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Annapar AamuaucTpanun HeHennkoro aBToHOMHOro oKpyra

IIPUKA3

ot 17 mrons 2016 r. Ne 45
r. Hapessa-Map

006 yTBepi:KaeHHH aAMHHUCTPATHBHOIO perjaMeHTa
NMPeAOCTaABJCHHUS IOCYAAPCTBEHHOM YCIyrH
- «IIpenocraBiienue apXuBHOI HHPOPMAUM)

B coorBerctBM ¢ @enepanpHbIM 3akoHOM OT 27.07.2010 Ne 210-®3
«O6 opraHu3anyy IpeOCTaBICHUS IOCYIapCTBEHHBIX U MYHUITUIANBHBIX yCIyT»,
IIOCTAHOBJI€HUEM AJMUHHCTpauuy HeHenxoro aBTOHOMHOIO OKpyra oOT
30.09.2011 Ne216-m «O paspaboTke ¥ YTBEPXKACHUU aJIMUHUCTPATHBHBIX
PErIaMeHTOB HCIIOJIHEHUS TOCYIHApCTBEHHBIX (YHKIUNA W aJIMUHUCTPATHBHBIX
PErIaMEHTOB MpefoCTaBlIeHus rocyaapctBerHnix yeiaym [TPUKA3BIBATO:

1. Y1Bepnuth aJMHHUCTPAaTHBHBINA peryiiaMeHT [IPEIOCTaBICHUS
rocynapcreeHHoil yciayru «llpemnocraBieHue apXxUBHOW WHGOpPMANWH» COTNIACHO
ITpunoxenuto.

2. Hacrosmuii nmpuka3 BCTylaeT B CHIIy 4Yepe3 HecATh JHeH mocie AHS ero
o(pHULHaTBEHOrO OMyOJIUKOBAaHHUS.
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[Tpunoxenue

K puKasy Anmapara
Anmvunauctpanun Henerkoro
aBTOHOMHOI'O OKpyTa

ot 17.06.2016 No 45

«O6 yTBepKAeHUU
aJIMUHUCTPAaTUBHOIO perjiaMeHTa
IIpe1OCTaBIIEHUs IOCYJapCTBEHHOM
yenyru «IIpenocrasnenue apxuBHoOi
uHpopMarum»

AIMUHHCTPATHBHBIH perjiaMeHT
NPEeAOCTABJICHHS rOCy apCTBEHHOH yC/Iyru
«IIpenocraBiienne apxuBHO HHpOpMATHI»

Pazpen 1
OO0re noJioKeHus

IIpeamer peryanpoBanns
aAMHHHCTPATHBHOIO perjiaMeHTa

1. HacTossmmii agMHUHUCTPATUBHBIN perjaMeHT yCTaHaBIMBaeT NOPSAOK U
CTaHIapT  IIpefocraBieHus  Anmaparom  AnvuHucTpaiuu — Henernkoro
aBTOHOMHOI'O OKpyra rocynapcrBeHHoil ycinyrum «llpemoctaBieHue apXuBHON
uHpopManMKu»  (Hajlee  COOTBETCTBEHHO —  TOCYAAapCTBEHHas  YyCIyra,
aJIMHUHUCTPATUBHEIN perjlaMeHT, Anmapar).

2. IIpenocraBieHde TroCylapCTBEHHOH yCIYyrW  OCYINECTBISETCS IO
JOKYMEHTAJIbHBIM MaTepHaliaM apXWBHOro oTjesa Amnmapara AIMHUHUCTpalyd
Henenxoro aBToHOMHOI0 OKpyra.

Kpyr 3asBuTeneii

3. 3asgBUTEISIMU IIPH NPEIOCTABICHHU TOCYIapCTBEHHOM YCIIYTH SIBIISIOTCS
¢r3HYecKye U IOpUINYEeCcKUe JUIa, UX YIIOJHOMOYEHHBIE IPEeICTaBUTEIH.

TpeGoBanus K nopsaaky napopmMupoBanus
0 Npe0CTABJICHHH IOCYAapPCTBEHHON YCJIyTH
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4. IlpenocraBiieHue TOCYyNAapCTBEHHOM YCIYrM H WH(OPMHPOBAHHE O
IOpsIIKE €€ IIPENOCTABIICHMs OCYIIECTBISET AapXUBHBIH OTHEN Armapara
AnmvusrcTpanuy HeHenkoro aBTOHOMHOTO OKpyTa (f1ajiee — apXMBHBIH OT/AEN).

MecTo HaxoXIAeHWS U IIOYTOBBIA aipec apXWBHOTO oThena: HeHerkuit
aBTOHOMHEBIN OKpyT, 166000 r. Hapesn-Map, yi. Jlesnna 1.27«B», oduc 3.

KontakTHbI# TenedoH (Tenedon nms cpasok): 8 (81853) 4-30-68.

AJipec 3]IeKTPOHHON IIOYTHI apXMBHOTO OT/IeNa: tonao@atnet.ru

I'padux npuema 3asiBUTENICH ApXHUBHOTO OTHEIA:

IToHenensHUK, cpena, maTHuUa ¢ 9.00 no 12.00

BTOpHUK, ueTBepr — He MpUeMHEbIE THH.

Cy660Ta, BOCKpeceHbe — BEIXOIHBIE JHHU.

MecTto HaxOXIEHUs M IIOYTOBBIA anpec -Amnmapara AIMUHHUCTpALMHA
Heneuxoro aBroHomHoro okpyra: 166000 r. Hapesa-Map, yin. Cmugosuya 1. 20.

KonrakTHbiii Tenedon (Tenedon mis cnpasok): 8 (81853) 4-17-00.

Appec o¢unumansHoro caifta Amnmapara AjamuHucTpanmu Hemrerkoro
aBTOHOMHOT'O OKpyra B  HHGOPMAHOHHO-TEIEKOMMYHHUKAIMOHHON  CeTH
«nrTepHET» (Hanee — ceth «MuTepHeT™) - admin.adm-nao.ru.

Anpec anexTpoHHOM MoYTH: priem@adm-nao.ru.

5. UudpopmupoBanue 06 yciayre OCyIeCTBISETCS:

1) npu TUYHOM OOpalIeHHH 3asBUTEIIS;

2) ¢ UCIIOJIB30BaHUEM TIOUYTOBOH, Teae(hOHHOH CBsI3H;

3) mocpecTBOM 3NIEKTPOHHOM TIOUTEHI;

4) yepe3 oouIMaNbHBI calT Anmapata AnMuHucTpanuu Hewnerkoro
aBTOHOMHOI'0 OKpyra, EAWHBI mopTan rocyJapCTBEHHBIX U MYHHIMNAIBHBIX
yeayr (byskmui)»  (www.gosuslugi.ru) (mamee — Epwneni mopran) u
PermonanbHbIi  mopTall  roCyJapCTBEHHBIX UM MYHHUIUNAIBHBIX  YCIyT
(pgu.adm-nao.ru) (ranee — Peruonanbnsiil moprain) B cetu «MHTEpHET;

5) Ha wWHpOpPMaNMOHHBEIX CTeHZaX B MecTax I HHGOPMHPOBAHHS,
IpeJHa3HAaYeHHBIX [UIsI O3HAKOMIICHHS 3asBUTENed C HWHGOPMAIMOHHEIMU
MarepHajiamu.

6. B mo6oe BpeMs co JHS IpueMa JOKYMEHTOB JIO MOJYYeHHUs pe3yJbTaTOB
IIpeIoCTaBIeHUs TOCYAapPCTBEHHON YCIYTH 3as8BUTENIb HMEET NIPaBO Ha MOJIyUeHHEe
CBEJIEHUH O XOJe NPEeIOCTABICHHUS TOCYJApCTBEHHON YCIYTd IO IMHUCHEMEHHOMY
obpatieHuio, TenedoHy, NEeKTPOHHOM MoYTe, JTUYHO WIU JIUYHOM KaOuHeTe Ha
PernonanpHoM noptane. 3asBUTENIO NPEAOCTABIIIOTCS CBEEHUS O TOM, Ha KaKOM
aTane (B Mporecce Kakod Npoueypbl) HAaXOAUTCS €ro 3asBICHHE.

7.TlpueM ¥ KOHCYNbTHpPOBaHMe (JIMYHO WM IO TejieQOHY) HOJDKHBI
MIPOBOJUTHCSA KOPPEKTHO M BHUMATENHHO II0 OTHOIIGHHIO K 3asBUTEINIO.
KoHcynpTHpOBaHue NOMyCKaeTcsl B T€USHUE YCTAHOBIIEHHOIO pabouero BpeMeHHU.
IIpu KOHCYJIHTHPOBAHHUH 3asIBUTEIIO Aa€TCS TOYHBIN W MCUEPIBIBAIONINI OTBET HA
NOCTaBJIEHHBIE BOIIPOCHI.

8. KoHCynbTalmy NpeaocTaBIATCS MO CIEAYIOIIUM BOIIPOCaM:

1) nepeuns JOKYMEHTOB, HEOOXOAUMBIX 1A HpeNoCTaBIeHUS
rOCyHapCTBEHHOM YCIYrd, KOMIUIEKTHOCTH (JOCTATOYHOCTH) MpPEeACTaBICHHBIX
JOKYMEHTOB);
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2) UCTOYHUKA TMOJyYESHUS JOKYMEHTOB, HEOOXOIUMBIX JUIs TIPENOCTABICHUS
rOCyJapCTBEHHOU YCIIyTH;

3) BpeMeHHU IIpHeMa U BBIAaYd JOKYMEHTOB;

4) CPOKOB IIPEOCTaBIEHUS TOCYIAPCTBEHHOMN YCIIyTy;

5) nopsinka  oOxanoBaHus  OeicTBuii  (Oe3meHCTBHA) M PEIUEHMIH,
OCYIIECTBISEMBIX M NPUHUMAEMBIX B XOJ€ IPEIOCTaBJIIEHUS TOCYIapCTBEHHOM
YCITYTH.

