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Anmapar Aamunucrpanun Henenkoro asTonomnoro okpyra

ITIPUKA3

ot 18 mronst 2016 r. Ne 59
r. HapessaH-Map

O6 yTBep:xkaeHnn
AOJIKHOCTHOH HHCTPYKUHH AHAJUTHKA
OT/€/1a COBEPIIEHCTBOBAHHSI FOCYAaPCTBEHHBIX YCJIYT
ynpapjeHusi HHPpOPMATH3AIHH H CBA3H Annapara
Anvunncrpauun Henenkoro aBroHoMHOro okpyra

B cootsercTBUM ¢ moxmmynktoMm 5 mysnkra 38 Ilonoxenust 06 Amnnapare
Anvunuctpaimu  HeHenkoro — aBTOHOMHOTO  OKpyra, YTBEPXKIECHHOTO
NOCTAHOBJIEHHEM ~ AJIMHHMCTpauHu HEHENKoro aBTOHOMHOIO OKpyra OT
22.12.2014 Ne 498-m, [TPUKA3LIBAIO:

l. YTBepaUTe  HOMKHOCTHYIO  HMHCTPYKIHIO aHaJMTHKa  OTHeNa
COBEPIICHCTBOBAHHSA TOCYNApPCTBEHHBIX YCIYyT YIpPaBICHUS WHOOPMATHU3ALUHA U
CBA3M AIMNaparta AIMHHACTpanuH HeHenkoro aBTOHOMHOTO OKpYra COTVIACHO
IIpunoxxenuro.

2. Hacrosimmiél npukas BCTymaeT B CWIy €O JHA ero OGMUIMAIBHOIO
OIyOJTMKOBAHMUS.

pyKoBOAUTEND ATfE

Henenkoro aBToHg M.B. Bacuisen



Ilpunoxenue

K npuKasy Amnmnapata AIMUHHCTPALNUN
Henenkoro aBTOHOMHOT0 OKpyra

ot 18.07.2016 Ne 59

«O0 yTBepX)I€HNH JOJKHOCTHOM
HHCTPYKIMH aHAIUTHKA OT/Iela
COBEPILIEHCTBOBAHUS IOCYIaPCTBEHHBIX
YCIIyT yIpaBieHus UHPOPMATH3ALUU U
CBA3M Annapara AIMHHHCTPALUU
Henewnkoro aBTOHOMHOTO OKpyra»

JOMKHOCTHASI HHCTPYKIHS
AHAJIMTHKA 0T/eJIa COBePIIEHCTBOBAHMS
rocy1apcTBEeHHBIX YCJIYT YNIPaBJAeHH HHPOPMATH3IALUH H CBA3H
Annapata Aamunucrpanun Henenxoro aBTonomMnoro okpyra

Pazngen 1
OO0mue noJI0KeHust

1. Hacrostiasi 10MKHOCTHAS MHCTPYKUHS ONpPENeNseT KBaIM(pUKAMOHHBIO
TpeGoBaHus, NOKHOCTHBIE OOS3aHHOCTH, IIPaBa U OTBETCTBEHHOCTH AHAJIUTHKA
oTAeINa COBEPILEHCTBOBAHUS roCy1apCTBEHHBIX yCIIyT yIpaBlIeHUs
MHGOPMaTH3aLMK U CBSI3H Anmapara AJIMUHMCTpanuu HeHenKoro aBTOHOMHOTO
OKpyra (zajee COOTBETCTBEHHO — aHAIWTUK, YTpaBleHWe, Alapar,
AnQMUHHCTpanUs ).

2. Ilpuem Ha paboTy ¥ yBOJIbHEHHE ¢ PaGOTHI aHANMTHKA OCYILECTBISETCS B
IIOpsIAKe,  YCTAHOBJIEHHOM  TPYAOBHEIM  3aKOHOJATENLCTBOM  PoccHifckoit
Deneparyu.

3. AHaIUTHK HaXOMWTCS B HEIOCPEICTBEHHOM IIOJYHHEHHH HAYaIbHUKA
oTnena COBEPILICHCTBOBAHUA roCy1apCTBEHHBIX yeuyr VYnpasneHus
(Hajiee COOTBETCTBEHHO — OT/ENI, HAYAILHHK OTHeNa).

