT

JOJDKHOCTD JOJI)KHOCTH