Paznen II.
CranpgapTt npepocraBiieHHs TOCyAaPCTBEHHOH yCJIyru

HaumeHoBaHHue rocyxapcTBeHHOH yCJIyru

9. HanMmeHOoBaHME TOCYJJapCTBEHHON YCIYyTH - IPENOCTaBICHUE aAPXHBHOM
uHpOpMaIu

HanmeHoBaHHe OpPraHa HCNOJHUTEILHON BJIACTH,
HPeJ0CTABISIONIEr0 MOCYAAPCTBEHHYIO YCJIYTY

10. 'ocynapcrBenHas yciyra IIpEAOCTAaBIACTCS ArnmnapaTtom
AnvmuHucTpanuy Henelkoro aBTOHOMHOTO OKpyTa.
HenocpencreenHoe IIpe10CTaBIeHUE rocyaapCTBEHHON yCIIyTH

OCYIECCTBILICTCA apXHWBHBIM OT/CIIOM AnnapaTa AI_[MI/IHI/ICTpaI.II/II/I HeHeI_[KOI"O
aBTOHOMHOTO OKpYyra.

Opranbl, o6pamenne B KOTOpble HEOOX0AUMO
AJIA NIPeJOoCTABJICHHA IrOCYAapPCTBEHHOH YCJIYIrH

11. B npenocraBiieHUH rocyIapCTBEHHOM YCIIYTH OpraHbl MCIIOJTHHUTENBHOMN
BlacTu (Opranbl MECTHOTO CaMOYNpaBlIeHHs, OpraHu3alup), oOpalleHne B
KOTOpPBIE HEOOXOMMO TS IIPEIOCTABIIEHUS TOCYaPCTBEHHON YCIIyTH, y4acTue He
MIPUHUMAIOT.

12. ApxuBHBIH OT[leN He BHpaBe TpeOOBaTh OT 3asBUTENS OCYHIECTBICHUS
INEHCTBUN, B TOM WHUCJIE COIJIaCOBaHMH, HEOOXONMMBIX IS IOJIyYECHHS
roCyJJapCTBEHHOM yCIIYTH U CBSA3aHHBIX ¢ 00palleHHeM B OpraHbl UCIIOJHUTENEHOM
BJIACTH (OpTraHbl MECTHOT'O CaMOYIIPaBJICHHs, OPraHU3alliH ).

Onncanne pe3yabraTa NpeaoCcTaBJeHUS FOCYJapPCTBEHHOMH yCJIyTrH

13. PesynbrataMy TpeNOCTaBICHUS TOCYJApCTBEHHOM YCIYTd SBIAIOTCA:
Ipe/oCTaBlleHne apXUBHOM HHQOpMAIH, OTKa3 B IMPENOCTaBICHUH apXUBHOM
vHpopmanuu. Ilo pesynpTaram mpenocTaBieHUs TIOCYJApCTBEHHOH YCIYyrH
3asIBUTENIO BBIAAETCS OAUH U3 CIEeAYIOIUX TOKYMEHTOB:

1) apxuBHas copaBka — JOKyMEHT apXuBa, COCTAaBJICHHBIA Ha OjaHke
apxXpBa, WMEIOIINI IOPUAMYECKYI0O CHIly M COAEpXalluil JOKYMEHTHYIO
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HMHOOPMALIMIO O IpeIMeTe 3alpoca ¢ yKa3aHHeM apXHBHBEIX MIM(GPOB U HOMEPOB
JIMCTOB €IUHUI| XPaHEHUs TEX apXUBHBIX JOKYMEHTOB, Ha OCHOBAHHH KOTOPBIX
OHAa COCTAaBIICHA;

2) apxvBHas BBIITUCKA — IOKYMEHT apXWBa, COCTaBJICHHBLIM Ha OlaHkKe
apXyBa, MOCIIOBHO BOCIPOU3BOIASIUMNA YacTh TEKCTa apXUBHOTO JOKYMEHTA,
OTHOCSIIETOCS K OIpefieleHHOMY (haxTy, COOBITHIO, JIMITY, C YKa3aHHEM apXHBHOTO
mudpa 1 HOMEPOB JIUCTOB €INHUIIBI XPAaHEHUS;

3) apxuBHas KONHS — JOCIOBHO BOCIPOM3BOJSAIIAS TEKCT apXHUBHOTO
JOKyMeHTa KOIHSI, C YKa3aHUeM apXHWBHOIO mudpa ¥ HOMEPOB JINCTOB €IHHUIIBI
XpaHEHUs], 3aBepEeHHas B YCTAHOBJICHHOM TOPAIKE;

4) yBegomiieHue 00 OTKa3e B IPEHOCTABICHUH apXUBHON HHGOPMaIUH.

Cpok npenocraB/ieHdsi rOCYy1apCTBEHHOH yCayra

14. 'ocynapcTBeHHas yciyra IO MpeAoCTaBIEHUIO apXUBHOM HH(bopMaunn
OCYILECTBIISIETCS B CPOK He IpeBsImaronyit 30 qHel.

15. Cpox mpemocTaBieHHss TOCYIapCTBEHHON YCIYTHM MCUYHCISCTCS CO JTHS
IIOa4M 3asgBUTEJIEM 3asBIICHUS] U HEOOXOIUMBIX JOKYMEHTOB HEMOCPEACTBEHHO B
apXUBHBIM  OTHE), B MHOTOQYHKIHOHAIBHBIE LEHTPHl  IIPEIOCTABICHHS
FOCyJapCTBEHHBIX ¥ MYHHUUMINAJIBHBIX YCIyr JuOO0 HampaBleHHEe WX C
UCIIOJIB30BaHKMEM PervoHanpHOro noprana.

B cimywyae HampaBieHUs 3asABJIEHUS W JOKYMEHTOB, HEOOXOMMMBIX JIJIst
MIPEAOCTABIIEHUS T'OCYJapCTBEHHON YCIIyT'H 3aKa3HbIM MMOYTOBBIM OTIIPABJIEHUEM C
YBEOMJIEHHEM O BpyYeHHH, CPOK TNPEJOCTaBleHHs TIOCYyJapCTBEHHOH yCIyru
HCYMCIISIETCS CO JHA MOCTYIUICHUS JAHHBIX JJOKYMEHTOB B apXUBHBIN OTHEI.

Cpok Bblaauu (HanpaBJieHUN) JOKYMEHTOB,
SIBJISIIOHIMXCS Pe3yJIbTATOM NPeN0CTABJICHHUA
rocyAapcTBeHHOH ycayru

16. HoxymeHT, SBISIOLMACS pe3yabTaToOM NPEeNOCTaBICHHUS
rocyJJapCTBEHHOU yCIIyTH, B TeueHHe 3 JHell co AHS ero 0GpopMIIeHHS:

1) BpyuaeTcs 3asBUTENIO HEMOCPEACTBEHHO B apXUBHOM oThele. B ciydae
HEBO3MOXXHOCTHM BpYYEHHs] B AapXWBHOM OTAENEe JOKYMEHT HalpaBiseTcs
3asBUTEINIO II0YTOBBIM OTIPABICHHUEM C YBEIOMIICHHEM O BPYUYCHUH;

2) HanpaBIsAeTCS 3aKa3HBIM IIOYTOBBIM OTIIPABICHHEM C YBEIOMIIEHHEM O
Bpy4ECHUN;

3) HampaBnseTcs ¢ UCoNb30BaHneM PernoHanpHOro noprana;

4) Hanpasisiercs yepe3 MOLI.

IlepevyeHs HOPMATHBHBIX IPABOBLIX AKTOB, PEryJINPYIOINNX OTHOLIEHMS,
BO3HHKAIOINMeE B CBA3H C NPeJI0CTaBJIeHHEM rocyAapcTBeHHOH ycayru
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17. IlpenocraBieHre TroCyHapCTBEHHOM  YCIYTHM  OCYIIECTBIAETCS B
COOTBETCTBHH C:

1) Korcturymmeit Poccuiickoit Penepaunun ot 12.12.1993 («Poccuiickas
razera», 25.12.1993, Ne 237),

2) ®enepanbHBIM 3aKk0OHOM OT 24.11.1995 Ne 181-®3 «O couuansHoi
3amuTe uHBanNuAoB B Poccutickoit @enepanyny («Poccuiickas razera», Ne 234,
02.12.1995);

3) ®enepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-03 «OG6 apXxuBHOM J€eliE B
Poccuiickoit ®eaepanum» (CoOpanue 3akoHonarenbeTBa Poceuiickoin enepanyu,
2004, Ne 43, cT. 4169);

4) ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-03 «O6 undopmanuu,
WHQOPMALIMOHHBIX  TEXHOJOTHSX U 3amure uHbopMmaimm»  (Cobpanue
3akoHoaarenbcTBa Poccuiickoit @eneparuu, 2006, Ne 31 (1 4.), cT. 3448);

5) ®enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-03 «O mepcoHaIbHBIX
naHHbIX» (Poccmiickas razeta ot 29.07.2006 Ne 4131);

6) ®enepanbupiM 3akoHOM 0T 27.07.2010 Ne 210-03 «O6 opranuzanmu
IIPEAOCTABIEHNS] TOCYNApCTBEHHBIX U MYHHUMINAIBHBIX yeuayr» (CoOpanme
3akoHonarenscTBa Poccuiickoit @enepaiinu, 02.08.2010, Ne 31, cT. 4179);

7) noctranosienneM [IpaButenncrBa Poccuiickoit ®eneparnuu ot 25.06.2012
Ne 634 «O Bumax 3MeKTPOHHOMN MOAIMCH, UCIIOJIP30BAHHE KOTOPBIX JOIMYCKaeTCs
IIpH O0pallleHHH 3a MOJIYYEHHEM TOCYNapCTBEHHBIX M MYHHIIUIAIBHBIX YCIYI»
(«Poccuiickas razeta», Ne 148, 02.07.2012);