4. PexxnM paloTsl aHANIUTHKA ONMpENENIseTcst B COOTBETCTBUH ¢ IIpaBuiiamu
BHYTPEHHETO TPYAOBOTO pacrnopsaxa Ammapata AnMmuHucTpauuu Herenxoro
aBTOHOMHOI'O OKpyTa, YTBEpXKIE€HHbIMM INpPUKa30M Amnmnapara AJMUHHUCTPALUH
Henenkoro asronomHoro oxpyra or 08.04.2013 Ne 7 (mamee — IlpaBuia
BHYTPEHHETO TPYAOBOIO pacropsaka Arrmapara).

Paznen 11
Kpasmnpukauuonnsie TpeGoBanus

5. JIOJIDKHOCTB aHaIMTHKA IIPEIoaraeT HalluuKe BBICIIEro 06pa3soBaHus Mo
HAlPABIICHHIO TOATOTOBKH (CHEUMAILHOCTH) ONHOM 13 YKPYNHEHHBIX TPYIII
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HanpaBleHUH  MOATOTOBKM  (cmenmanbHocTedl): «['yMaHWTapHBle  HayKm»,
«O6pazoBaHue u nexgaroruka»,  «OuU3NKO-MaTeMaTHYeCKHE  HAyKu»,
«be30nacHOCTs  KM3HENEATENBHOCTH,  NPUPONOOOYCTPOHCTBO M 3alluTa
OKpyXalollel cpefs» U «DKOHOMHKA U YIpaBleHHe» 6e3 IpexbsABIeHHUs
TpeOOBaHMIt K CTaXy.

6. AHaJIUTHK JOJDKEH o001anath 3HaAHHAMU Koncturyuun Poccuiickoit
Qenepanuy, ¢enepanbHOro M OKPYKHOTO 3aKOHOMATENbCTBA 110  BOIIPOCAM
ACATENIPHOCTH OTHENa NPUMEHHUTENBHO K HUCIOJHEHHIO CBOMX HOJDKHOCTHBIX
00s13aHHOCTEH; TPYHOBOTO 3aKOHOJaTeNnbCTBa Poccuifckoit Memepanum; Ycrasa
Henenkoro aBTOHOMHOTO OKpyra; MOCTaHOBJEHHH, PACMOPSIKEHUH, NMPUKA30B U
ApYraX pyKOBOJSAIIMX MAaTepualoB, KacCaloUIMXCs JEATENbHOCTH AnnapaTa;
CTPYKTYpPBl ~AIMUHHMCTpaunM, Anmapara; [lpaBun BHYTPEHHETo TpPYIOBOIO
pacmopsinxa Amnmapara, mopsaka paGoTbl co CilyxeGHOM MHGMOpMAIHeH, OCHOB
ACJIONPOU3BOJICTBA; MPOrPAaMMHOI0 00ECIIeUeH!s, BO3MOXXHOCTEN U 0coBeHHOCTEH
IIPUMEHEHHUS UH(OPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH B
FOCyNapCTBEHHBIX  OpraHaxX, BKJIOYas  HCIIOJIL30BAaHHUE  BO3MOXXKHOCTEH
MEXBEJOMCTBEHHOI0 ~ TOKYMEHTOO0OpOTa, OOIIWX BOMPOCOB B  06G1acTH
obecneyeHnst HHGOPMAIMOHHON 6e30MaCHOCTH.