8) nocranosnenneM [IpaButenscrBa Poccuiickoit @enepanyu ot 25.08.2012
Ne 852 «O6  yrBepxnuenuu  IlpaBunm  HWCHONB30BaHUS  YCHIIEHHOM
KBUIU(QUIIPOBAHHON BIEKTPOHHON NOAMUCH NpU OOpameHHH 3a ITO0JIyYeHHEM
FOCYJapCTBEHHBIX ¥ MYyHUIMNAILHBIX YCIYT M O BHeCeHUHU u3MmeHenus B pasuia
pa3paboTKu U YTBEPXKICHHUS AJIMHUHUCTPATUBHBIX PErIAMEHTOB IIPEIOCTaBIECHUS
rocyaapcTBeHHBIX yeuyr» («Poccuiickas razera», Ne 200, 31.08.2012);

9) nocranosnenuem [IpaBurenscra Poccuiickoit ®eneparu ot 26.03.2016
Ne 236 «O TpebGoBaHMsIX K IIPEJOCTABICHHIO B JJIEKTPOHHOH (opme
rOCyapCTBEHHBIX M MYHULMIAIBHBIX YCIyr» (oGUIMAIBbHBIA HHTEpHET-TIOpTal
mpaBoBoi nHbopManuu http://www.pravo.gov.ru, 05.04.2016);

10) mpukazom MuHucTepcTBa KyJNbTyphl M MacCOBBIX KOMMYHHUKAIIHi
Poccuiickoit ®Pepepannu ot 18.01.2007 Ne 19 «OO06 yTBepXIeHUU IIpaBUI
OpraHH3allUd XpaHEHUS, KOMIUIEKTOBAaHUSA, y4yeTa U HCIOJIb30BaHUs JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @enepauv U IpyruxX apXUBHBIX JOKYMEHTOB B
TOCYHApCTBEHHBIX M MYHHIHIAIBHBIX apXWBaX, My3edX M OuOnnorekax,
opranmzanusx Poccuiickoil akazemuu Hayk», (brojieTeHb HOPMATHBHBIX aKTOB
(benepanbHBIX OPraHOB HCTIOMHUTEIRHOM BacTH, Ne 20, 14.05.2007);

11) mpukazom MunucrepcrBa KynbsTypel Pocculickolt ®enepanuu oOT
31.03.2015 Ne 526 «OO6 yrBep)XOeHUHM IIpaBWJI OpraHU3allid XpaHEHUH,
KOMIUIEKTOBaHMs, Yy4yeTa H HCIOJb30BaHUA JOKYMEHTOB apXHBHOro (oHzaa
Poccuiickoti @enepanud U APYrHX AapxXUBHBIX JOKYMEHTOB B  OpraHax
rOCyIapCTBEHHOH BIIACTH, OpraHaX MECTHOI'O CaMOYIpaBJICHHUS ¥ OPraHU3aLMUIX»,
(3apeructpupoBano B Musrocte Poccun 07.09.2015 N 38830);
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12) 3akoHoM Hemnernkoro aBTOHOMHOTO okpyra oT 26.12.2014 Ne 42-03
«O06 apxuBHOM Jienie B HeHerxoM aBTOHOMHOM OKpyrey» («COOpHHK HOPMATHBHEIX
IIpaBOBBIX aKTOB HeHenkoro aBTOHOMHOTO oKpyTa», Ne 54, 29.12.2014);

13) nocranopnenuem AnMuaucTpanuy HeHelxoro aBTOHOMHOIO OKpyra ot
04.09.2013 Ne 3341 «O06 yrBepx)aeHuu [lomoxenus 06 0COGCHHOCTIX MOAAYH U
paccMOTpeHH Kanob Ha HapyIIeHUs MMOPSAKA MPEeIOCTaBICHIS TOCYAapCTBEHHBIX
yciayr B HenenkoM aBTOHOMHOM OKpyre» («COOpPHHK HOPMATHBHBIX NMPABOBBIX
axToB HeHnenxoro aBToHoMHOTro okpyra», Ne 36, 04.09.2013);

14) nocranoBneHneM AamMuHuCcTpanuun HeHnelkoro aBTOHOMHOr0 OKpyra ot
23.10.2014 Ne 408-11 «O6 onTuMH3aIiU ePeYHs JOKyMEHTOB, NPEAOCTABISIEMbIX
3asBUTEIISIMU [IPU OKa3aHWUU TOCYHApCTBEHHBIX ycinyr HeHenkoro aBTOHOMHOTO
okpyra» («COOpHHK HOPMAaTHBHBIX INPABOBBIX aKTOB HEHEIKOro aBTOHOMHOIO
okpyra», Ne 40 (gacts 1), 31.10.2014).

HcuyepnbiBaomuii nepeyeHb JOKYyMEHTOB, He00X0AHMbIX B COOTBETCTBHH C
HOPMaTHBHBLIMH NPABOBBIMH aAKTAMH AJIS NIPeJOCTABJICHHS I'OCYyJapCTBEHHOI
YCJIYTH M YCJIYT, KOTOpble SBJIAIOTCS HEO0XOXMMBIMH H 00513aTeIbHBIMH LIS
NPpeNOoCTABJICHUS rOCYAAPCTBEHHOH YCIYIH, MOMJIeKAIHX NPEACTABJIECHHIO
3asiBHTEIeM, CIIOCOObI HX NOJIy4YeHUsl 3asiBUTEJIeM, B TOM YHCJIe B
3J1eKTPOHHOH hopme

18. JInst momydeHuss apxuBHON WHGOpManMM 3asBUTENb IPEJCTaBIsAET B
apXUBHBIN OTHEI:

1)3anpoc  (3asBneHwe) o BbIga4Ye apXMBHOM  HHQOpPMALKUKU IO
NOKyMEHTaJIbHBIM MaTepHallaM apxXuBHOTO otTnaena Io ¢GopMe COrJIacHO
[Mpunoxenro 1 K aJMHHHCTPATHBHOMY pPEriaMeHTy, B KOTOPOM YKa3bIBAETCS
bammiyg, UM, OTYECTBO (IIOCNIEqHEE - TIPH HAJIMYKU) 3aABUTEIIS, TOJ] U MECTO €ro
POXIEHUS, IaCIIOPTHEIE JaHHBIE, aAPeC MeCTa XXUTENLCTBA, IPAXKAAHCTBO, a TAKKe
B 3aBHCHUMOCTU OT COJI€pXXaHHWs 3asBIEHUs IPENOCTABISIOTCS WHBIE CBENCHUS,
HEOOXOANMBIE JUIS €T0 UCITOJIHECHUS;

0 poxiaeHuH, Opake, pacTopeHUM Opaka, YCTAHOBJIEHHH OTI[OBCTBA,
YCBIHOBJIEHHUH, CMEPTH - CBEJCHHUSI O MECTe U BPEMEHH PEruCTpalUM pOXKIACHHUS,
Opaka, pacTopkeHUs Opaka, CMepTH, a Takxke (aMWIHH, HMEHH, OTYecTBa
(mocnenHee - Mpy HATAYMH) POIUTENEH (1 CHPaBKHU O POXKICHUN);

00 00pa3oBaHMM - Ha3BaHHE M aJipec yUeOHOTo 3aBefeHus, (PaKyJIbTET, JaThl
NOCTYIUIEHUS U OKOHYaHUS yUeOBl,

0 ctraxe paboThl (CiIy>X0bl) - Ha3BaHHE, BEJIOMCTBEHHAs] MOJYMHEHHOCTH U
afipec opraHa, opraHu3anyu, BpeMs padoThl (CIyx)O0bi), B kKagecTBe Koro padoTanu
(npoxomunu ciryx06y);

O MEHCHY, COLUANBHBIX JIBroTax - CBeJeHuss 00 opraHe, KOTOPbIM Ha3HA4MII
IIEHCHUIO, COL{UAIBHBIE JILIOTHI, AAThl UX Ha3HAYCHHS;

O HarpaXXJIeHu" TIOCYyJapCTBEHHHIMM U BEIOMCTBEHHBIMM HarpajaMu -
Ha3BaHWE Harpajpl, JlaTa HarpaxaeHUs, pelleHreM KaKoro opraHa IpOM3BEJICHO,
MecTo paboThl (CiykObl) B IEpPHOJ] HarpaXkIeHus, Ha3BaHUE OpraHu3aluy,
IIPeICTaBUBIIEH K Harpajae, ee BeIOMCTBEHHas NOJYMHEHHOCTh, HHbIE CBEIEHUS,
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ITO3BOJISIONINE OCYIHECTBUTH IIOUCK NOKYMEHTOB, HEOOXOAUMBIX JIJISI MCITOJIHEHHUS
3anpoca; ,
2) IOKyMEHT, YOCTOBEPSIONINI THIHOCTE 3asIBUTEIS;

3) IOKyMEHT,  MOATBEPKIAIOMIMIA  MOJHOMOUYMS  YIIOJHOMOUYEHHOIO
IIpeACTaBUTEINs IPpH O0parieHny JaHHOTO JIAIIA.

19. K 3asBIeHHIO 0 MIPeIOCTaBIIEHHH TOCYHAPCTBEHHON YCIYTH MOTYT OBbITH
IIPHIIOKEHBI KOMUH JTOKYMEHTOB, CBSI3aHHBIX C TEMOM 3ampoca.

20. ins uctpeGOBaHUS CBEICHWIA, CONEPAIIUX TEePCOHANbHBIE NaHHBIE O
TPETbHX JIMIAX, B OTHOUIGHMM KOTOPBIX CHeNlaH 3amnpoc (3asBl€HHE) O
IPEeJOCTaBIeHUH  TIOCYAapCTBEHHOM  YCIyrm, K  3amnpocy  (3asBIECHHIO)
JOTIOTHUTEBHO MPUIIATalOTCs

IMUCBMEHHOE COrJjlache JIMIa, B OTHOIIEHHWHM KOTOPOTO 3arpalliBaroTCsI
CBeJEHUs, MO0 KOMUs JOKYMEHTa, IIOATBEepXKAaromas (akT CMEPTH JIUIA;

KOITMK [OKyMEHTOB, MOATBEP>KAAIOIIMX POACTBO C JIMLIOM B OTHOIICHUH
KOTOPOTO CAENaH 3arpoc (3asBlieHHE),

KOIIUH NOKyMEHTOB, IIOATBEPKAAIOMINX NPAaBO HACIEAOBAaHHS, C YKa3aHUEM
Ha COOTBETCTBYIOIINH JOCTYI K apXUBHBIM JJOKYMEHTAM;

HOTapUalbHO 3aBepeHHass JOBEPEHHOCTh, BHIJAaHHAs B YCTaHOBJIEHHOM
NOpsAZKe, MOATBEPKAAIONIast IPaBO NPECTAaBISATE HHTEPECHl JOBEPUTEIIS.

I/IcqepnblBaloumii nmepeueHb 10KyMEHTOB, HCOﬁXOIll/IMbIX B COOTBCTCTBHH C
HOPMATHBHBIMH IIPABOBLIMH AKTAMH JJIsl IPEAOCTABJICHHA FOCYIIapCTBeHHOﬁ
YCIOYru, KOTOpPbI¢ HAXOAATCH B PACHOPHAKCHHU roCyaapCcTBEHHBIX OPraHoB,
YYJACTBYIOLHIHX B IPCAOCTABJACHHH FOcyIIapCTBeHHOﬁ YCIOYTrd, H KOTOPbIC
3asiBHTC/IbL BIIPABE NPEACTABATH

21. Ins mnpenocTaBieHHS TOCYHapCTBEHHOW ycinyrm He TpebyroTcs
IOKYMEHThl (CBEIleHHs) HaXONAINUXCS B pPAacHOPSHKEHUM WHBIX OPraHoB
rOCyJapCTBEHHOH BJIaCTH, Opragax MeCTHOI'O CaMOYyIIpaBleHNs, OpraHU3alUsiX.

22.IlepeyeHp JOKYMEHTOB, YyKa3aHHBIX B ITyHKTax 18 - 20
AIMUHHCTPaTUBHOI'O perjiaMeHTa, ABJISeTCs UCUePIbIBAIOIM U HE NpearnosaraeT
MeXBEIOMCTBEHHOr0 MHGOPMAIIMOHHOTO B3aUMOICHCTBUSL.

23. 3anpeuraeTcs TpeOOBATH OT 3asABUTEI:

1) mpencraBieHUsT JOKYMEHTOB W HWHGOPMAalU{d WM OCYIIECTBICHUS
NEUCTBUM, MpenCTaBlI€HWE WIM OCYWIECTBIEHHE KOTOPBIX He IPeayCMOTPEHO
HOpDMaTUBHBIMH  IIPaBOBBIMM  aKTaMH,  peryJUpyIOIMMHA  OTHOILEHHS,
BO3HUKAIOIIHE B CBA3HU C MPENOCTABIEHUEM I'OCYyIapCTBEHHON YCIIyTH;

2) npencraBlieHUs] JOKYMEHTOB U HWHQOpMalMM, KOTOpPHIe HaxOnATcs B
pPacIopsDKEHUH OPTaHOB, NPEAOCTABIISIIONIUX TOCYHapCTBEHHYIO YCIYTY, HHBIX
rocyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBI€HUs M OpraHHU3alui,
B COOTBETCTBHM C HOPMATHBHBIMHU MpPaBOBbIMU akTamul Pocculickoit ®enepanuy,
HOPMATHBHBIMH TIPaBOBEIMH akTaMu cyObekToB Poccuiickoit denepamum u
MYHULHUTATEHBIMA IPaBOBBIMH aKTaMHU.
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HcuepnbiBaomuii nepedyens OCHOBAHM AJIS 0TKA32 B NpUEMe J0KYMEHTOB,
HEO0XOAMMBIX VISl NPEAOCTABJIEHHSI FOCYAaPCTBEHHOH yCJIyra

24. OcHOBaHUsl Ui OTKa3za B TpHeMe JHOKYMEHTOB, HEOOXONUMBIX s
IIPeNoCTaBIEHHU TOCyAapCTBEHHOM YCIYyTH, He TIPeAyCMOTPEHBI, 38 HCKITFOUeHUEM
Cilydasl IIpeICTaBIeHuUS 3alipoca (3asBJICHUS) O BhIfa4ye apXUBHOM HHGOPMAIUHU U
[IPUIIAraeMbIX K HEMy JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE
IIOCPEACTBOM JIMYHOrOo oOOpallleHHss B WX TpUeMe HOJDKHO OBbITh OTKa3aHO
HEIIOCPEACTBEHHO B MOMEHT IIPEACTABJICHHS TaKoro 3arpoca (3asBlIEHHMS) H
IOKYMCHTOB, €CIIM H€ YCTAHOBJIEHA JMYHOCTH OOpPATHBIIErOCS 3a MOJYyYEeHHEM
roCyapCTBEHHOM yCilIyrd, B TOM HHCJe He TMpedbsBIeH JOKyMEHT,
YIXOCTOBEPAIOMUN JIMYHOCTh OOpaTUBIIETrOCs, WIH JIMIO MPeACTaBIsIOLIEe
3agBJI€HHE M MpHJaracMble K HEMY JOKYMEHTBI, OTKAa3alluCh IIPEIbsBUTH
JIOKyMEHT.

HNcuepnbiBalomuii nepedyeHb OCHOBAHU I
AJIfl IPHOCTAHOBJIEHHA NPEA0CTABJIEHHS
rocylapcTBeHHOH yCJIyTrH

25. OcHOBaHUs [l NMPUOCTAHOBICHUS IIPENOCTABIEHUS TOCYNapCTBEHHOMN
YCIIyTH HE IPeyCMOTPEHBI.

HcuepnbiBalonuii nepeyeHb OCHOBAHUH 1JIst OTKa3a
B NIPEeJOCTABJIEHHH IOCy1apCTBEeHHOH yCayru

26. B mpepocraBieHMM apXUBHOH HMHGOpPMAIMKM  OTKa3blBaeTCs IO
CIIeIIyFOITUM OCHOBAHUSIM:

1) HecooTBeTCTBHE 3allpoca O IMPeNOCTaBIEHHH TOCYNAapCTBEHHON yciIyru
TpeGOBaHUAM, NTPEAYCMOTPEHHBIM ITyHKTOM 20 HACTOSAMIET0 AJIMUHUCTPATUBHOTO
perjiaMeHTa;

2) OTCYyTCTBHME B 3amlpoce CBEICHHUH, HeOOXOMUMBIX [IJISi IPOBEINCHUS
IIOMCKOBOM paboTHI;

3) OTCYTCTBHE B pACHIOPSDKEHHHM apXWBHOTO OTHENa 3arnpalmBaeMoi
uHbopManuy;

4) oTCyTCTBHE Yy  3asSBUTENS JOKYMEHTOB, IIOATBEPXKIAIOUIUX  €ro
MIOJIHOMOYHS BBICTYTIATH OT UMEHU TPETHUX JIULL.

Ilepedens yciayr, KOTophlie SIBJASIOTCS HEOOXOJHUMBIMH H 0053aTe/IbHBIMH AJIs
MPEeAOCTABJIEHHS rOCYAAPCTBEHHOH YC/IyTrH, B TOM YMcJIe CBeeHUs 0
AOKYMeHTe (IOKYMEHTAaX), BbIAaBaeMOM (BbIAaBA€MbIX) OPraHH3ANUAMM,
YYaCTBYIONIMMH B NPEIOCTABJEHHN IroCyAapCTBEHHOH yCJIyIH

27. Ilpu nipegocTaBiIeHUH FOCYJapCTBEHHOHN YCIyry OKasaHue MHBIX YCIYT,
HEOOXOIUMBIX M 00S3aTENbHBIX IJIsl MpeAoCTaBlIeH!s roCyIapCTBEHHOMN yCIyTH, a
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TaKX€ y4JacTHhC HHBIX oprannzaunﬁ B IIPCAOCTaBJICHHUN FOcy}IapCTBeHHOfI yCiyran
HE OCYHICCTBILACTCA.

IHopsanmok, pa3Mep M OCHOBAHHS B3HMAHHUS IrOCYJIaPCTBEHROM MOLIIHHBI HJIH
HHOM NNAThl, B3HMaeMoOH 32 NpeAoCTaBIeHNE roCyJapCTBEHHOH yCJIyr1

28. B3uMmaHue ¢ 3asBUTENS rOCYAapCTBEHHON MMONUTUHBI WIIH UHOM IIATHI 38
IIpeI0CTaBIIEHHE rOCYJapCTBEHHOHN YCIyTH He IIPelyCMOTPEHO.

Ilopsaaok, pa3Mep H OCHOBaHMS B3HMAHHUS IJIATHI 32 MPeJOCTABJIEHHE YCIYT,
KOTOpHIE SIBJISIOTCH HEOOXOAHMBIMH H 00513aTe/IbHLIMH ISl IPEA0CTABJIEHHUS
TOCyIapCTBEHHOH YC/IYyTH, BKJII0Yasd HHPOPMALHIO 0 METOAHKE pacueTra
pa3sMepa Tako# nJaThel

29. B3umanue ¢ 3agBUTENs IUIATHl 33 IPEJOCTaBlIE€HUE YCIYT, KOTOpPEIE
ABIIIOTCA ~ HEoOXoAMMBIMU U 00sS3aTenmbHBIMH IS IPeIOCTaBICHUS
rOCyIapCTBEHHOU yCIyTH He IIPeayCMOTPEHO.