7. AHATATHK ~ JoMXeH o0najgarh HaBbKaMM  pabOThl € JIIOAbMU;
TIAHAPOBaHKA PabOTHI; NPaKTHYECKOTO NPUMEHEHHsS HOPMATHBHBIX IIPABOBBIX
aKTOB; BJIAJCHUS KOHCTPYKTHBHOM KPMTMKOH; afjanTalyyd K HOBOM CHTyaLMM M
NPUHATHS HOBBIX IIOJXOIOB B PELICHUM IIOCTaBJICHHBIX 3a/1a4; CBOEBPEMEHHOIO
BBISIBJICHHSI U Pa3spelleHus MpoOJIeMHBIX CHTYalllHi, EI0BOro MUchMa, paboThl ¢
MH()OPMAIMOHHO-TENeKOMMYHUKAIIMOHHEIME  CETIMH, B TOM WYHCJIE CETBIO
Wnreprer, paGotel B  omepanuoHHOW cucreme Windows, ympaBieHus
JNIEKTPOHHOH IOYTOH, HCMONL30BAHUS TPadUUECKUX OOBEKTOB B 3NEKTPOHHBIX
JIOKyMEeHTaxX, paboThl ¢ 6a3aMM NAHHBIX, BHYTPEHHHUMH M NepUpepUiiHBIMH
YCTPOHCTBaMHU KOMIIBIOTEpa, paGoThI ¢ IporpamMmHubiM obecriedernreM (MS Office-
Word, Excel, Power Point), a Taxxke IpyrMMu aBTOMATH3MPOBAHHBIMHU
MHGOPMAMOHHBIMHE CHCTEMaMH YIPAaBJIEHHs, 3HAHME INIPABHI HMX TEXHHIECKOM
3KCIUTyaTallHH.

8.B cBOell JeATeNnbHOCTH aHAMTHK pYKOBOACTBYeTcs KoHcTHTymmeit
Poccuiickoii  @enepanyy, QenepanbHbIMH  KOHCTHTYIIMOHHBIMH — 3aKOHAMHM,
enepanbHBIMA  3aKOHAMH ¥ WHBIMA HOPMATUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®enepauuu, YcraBoM HeHenkoro aBTOHOMHOTO OKpyra, HHBIMH
HOPMAaTUBHBIMU TIPAaBOBBIMH  aKTamMM HeHeIKoro aBTOHOMHOrO OKpyra M
HacTosIeN JODKHOCTHOM HHCTPYKIUEA.

Pazpen 111
Ho/IKHOCTHBIE 00513anH0CTH, NnpaBa U OTBETCTBEHHOCTD

9. B nensx BBINOJIHEHHUs BO3JIOKEHHBIX HA OT/EN 3aa4 aHATMTHK:

1) ocymiecTBnster  BeseHMe — MH(QOPMAUMOHHOTO  pecypca  peectpa
TOCyAapCTBEHHBIX yeuyr (hyHkuuit) HeHenkoro aBToHOMHOI0 OKpyTa;

2) ocymlecTBNSET  BeJeHME  pa3ueNoB  (elepalbHOro  peectpa,
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ONpPENCICHHBIX INyHKTaMH «0» m «B» myHkra 2 Ilonoxenus o QemepanbHoi
TOCYNapCTBEHHOH  WH(pOpMaluMoHHOW  cucreme  «DejepalbHBlil  peecTp
FOCYNApCTBEHHBIX M MYHUUMIAJIbHBIX yCiIyr (QyHKLHUHA)», YTBEPKIEHHOrO
nocranoBneHueM lIpaBurenscTBa Poccuiickoit ®enepaumu ot 24.10.2011 Ne 861
(manee - paznensl «b» u «B» ¢enepansnoro peectpa);

3) ocymiecTBisIET MpPOBEPKY pasMEIlEHHOW B QenepaTbHOM peecTpe
CIPaBOYHON HH(bOPMaLK 00 HCIONHUTENBHBIX OPraHax roCyJapCTBEHHOMN BIIACTH
Herenkoro aBTOHOMHOro oOKpyra M oOpraHax MECTHOTO CaMOYIIPaBICHHS
MYHHULIMTATIBHBIX oOpa3oBanuii Heneukoro ABTOHOMHOTO OKpyra
NPENOCTABISIOINX  YCIYIW  (MCHONHSIOIMX  (QYHKUMH),  YUPEKIEHHSIX
(opraHuzaumMsX), y4aCTBYIOLIUX B NIPEAOCTABNEHUM YCIYT MIIM IPEIOCTABIIONIIX
YCIYyI'H Ha OCHOBaHHM [OCYIapCTBEHHOro (MyHHIMIANBHOTO) 3aiaHus (3aKaza),
CBEIEHUA O KOTOpBIX pasMmemalorcs B pasfgenax «b» u «B» denepansaoro
peecTpa, a TaKKe O MeCTax MPENOCTAaBICHUs TaKHX YCIYT; OCYIIECTBISET
1yOJIMKALMIO TOCTOBEPHEIX CBEJEHUIA;