MaxcHMaJbHBIH CPOK O3KHAAHHSA B OUepeaH IPH moaaye 3anpoca o
PeIOCTABJEHHH roCyJapCTBEHHOMN YCJIYIM U MPH MOJIyYeHNH pe3yJibTaTa
NIPeAOCTABJIEHHS IrOCYAAPCTBEHHOH YCJIYyri

30. MakcuManbHBI CpOK OXHMIAHWA B OUYepedd NpH Nojavue 3asBUTETIEM
3agBJIEHUs. O MPEJOCTABICHUH TOCYJapCTBEHHON YCIyrH ¥ IpU TONYyUYESHHH
pesynbTaTa rocyJapCTBEHHON yCIIyr'H He JOJKEH MPeBhIaTh 15 MUHYT.

Cpok H NOpsSIAOK perncTpauyi 3asiBJIeHHs 3asiBUTE/IH O MPe0CTABIEHUH
rocyapcTBeHHOH yCJIyIru, B TOM 4YHCJe B 3JIeKTPOHHOH dopme

31. 3asBrneHHe 3asBUTENL O MPEJOCTABJICHUH TIOCYJAapCTBEHHON YCIyru
PETHCTPUPYETCs B JEHb €ro MTOCTYIUIEHUS B apXUBHBIA OTHE.

TpeGoBaHue K OMeMIeHUIM, B KOTOPBIX IPeJ0CTABASETCH FOCyAapCTBEHHAN
yeJIyra, K MecTy O:KHAaHMs, IPHEMA 3asiBJIEHHH, pa3MELUEHHIO H
0()OpMJICHHI0 BU3YaJIbHOM, TEKCTOBOH H MYJIbTHMEAHHHOH HH(POPMANUH O
NOPSAKE NPEeI0CTABJICHUS TAKOH YCIyrd

32. IleHTpanpHBIA BXOJ B 34aHHE, B KOTOPOM PACIIONO0KEH apXUBHBIM OTIE,
obopynoBaH  uH(popManMoOHHOW  TaOmuuko#  (BeIBeckoil),  cozxeprkamieit
HHOOPMAIIMIO O HAUMEHOBAaHMM apXWBHOTO OTAeENIa, MECT€ ero HaXOXACHHS U
rpaduke paboTEHI.

Bxon B 37aHH€E, B KOTOPOM PAacIIOIONKEH apXUBHBIM OTAEJ, U BBIXOJ U3 HETO
000pYIYIOTCS COOTBETCTBYIOIIHMH YKa3aTelssMH C aBTOHOMHBIMU HCTOYHHKaMHU
OecriepeOOHOrO NMUTAHUA, a TaKXe JIECTHULIAMU C MOPYYHIMHU U MaHAyCcaMH IS
NepeIBIKEHUS HHBAIMIHBIX KOISICOK.
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Ilepen 3maHuMeM MMEIOTCS MAPKOBOYHBIE MECTA, IpPEAHA3HAYEHHEIE IS
pasMeIIeHNs TPaHCIIOPTHEIX CPEACTB 3asBHTENEH, B TOM YHCIE IJIS pasMelleHus
CIENMAIBHBIX TPAHCIOPTHBIX CPEACTB HHBANIUIOOB. KOJNHYECTBO MapKOBOYHEBIX
MECT OIpeAeNnsIeTcss UCXOA U3 (PaKTHUECKON HATPY3KH W BO3MOXKHOCTEH IS UX
pasMellleHys IIepe 30aHHEM, HO He MOXET COCTaBIIATh MEHEee TPeX MapKOBOUYHBIX
MeCT.

IIpy npenocTaBleHnU rOCyAapCTBEHHON YCIIyTH IS JIWL C OTPaHHYCHHBIMU
BO3MOXHOCTSIMH JOJDKHEI OBITH 00ecrieueHbl:

1) ycnoBust OecnpemsiTCTBEHHOTO IOCTyHa K 3HaHHIO, TOMELICHHIO, B
KOTOPOM  NPENOCTaBNSETCS  [OCYHAapCTBEHHash  yciyra, a Takxe s
OecnpensiTCTBEHHOI'O  IIOJIb30BaHUS  TPAaHCIOPTOM, CpPEACTBAMH CBS3M MW
uH(OpMaIuy; ‘

2) BO3MOXXHOCTh CaMOCTOSTENIBHOTO MEPEeIBIKEHUST MO TEPPUTOPHH, Ha
KOTOPOH pacloJOXXeHbl 3[1aHWS, B IIOMEIICHHUSIX KOTOPBIX IIPEIOCTABIISIETCS
roCy/lapCTBEHHAs yCliyra, a TakKe BXoJa B Takue 0OBEKTHI U BBIXOJIa U3 HUX,

3) ycioBUs IOCAJIKH B TPAHCIOPTHOE CPEACTBO M BHICANKHM W3 HETO, B TOM
YHCIIe C UCTIOIB30BaHUE KPecia-KOJIsCKHY;

4) conpoBOXACHNE MHBAIHJIOB, UMEIOIINX CTONKHE paccTpoiicTBa GYyHKIMH
3pEHUs U CaMOCTOSITEIBLHOTO NIEPeIBIKCHUS,; '

5) Hagnexamiee pa3MelleHne OOOpPYOOBaHHMSA W HOCHUTENeW HHpOpMaiuH,
HeoOXOIUMBIX AJis obecredeHuss OecHpersTCTBEHHOTO NOCTyIla WHBAIKIOB K
o0bekTaM  (30aHWAM,  NOMEINeHMsM), B  KOTOPHIX  IPEHOCTaBIAETCS
roCylapCTBeHHAs yCllyra, ¢ y4eTOM OTPaHUYeHUH HX KU3HEIeITeIEHOCTH;

6) nyOnupoBaHue HeOOXOAMMON MJIT WHBAIHIOB 3BYKOBOH W 3pPHTENBHOMN
WHOOPMAIUK, a TaKke HaANuceldl, 3HaKOB M HHOM TeKCTOBOH W rpadudeckoit
“HGOPMAIlUK 3HaKaMH, BBEIITOJIHEHHBIMU pelibe(hHO-ToYedHbIM mpudToM bpaiins;

7) momyck cypaonepeBoUYrKa U TU(DIOCYpAOTIepEeBOAUNKE;

8) momyck coOaxku-poOBOOHMKA Ha OOBEKTH (37aHMS, MOMEILEHUs), B
KOTOPBIX NMPENOCTABIACTCA TOCyJapCTBEHHAS YCIIyTa;

9) okazaHue MHBaIHIaM IIOMOILM B MPEOAOJIEHUU OaphepoB, MEMIAIOIIHUX
MTOJIy4YEHHUIO MU TOCYAapCTBEHHOM YCIIyTH HapaBHe ¢ APYTUMH JMIIaMH.

B ciyyae HEBO3MOXXHOCTH MOJIHOCTBIO MIPUCIIOCOOUTE 3/IaHUE, TIOMEIICHHE C
y4eTOM TOTpeOHOCTH HHBaNuAa eMy ofecnedymBaeTcsi JMJOCTYIl K MeECTy
NPENOCTaBIeHUsT T'OCYJapCTBEHHONM yciuyrd Jubo, KOrga 3TO BO3MOXKHO, ee
IIpe10CTaBIeHHE 10 MECTY JKUTENbCTBA HHBAJIUA WM B TUCTAaHIIMOHHOM PEXKUME.

33. ITomemenusi, B  KOTOPBIX  OCYIIECTBIISIETCA  IPEXOCTABIICHUE
roCyapCTBEHHOM YCIyTrH, JOIDKHBI OBITh 000PYIOBaHBI:

1) IpoTHBOIIOXKAPHOW CHCTEMOH U CpeCTBaMHU 110XXapOTYIICHMS;

2) cUCTEMO#t OMOBEIIECHNS O BOSHUKHOBEHUH YpE3BbIYAfHON CUTYyaIHH.

34. I'paxxnaHckuil cioyXaluii  OCYHIECTBISiET IpUeM 3asgBuTeled B
KaOHWHeTe, MpeIHA3HAYeHHOM I paboThl IPaKAAHCKOIO ciyXalmero (maiee —
KaOUHET IIpueMa).

KaGuueTr npuema noipxeH ObITh 000pyZoBaH MH(MOPMAIMOHHON TaOIHIKOM
(BBIBECKOIT) C YKazaHUEM:

1) HoMepa kabuHera;
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2) bamMuIuyM, UMEHH, OT4YecTBa (IOCIEqHee INpPH HAIMYUM) W HOJDKHOCTH
IPaKJaHCKOIO CITyKaIIero.

35. Kabunert npueMa DOJDKEH COOTBETCTBOBATH CanuTapHo-
SIUIEMHOJIOTHYECKIM IIpaBUjiaM U HopMatuBaM «[ WrueHudeckue TpeboBaHHSA K
IIEPCOHAIBHBIM 3JIEKTPOHHO-BEIYUCIUTEIFHBIM MalllMHAM W OpraHu3aliuy paboThI.
CanlluH 2.2.2/2.4.1340-03».

36. MecTa oxxupaHus A7 3asBUTENICH, MecTa JJIs 3allOJTHEHUS 3asBICHUHA
JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM yCIOBHSM JIJIS 3asIBUTENIEH.

Mecrta oxunmanus I 3asBUTeNled B odepeAd Ha IIPENOCTaBIICHUE WIIH
MOJIyYeHre NOKYMEHTOB JOJDKHBI OBITH 00OpPYHOBAHBI CTYJIBAMHU (KpEeCEeNbHBIMH
CEeKLUSIMH, CKaMbsiMH, OaHkeTkaMu). KoamdecTBO MeCT OXHUIaHUS ONpeeseTcs
ucxols u3 (aKTUYeCKOH Harpy3Kd W BO3MOXKHOCTEH I MX pa3MelleHus B
31aHUH, HO HE MOXKET COCTaBIIATh MEHEee TPeX MECT.

Mecta s 3anonHeHuWs 3asBICHUA O TIPEAOCTABICHUH TOCYJAapCTBEHHOM
YCIyTH O0OpYAYIOTCS CTOJIAMH M IIAPUKOBBIMH PYYKaMH, KOJIMYECTBO MECT JJISA
3allOJIHEHHS 3asBJICHUN OIpeaeisieTcss HCXoAs U3 (aKTUYSCKOH Harpysku Hu
BO3MOXHOCTEH [ UX pasMelleHHs B 3AaHHHM, HO HE MOXET COCTaBJLITh MEHee
TPEX MECT.

37. Mecta nns uHQOPMHpPOBaHUS, MpeoHA3HAUYCHHBIE I O3HAKOMIICHHS
3asiBUTeJeH c MHOPMAIHOHHBIMU MaTepHuaiamu, obopynyroTcs
HHGOPMAIIHOHHBIMA CTEHIAMH.

38. Ha uadopMalimoHHBIX CTEHIaX pa3MeliaeTcs Clenyromnas nHhopManus:

1) u3BneyeHNs M3 HOPMATUBHBIX IIPABOBHIX aKTOB, PETYIHPYIOIIUX OPSIOK
MIpEeOCTABIEHUS IrOCYIapCTBEHHOM YCIIyTH,

2) TEKCT aAMUAHUCTPATUBHOIO periaMenTa NPEAOCTABICHU
rOCYJapCTBEHHOH YCIIyIy;

3) nepedeHp AOKYMEHTOB, IIPEJICTABIICHHE KOTOPHIX HEOOXOOAMMO IS
NOJIyYEHHUsI TOCYyHapCTBeHHOUM yciayru u TpeOOBaHHS, TPEOBABIAEMbIE K 3THM
JOKyMEHTaM;

4) o6pa3upl  opOopMIIEHHS ~ JOKYMEHTOB, IIPEICTaBIICHHE  KOTOPBIX
HEe0OXOIUMO IS TTOJTy9eHHS TOCY 1apCTBEHHON yCITyTH;

5) MecTo HaxoxaeHus, rpadux paboTbl, HOMepa TenedoHOB, aapec
opunmansHOro caiita AmnmapaTa AIMHHUCTpalMd HeHekoro aBTOHOMHOIO
okpyra B ceTH «/IHTepHET», agpeca MeKTPOHHON MOYTH apXUBHOIO OTHENA;

6) yCIIOBUSL ¥ TOPSAOK TIONy4YeHHUS UHGPOPMAIlMU O IIPEeIOCTaBICHUHN
rOCyapCTBEHHOW YCIIYTH OT apXUBHOTO OTAENa;

7) Homepa kaOuHeTOB, (baMIINM, WMeHa, OT4YecTBa (IIOCIEAHHUE IIpH
HaJAYHUH) ¢ JOJDKHOCTH  TPXIAHCKUMX  CIOyXallMX, OCYIIECTBIIIONINX
TIpelOCTaBIeHUEe TOCYAaPCTBEHHON YCIYyTry, ¥ rpaduK IpremMa UMY 3asiBUTENEH;

8) nadopmanys 0 mpenoCcTaBIeHUH TOCYHapCTBEHHOH yCIyrd B LEIOM U
BBIMTOJIHEHUSI OTHEJBHBIX aAMUHUCTPATUBHBIX IMPOLENYp, IIPEeoyCMOTPEHHBIX
AIMUHUCTPATUBHBIM PETJIAMEHTOM;

9) mopsitok ~ oOxxayioBaHUS  jgedictBui  (Oe3meiicTBUs)  IpaKAaHCKHUX
CIIy>KaIlMX, YY9aCTBYIOIIUX B MPEJOCTABICHUH TOCYJapCTBEHHOHN YCIYTH, a TaKXe
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IIPUHATBIX UMH PELLIEHHH 0 X0/€ NPEeNOCTaBIeHHs rOCYJapCTBEHHON YCIIyTH.
IToxa3aTeu JOCTYNHOCTH H KA4eCTBA FOCyapCTBEeHHOH ycIyrn

39. OCHOBHBIMM NOKa3aTeSIMH JOCTYITHOCTH M KadeCTBa roCy1apCTBEHHOMN
YCIIYTH SIBIISIIOTCS:

1) OTKPBITOCT, M TOJAHOTA HWHDOPMAUMHM IS 3asBHTENIEH O TOPSAKE H
CpPOKax MpeAOoCTaBJIEHUs TOCYAapPCTBEHHOM YCIIyTH;

2) coburoieHre cTaHAapTa MPEAOCTABICHHS FOCYapCTBEHHOM YCIyTH;

3) nons 0O6OCHOBAaHHBIX XaJIo0 3asBHTeNeld Ha nmevicrBus (Oe3neiicTBrE) U
pelieHus, OcCyIlecTBIsAeMble (NpUHAMaeMble) B  XO0J€  IIPelOCTaBICHUS
rocyZapCTBEHHOH yCIyTH, - He 60Jiee 5 IIPOLIEHTOB OT OOIIEro KOJIWYeCTBa Xaliob
3asBATeNIe Ha gedcTBus (Oe3leiicTBUE) H  pEIUeHUs, OCYIIECTBISIEMBIE
(IprHUMaeMbIe) B X0JIe TIPENOCTABICHNS TOCYJapCTBEHHOH YCIIyTH;

4) noctynHOCTh OOpamieHHss 3a TPEeAOCTaBICHUEM I'OCYAapCTBEHHON
YCIYTH, B TOM YHCII€ IJIA JIAL ¢ OTPaHU4YEHHBIMH BO3MOXKHOCTSIMHU 30POBBS;

5) mpefgocTaBieHNe BO3MOXXHOCTH TOJNIyYeHHsS WHOOpPMAIMK O XOJe
IIPEAOCTaBIEHUS TOCYJapCTBEHHOH YCIYyrd, B TOM YHCIE€ C MCIOJIB30BaHHUEM
PervoHanbHOro noprana;

6) KOJIMYECTBO B3aMMOICHCTBHI 3asBUTENA C JOKHOCTHBIMHA JIHLAMH ITPU
NpeJOCTaBISHHN TOCYHapCTBEHHOW YCIyrH H WX  IIPOJOIDKUTEIHHOCTH
onpeneneHsl aIMUHUCTPATUBHBIM PeTfIaMeHTOM.

HNubie TpebOBaHMS, B TOM YHCJIe YYHTHIBAIOIHE 0COOEHHOCTH
NPeaOoCTABJICHHS IOCYAAPCTBEHHOM yeIyru B MHOTO(yHKIIMOHAIbHBIX
LEHTPAX NPeaoCTABJEHHS FOCYAAPCTBEHHBIX H MYHHIMNAJAbHBIX YCJIYT H
0CO0EeHHOCTH MpeJI0CTABJIEHNS rOCyAapCTBEHHOH YCJIYIH B 3J1eKTPOHHOM

tpopme

40. IIpenocraBnenue rocyJapCTBEHHON YCIYrd B MHOTOQYHKIMOHAILHOM
IeHTpe TMpeNoCTaBIeHUs TIOCYAAapCTBEHHBIX W  MYHMIUNAIBHBIX  YCIyr
OCYILECTBIISIETCS B COOTBETCTBUU C COTTIAIIIEHHEM O B3aHUMOJIECHCTBUH.

41. IlpenocTaBneHre TOCYNAapCTBEHHON YCIYTH B JJIEKTPOHHOH QopMe
OCYIIECTBIISIETCS ¢ MCIOJIb30BaHueM PerronansHoro noprana.

42.Tlpu oOpamieHnu 3a IOJYyYEHWEM TOCYHapCTBEHHOH YyCIyrd B
BEKTPOHHON ¢opMe C HCNONB30BAaHUEM PernoHanpHOro IHopTana 3agBiICHHE O
IIpedOCTaBICHUH apXUBHOW MHGOPMaLUM IOAIMCHIBACTCS IPOCTOHN 3IEKTPOHHOM
HOJAMHUCHIO.

Pazpen III
Cocras, n10cj1e10BATEJILHOCTD H CPOKH BBINOJHEHHS AAMHHHACTPATHBHbBIX
npoueayp (aecTBuii), TpeGoBaHUA K NOPAAKY UX BBINOJTHEHHS, B TOM YHCJIE
0CO0EHHOCTH BBINOJHEHHS AAMHUHHCTPATHBHBIX Npoueayp (aeicreuii) B
3JIeKTPOHHOI1 hopme, a TaKKe 0COOEHHOCTH BBINOJTHEHHS
aIMHHHCTPATHBHBLIX NpPONeAyP B MHOIrO(pYHKIHOHAIBLHBIX HEHTPax
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Ilepeyens u nocegoBaTeIbHOCTH
aJMHHHCTPATHBHBIX NPoNEAyP

43.Ilpun BBIaYe apXWUBHOI HHGOPMAIMH OCYIUECTBIIIOTCS CEAYIOIIHe
aIMUHUCTPATHUBHBIC IPOLIETYPHI:

1) mpueM 3ampoca u JOKYMEHTOB, PETUCTPAIIA 3aIIpoca;

2) paccMoTpeHHe 3ampoca W JOKYMEHTOB, Bbigada (OTKa3 B BBIIaYe)
apXUBHOM HH)OpMAIIH.

44. CtpykTypa 4 B3aWMOCBA3b  @JAMHUHHUCTPATUBHEIX  IPOLELYD,
BBIMIOIHAEMBIX TIPpU INPENOCTaBICHUU TOCYAApCTBEHHOU YCIyrW, NpUBEAEHH Ha
6nok-cxeme (IIpmnoxenue 3 K aAIMUHUCTPATUBHOMY PETJIaMEHTY).

45. OcHOBaHMEM /JI1 HayaJla UCIOJNHEHUs aJAMHUHUCTPATHBHOM MPOLETyphI
[IpHeMa 3arpoca ¥ JOKYMEHTOB, PETUCTpallys 3alpoca SBIAETCS MpeCTaBlICHHE
3agBUTENIEM B apXHWBHBIN OTAEIN 3asBIEHU JIMYHO MO0 IOYTOBLIM OTIIPABIEHUEM.