4) OCyumIeCTBIISET y4YeT NMIL, OTBETCTBEHHBIX 3a BeJEHHE (eaepatbHOro
peecTpa U peecTpa rocy1apcTBeHHbIX ycayr (QyHkuuii) HeHenxoro aBTOHOMHOTO
OKpyra B HCIOJHHUTENBHBIX OpraHax TIOCyJapCTBEHHOM BIAaCTH M oOpraHax
MECTHOTO CaMOYIIpaBJICHMS;

5) oka3bIBaeT KOHCYJIBTATUBHYIO U METOANYECKYIO IIOMOIIb
HCIIOJIHUTEJIbHBIM OpraHaM IOCyJapCTBEHHOM BiacTd HeHeNKoro aBTOHOMHOIO
OKpyra M OpraHaM MECTHOTO CaMOYIPaBJICHUS MyHHIHIIAIBHBIX 00pa3oBaHuit
Henenxoro aBTOHOMHOro OKpyra Mo BONpOCaM OpFaHI/I3aIII/IPI NPENOCTABICHUS
roCyIapCTBEHHBIX (MyHHUIMIIANBHEIX) YCIIYT;

6) y4acTByeT B JKCIIEPTHU3€ TEXHOJOIMYECKHX KAPT MEKBEJOMCTBEHHOIO
B3aUMOJIECHCTBHS;

7) TOTOBAT O  MNOPYYEHHIO  HAYaIbHHKA  OTJAeNa  CIIPaBOYHO-
UHQOPMALMOHHBEIE ¥ aHAJIUTHYECKME MaTepuanbl, NPE3eHTALMH, JOKIAJb,
OTYETHI;

8) rOTOBUT CIIPaBOYHO-MH(POPMALIMOHHEIE MAaTePHaNbl, HEOOXOAUMbIE IS
B3aMMOJICHCTBUSA OPraHOB HCIIOJHUTENLHOM BnacTM HeHenkoro aBTOHOMHOIO
OKpyra ¢  (¢efepaqbHbIMH  OpraHaMH  WCIOJIHMTENBHOH  BlacTH (WX
TEPPUTOPHAIBHBIMH ~ OpraHamu), OpraHaMH  MECTHOTO  CaMOYIpaBJICHUS
MYHUIHNAJIBHBIX 00pa3oBanuii HeHenkoro aBTOHOMHOIO OKpYra M MHBIMH
OpraHaMH rocyJJapCTBEHHOM BJIaCTH, [10 BOMIPOCAM, HAXOASINMMCS B KOMIIETEHIIMN
oTHena;

9) BHOCHT mpeIoXeHHs O HeOOXOAMMOCTH MCTPeOOBaHHS CBENEHUH OT
UCIIOJIHUTENBHBIX OpraHax IoCyAapCTBEHHOH BracTH HeHenkoro aBTOHOMHOIO
OKpyTa, OpraHOB MECTHOIO CaMOYINpaBJIeHHs, MYHULMNAIBHBIX 06pa3oBaHuUit
HeHeuxoro aBTOHOMHOT0 OKpyra, OpraHM3alIyii;

10) cobmonaer obume npasmna paGoThl CO CyXKeOHON JOKyMEHTaLkel, B
TOM 4YUCI€ HaUIeKallMM O00pa3oM y4YHTBIBAeT, XPAHUT IMOJyYEeHHblE Ha
HCIIOJIHEHUE NOKYMEHTEL,;

11) oGecrieunBaer BeseHMe ydeTa MOCTYNMMBIIMX YKA3aHHH W MOpyYeHHIi,
CPOKOB UX UCITOJTHEHUS

12) ucnionHseT pacnopsykeHUs ¥ TOpPY4YEHHS HAYalbHHUKA OTHeNa B



npeneiiax KOMOEeTEHIIUY OTHeNA.