46. CrenquanucT apxWBHOTO OTHENIa, OTBETCTBEHHBIM 3a MCIOJIHEHHE
aIMUHUCTPATUBHON IIpOLEAYypHl, YyKa3aHHOW B mnoAnyHkTre 1 myHkta 41
AJAMHUHHCTPAaTUBHOTO perjlaMeHTa, IpUHAMaeT 3asBJieHHE M JIOKYMEHTEHI,
PETUCTPHPYET 3asBIECHUE B I€Hb €0 IIOCTYIUVIEHUS B apXUBHBIHN OTHAEI.

47. Pe3ynpTaTOM UCIIOJIHEHHs] aJMHWHHCTPATUBHOM HpoOLEAyphl NpreMa
3anpoca M JNOKYMEHTOB, perucTpals 3alnpoca SsBISETCS IpPUEM 3alpoca U
JOKYMEHTOB, pETHUCTpaIys 3a1poca.

48. CnocoboM d¢ukcany HCTOJHEHUS AIMUHUCTPATHBHONW HpONENyphI
IIpyueMa 3arnpoca U ITOKYMEHTOB, pervcTpalis 3amlpoca SIBJISIETCS MPOCTaBIICHHE
PErUCTPallMOHHOIO IITaMIIa Ha 3aIpoce.

49. B ciyuae ecnm 3asgBuresb obpamaercs B M®L] u npencrasisier makeT
JIOKYMEHTOB, YKa3aHHBIX B mHyHKTax 18, 20 agMUHUCTPATUBHOIO perjlaMeHTa,
crreranucT M®LI, 0OTBEeTCTBEHHBIH 3a NpHUEM JOKYMEHTOB!

1) ycTaHaBnMBaeT ~ JUYHOCTH  3asgBUTeNs  (IpoBepseT  JOKYMEHT,
YAOCTOBEPSIONMINI €r0 JINYHOCTB);

2) npuHUMaeT JOKYMEHTHI, IPOBEPSET MPaBUIFHOCTE HAITMUCAHUS 3asBICHUS
U COOTBETCTBHE CBEICHHM, YKa3aHHBIX B 3agBICHUM, OaHHBIM JOKYMEHTa,
YAOCTOBEPSIOIIETO JINYHOCTB;

3) mpoBepsieT HaNW4YUE BCEX HEOOXONHMMBIX HOKYMEHTOB, yKa3aHHBIX B
ImyHkTax 18, 20 agMUHUCTPaTUBHOTO perjaMeHTa.

50. IIpu ycraHoBneHHW (aKTa HECOOTBETCTBUS [TOKYMEHTOB IIEPEYHIO
HEeOOXOIMMBIX JOKYMEHTOB, VKa3aHHbIX B IL.I. 18, 20 agMHUHHCTPaTHBHOIO
periaMeHTa, CHelUaJUCT MHOTO(QYHKIMOHAIBHOIO NEHTpa IIpeloCTaBIeHHUS
rOCYJapCTBEHHBIX M MYHHIIMIIAIBHBIX YCIyr oOpallaeT BHUMaHHE 3asBUTENS Ha
TaKO€ HECOOTBETCTBHE, JAaeT pEeKOMEHJAIlMd O BO3MOXXHOCTH YCTpaHEHUA
BBISIBJICHHBIX HECOOTBETCTBUH ¥ HWHQOPMHUpPYET O BO3MOXHOM OTKaze B
MPEeIOCTaBIIEHUH TOCYZapCTBEHHOM yCIlyTH B COOTBETCTBHM ¢ I 26
aIMUHUCTPATUBHOI'O perjiaMeHTa.
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Eciu 3agBUTENeM He NpeAbIBIEH JOKYMEHT, YIOCTOBEPSIOIErO JTAYHOCTE
HaIlpaBUBIUEro 3alpoc (3asBieHWe), B IIpHEMe JIOKYMEHTOB OTKAa3bIBAeTCS Ha
OCHOBaHUH I1. 24 aAMUHUCTPATUBHOIO perjiaMeHTa.

51. B cry4ae ecnu 10KyMeHTHI 0()OpMIIeHEI IPAaBWIIBHO, crienuanuct MOIL],
OCYIECTBISIIOUN IpHeM TOKYMEHTOB:

1) 3anonHsAET 3asBIEHHE O IPEINOCTABIEHUU T'OCYAAPCTBEHHON YCIYTH IO
dopme cornmacHo Ilpunmoxenmo 1 K aJMHHHCTPAaTHBHOMY pErJIAMEHTY C
HCITOJIb30BAaHMEM  alllapaTHO-IPOrPaMMHBIX CPEICTB. JallOJIHEHHBIA 3arpoc
(3asBJIeHME) TONMHICHIBACTCS 3asgBUTEJIEM B MPUCYTCTBUM crieimanucta MOLT;

2) npuHATHIH 3ampoc (3asBlIeHHEe) U IpUIaraeMble JOKYMEHTBI CIELMaINCT
M®I] nepenaer B apXUBHBIN OTAEN B COOTBETCTBUH C MOPSIKOM, YCTAHOBIECHHBIM
COTJIALIEHHEM O B3aUMOICHCTBHUHU.

52. lnna nopayM 3asABICHUS O NPeJOCTaBIEHNH apXHUBHON MHGOpMaIUN HO
JOKYMEHTAJIbHBIM MaTepHajllaM apxXUBHOTO OTHela B JIEKTPOHHOH ¢dopme
3asBUTENb OCYUIECTBNISET BXOA Ha PervoHanbHBIA MOpTan HON CBOeW ydeTHOM
3aIUCHIO.

53. 3asBUTEND OTKPHIBAIOT (GopMy 3asBieHus mo yciayre «lIpepocraBnenue
apXUBHOHN WHQOPMAITULD.

54. 3agBUTeNnb 3aloOJIHAET 3asABI€HWE, MNPUKJIaAbIBaeT HEOOXOAHNMbIE
JOKYMEHTHI B 2JIEKTPOHHOM BHJIE.

55. 3asBUTEINb OTNPABIISIET 3aABICHHE B ApXUBHEBINA OTIEI.

56. OcvoBaHMeM AJisl Hauajla UCIIOJIHEHUS agMUHHCTPATUBHON IPOLENYpPHI
paccMOTpeHHsI  3ampoca UM JOKYMEHTOB, IMpeJocTaBieHuMe (OTKa3 B
IIpeJOCTaBIeHUH) apXWMBHOW wuHGOpMalUU sBJsIETCS TpHEM 3ampoca U
JIOKYMEHTOB, PETUCTPALUs 3apoca.

57. HauanpHUK apXWBHOTO OTAeNa B TedeHue 1 pabouero AHsA co AHA
perucTpaly 3ampoca OIpefenseT K3 4Hclla CHelUaIMCTOB apXWBHOIO OTHENa
WCIIOJIHUTENSA, OTBETCTBEHHOI'O 3a UCIOJIHEHUE aAMUHUCTPATUBHOM IPOLEHYpHI
paccMOTpeHHe 3arpoca U JOKYMEHTOB, BhIJada (OTKa3 B BBIJaue) apXUBHOU
nHopMauu (1ajee — OTBETCTBEHHBIN HCIIOJHUTED).

@amunusi, UMs, OTYECTBO (IIOCIeqHee — MpPH HaJW4YUHA) OTBETCTBEHHOIO
UCITOJIHUTENSA, €r0 HoMep TejeoHa JODKHBI OBITh COOOIIEHB! 3asIBUTEIIO TI0 €ro
IIMCBMEHHOMY WM YCTHOMY OOpalleHuio, a TakXke C HCIOJIb30BaHUEM
PernonanpHOTrO noprana

58. OTBEeTCTBEHHBIN WCIOMHUTENb He To3nHee 2 paboumx AHei co AHSA
MOCTYTUIEHUS. B apXUBHBIM OTJIeN HaJIexaluM oopa3oM o(pOpMIEHHOIO 3ampoca
U JOKYMEHTOB OCYHIECTBISICT IIPOBEPKY IIOJIHOTBI M  JOCTOBEPHOCTH
IPEACTABJIEHHBIX B HHUX CBEEHHI, C IENBI0 OLIEHKM COIIACOBAHHOCTU
AHbOpPMalUK MEXAY OTASIHHBIMUA JIOKyMEHTaMH, YKa3aHHBIMM B IIyHKTax 18, 20
aIMUHHACTPATUBHOIO perjJaMeHTa.

59. B cnydae BBIABIEHHS OCHOBaHUI JJi1 OTKa3a B BblJade apXUBHOU
nHOpPMAIMM, YKa3aHHbIX B IIyHKTe 26 aJAMHHUCTPAaTHUBHOIO pPErjaMeHTa,
OTBETCTBEHHBLIH HCIOJNHUTENL B TeueHue 3 pabodyux AHEH CO OHS BBISBICHUS
YKa3aHHBIX OCHOBAHWM, ITOATOTaBIMBaeT MOTHUBHPOBAaHHBIM OTKa3 B BbIIAYE
apXuBHOM MHPOPMAUU ¢ YKa3aHUEM IIPUYMH OTKa3a.
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Otxa3 B BelZjaue apXUBHOH HHPOPMALINU 3aIBUTENIO 0dopmMiisseTcs B Gopme
yYBEIOMIICHHS 32 TIOJIMCHIO HayallbHUKa apXHUBHOT'O OTHENA.