10. AHaJTUTHK UMeeT NpaBo:

1) obpamaTecs K HayalbHUKY OTHeNa C  TPEIIONKEHHAMH IO
COBCPIICHCTBOBAHUIO JIEATEIIBHOCTH OTAENa M IMoJydars uWHopManuio o
pesyabraTax uX pacCMOTPEHHS;

2) UCTIONB30BaTh B YCTAHOBJICHHOM MOPSKE M B NpeieNax KOMIETeHIUH
MH()OPMalHOHHbIe OAHKHU TaHHBIX M CUCTEMBI CBS3H,

3) MoNB30BaTECA B YCTAQHOBJIEHHOM MOPSIAKE IIPABOBBIMH CHCTEMaMH,
HEOOXOMMMBIMH IS OCYILECTBIEHUS 3 (HEeKTUBHON paboThl OT/ENA,

4) IpUHUMATL  y4acTHe B KOH(EpeHUHAX, COBEI[AHUAX, CEMHHApax
IIPOBOAMMBIX II0 BOIIPOCaM, OTHOCSILIMMCS K KOMITETEHLIMM OTHENA.

11. AHamMTHK HeceT OTBETCTBEHHOCTh B MpeleNnax, YCTAHOBJICHHBIX
3akoHOIATENbCTBOM Poccuiickoit @enepanvu 3a:

1) HencnoNHEeHMe WK HeHA[UIekKalllee UCIIONHEHHE BO3JIOXKEHHBIX Ha HErO
00s13aHHOCTEH;

2) pasriameHye OXpaHseMOM 3aKOHOM TalHBI, CTaBlIedl eMy W3BECTHON B
CBA3U C HUCITOJIHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTENH;

3) ne¥ictBre unM Ge3neiicTBue, Belyllee K HAPYLIEHHIO NMPaB U 3aKOHHBIX
MHTEPECOB rpaXkaaH, OpraHu3aLuii;

4) MpUYHMHEHUE MaTePUANIBHOTO YIEepOa;

5) HECBOEBPEMEHHOE BBINOTHEHHE 3a/laHUi, PaCIOpsHKEHHH W MopydeHuit
HavyajbHUKA OTJIEJIa;

6) HapyIlIeHHe MOJIOKEHNH HACTOSILICH ODKHOCTHOM MHCTPYKIIHH.

Paznen IV
ITokasaTenn >3¢ppekTHBHOCTH U PE3YALTATHBHOCTH
npogeccHoOHAIbLHOM XesITeIbHOCTH

12. DdpdexTuBHOCTH H Pe3yNbTaTUBHOCTE po¢heCCHOHATBHOM
ACATENBHOCTH  aHAIWTHKA  ONPENEIACTCS  pe3ylibTaTaMH  €ro  TPYHOBOM
AeATENBHOCTH ¥ YYUTHIBACTCS IIPH MOOIIPEHUH pabOTHHKA.

13. DbdexTrBHOCTE  NPOGECCHOHANBHONM  TPYHOBOH  AESTEIbHOCTH
aHAJIITHKA OLIEHUBAETCS 110 CJIELYIOIIMM [10KA3aTENIM:

1) BBIMONIHAEMBIH 00BeM paboThl ¥ HHTEHCUBHOCTH TPY/AA;

2) Ka4ecTBO BBINIOJIHEHHOMN paboTEhI;

3) crI0OCOGHOCTE  4ETKO OpraHM30BBIBATE M IIAHUPOBATh  BBIIOIHEHHE
MIOPYYEHHBIX 33aJaHHH, yMEHHMEe DallMOHANBHO HCIOJIB30BATh CIYXeGHOEe BpeMs,
paccTaBiIsSTh MPUOPUTETHI;

4) CBOEBPEMEHHOE, KAUEeCTBEHHOE U OIIEPATUBHOE UCIIONHEHHE MOPYUeHHIT
HavyaJlbHUKa OTHAENIa,;

5) KaueCTBEHHOE U CBOEBPEMEHHOE MPEJOCTaBIEHHE OTYETHOCTH.

JIucT o3HaKoMIeHus

\ No l damunus, ums, | Hara, noanuce B | Jata u Homep | Jara u Homep \




n/n

OTHYCCTBO

O3HaKOMJIEHUH C
JIOJDKHOCTHOH
MHCTPYKUUEH U
TIOJIy4YE€HUH ee
KOITUH

pacropsiKeHus
O IpreMe Ha
paboty

pacropspKeHus
00 yBOJIbHCHHUH