60. OTBETCTBEHHbII HCIONHUTENs B TedeHHEe 3 pabouux MOHeH co IHA
NOMIKCAaHUsI YBeIOMIIEHHs 00 OTKa3e Bblade apXUBHOW MHPOPMAIIAH:

1) Bpy4aet ero 3asgBUTEIIO HEMIOCPEIACTBEHHO B apXUBHOM OT/eNe. B ciyuae
HEBO3MOKHOCTH BpYYEHHUS JOKYMEHTa B apXWBHOM OT/AeNIe B YCTAHOBJIEHHBIH
CPOK OTBETCTBEHHBI HCIOJHHUTENh HANpaBiisieT €ro 3asBUTENI0 IOYTOBBIM
OTIIpaBJIEHUEM C YBEIOMIICHHEM O BPYUCHHH;

2) HampaBJIseT ero 3aKa3HbIM IOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHUEM O
BpY4YEHUU;

3) HampaBJIseT C UCIIOIB30BaHUEM PeroHaNBHOro mopTana;

4) nanpasiset yepe3 MOII.

61. B coyyae ecnu B Xo7ie IMPOBEPKHU HE BBISIBJICHBI OCHOBAHUS ISl OTKAa3a B
BBIlaue apXUBHON HH(poOpMaluy, YCTAaHOBJIEHHbIE B IYHKTe 26 HaCTOSILEro
aAMUHHACTPATHBHOTO perjaMeHTa, OTBETCTBCHHBIH HCIIONIHUTENh B TedueHue 24
IHEH co JHS MOIy4YeHHUs 3arpoca U JOKYMEHTOB 0(OpMIIIET apXHUBHYIO CIIPABKY,
apXUBHYIO BBIIHUCKY WM apXUBHYIO KOIIHIO.

62. OTBETCTBEHHBIM WCIIOJHUTENb B T€UEHHE 3 JHEHU co AHS 0QOpMIICHHUS
apXWBHOM CIIpaBKY, apXUBHOW BBIMHACKY WY apXWBHOW KOIIHH:

1) Bpy4aeT DJOKYMEHT 3asBHUTEIIO HEIOCPEICTBEHHO B apXUBHOM oTxeie. B
Cllydae HEBO3MOXXHOCTH BpPYYEHHUs JOKYMEHTa B apXWUBHOM OTHAENE B
YCTaHOBJIEHHBIA CPOK OTBETCTBEHHEBIH MCHOJIHUTEH HAIPaBISET €r0o 3asBUTEIIIO
IIOYTOBBIM OTIIPABJIEHUEM C YBEJOMIICHHEM O BPYUYEHUU;

2) HampaBIsSET ero 3aKa3HbIM ITOYTOBBEIM OTIIPABICHUEM C YBEIOMJICHHEM O
BpPY4CHHH;

3) HampaBJIseT ¢ UCIIOJIE30BaHHEM PernoHaIEHOTO MTopTala;

4) nanpasinset yepe3 MOILL.

63. PesynbraTom HCIIOJTHEHUS aIMUHHUCTPaTUBHOMN IIPOLIEAYPEI
pPaccCMOTpeHMs 3ampoca M JOKYMEHTOB, BblAada (OTKa3 B BElade) apXHUBHOM
UHpOpMaLMK SBISAETCS BBbIAaYa apXHBHON HMH(OpMAIMK WX YBEIOMIEHHE 00
OTCYTCTBUU apXUBHOH WH(OpMALIUH.

64. Cnoco6oM ¢uKcaldd UCMONHEHHUS aIMUHUCTPATUBHOU MpOLELyphl
PacCMOTpEeHMs 3alpoca U IJOKYMEHTOB, Bblada (0TKa3 B BBIAa4Ye) apXUBHOHN
HHpOpMAaLINY SBISICTCS:

1) yBemomMieHnue 06 OTKa3e B IPeOCTaBICHUH apXUBHON HHPOpMAIIH;

2) apxuBHasl CIpaBKa;

3) apxuBHasl BBITHUCKA,

4) apXuBHasI KOIIHSL.

Henpagienne TeXHH4ecKuX omubox
65. B ciiyyae BBISBIIEHUS 3asBUTENEM B IIOIyYE€HHBIX JOKYMEHTaX ONEYaTOK

1 (unm) omubOK 3asBUTENb NPEJICTAaBISIET B apXUBHBIA OTHEN 3asgBieHHEe 00
UCITPaBJIeHUHN TaKUX OTIEYATOK U (MIM) OIIHOOK.
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66. OTBeTCTBEHHbI HCIIONHHUTENs B CPOK, He IMpPeBBIAIOKN 3 pabodnx
JHEH CO IHS IIOCTYIUIEHHS COOTBETCTBYIOLIETO 3asBJIEHHS, IPOBOLHUT IIPOBEPKY
YKa3aHHBIX B 3asBICHUH CBEIICHUI.

67. B cnydae BBIABIEHHS JOIYIIEHHBIX OMEYaTOK U (MiIM) OIIKOOK B
TOKYMEHTaX, BBIIAHHBIX B pe3ynbTare NPefOoCTaBICHNs IrOCYJapCTBEHHOR yeayry,
OTBETCTBEHHBI HCIOJIHUTENb OCYILIECTBISIET MWX 3aMEHy B CpOK, He
IIpEeBBIIIAIOIMI 5 pabouux AHedl €O AHS IOCTYIUIEHHUS COOTBETCTBYIOLIETO
3asIBIICHUSI.

@opmMupoBaHHe H HANPABJIEHHE
MeKBeIOMCTBEHHbIX 3alIPOCOB

68. B paMkax mpenocTaBlieHUs] rOCyIapCTBEHHOM yCIyrd GOpMHUPOBaHHUE U
HallpaBJIECHHUE MeXBEJOMCTBEHHBIX 3alIpOCOB B OpraHbl I'OCYJapCTBEHHOH BIAacTH,
B OpraHbl MECTHOI'O CAMOYTIPABJIEHHUS, B OpTaHMU3ALNHU HE MPELYyCMOTPEHO.

Pazpen IV
®opMbI KOHTPOJIA 32 HCHIOJTHEHHEM
aIMHHHMCTPATHBHOIO perjaMeHnTa

ITopsaaok ocymecTB/IeHHs TEKYIero KOHTPOJIS
3a co0JII0iecHHEeM H HCNOJIHeHHEeM OTBeTCTBeHHBIMHU
AOJXKHOCTHBLIMH JHIAMH M0JI0KeHHil AIMHHHUCTPAaTHBHOIO
perjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBBLIX aAKTOB,
YCTAHABJIMBAIOMNX TPeGOBaHHUSA K NPeI0CTaABICHHNIO
roCyAapCTBEHHOM YCJIYrH, a TAK)Ke IPHHATHEM HMH pelleHHH

69. Kontpons 3a cobmoAeHuMeM  aJMUHHUCTPAaTHBHOIO  perjiaMeHTa
IPaXIAHCKUMU ciyammMmu — Anmapara  Angvuauctpanuu — Henerkoro
aBTOHOMHOT'O OKpyra OCYINECTBIIAETCS B (hOpMe TEKYIIEro KOHTpOJS U B (opme
KOHTpPOJIS 32 MONHOTOW W KAa4eCTBOM IIPEAOCTABIICHUS FOCYIAPCTBEHHON YCIYTH
(TUIaHOBBIX ¥ BHETUIAHOBBIX MIPOBEPOK).

70. Tekymuil KOHTPONb 3a COOIOEHHEM aIMUHUCTPATUBHOTO perjaMeHTa
OCYIIIECTBISIET  3aMECTHTENh  PYKOBOAMTENS  Anmapata AJIMHUHUCTpPALNH
Henenxoro aBTOHOMHOr0O OKpyra B OTHOIIEHHH HadajJbHUKAa apXWBHOTO OTHEINA,
HavyaJbHUKOM apXUBHOTO OTJIeNia — B OTHOIIIEHUH OTBETCTBEHHBIX HCIIOJIHATEEH.

Ilopsgok U NEPHOAHMYHOCTb OCYLIECTBJICHH MJIAaHOBBIX
H BHEIJIAHOBLIX NPOBEPOK NOJHOTHI H KA4€CTBa
NpPeJ0CTABICHHSA FOCYyIaPCTBEHHOI YCJIYyIH,

B TOM YHCJIe NOPSA0K U (POPMBbI KOHTPOJIS 32 MOJHOTOH
H Ka4eCTBOM IpPeJOCTABJICHUS roCyAapCTBEHHOH yCIyru

71. KoHTpoJIE 3a MMOJIHOTOM M Ka4Y€CTBOM IIPEIOCTaBIEHUS I'OCY 1apCTBEHHON
YCIIyI'H BKJIIOYaeT B cels IMpoBeleHUE IUIAHOBBIX ¥ BHEIIAHOBBIX IPOBEPOK,
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BEIBIICHHE W YCTpaHEHHE HapyIUICHUN IIpaB 3agBUTENEH NpPU IPemOoCTaBICHUM
roCyJapCTBEHHOM yCIIyTH.

72.1InaHoBBIE TIPOBEPKM IPOBOAATCS II0 PEIICHUIO PYKOBOJUTENS
Annapara AnMuHucTpanuu HeHenkoro aBTOHOMHOTO OKpyra (3aMecTHTes
pyxoBoguTens Anmapara AnMuHHCTpaUud HeHenkoro aBTOHOMHOTO OKpyra) B
OTHOIICHHH I'PAXXIAHCKUX CIIy>KAIINX apXUBHOIO OTAeNa - 1 pa3 B IoJIroaa.

73. ExXerogHplii MiaH [POBEPOK  YCTAHABIHUBACTCS  PYKOBOIUTEIEM
Amnmapata AgMuHHcTpauud HeHeuLkoro aBTOHOMHOTO OKpyra (3aMecTUTEIeM
pykoBoautensa Annapata AIMuUHUCTpanuu HeHekoro aBTOHOMHOI'O OKpYTa).

74. BHeu1aHOBBIE ITPOBEPKH IPOBOJATCS IO PEHICHUIO PYKOBOIUTEIS
Anmnapata ApMunHucTpauun HeHenkoro aBTOHOMHOI'O OKpyra (3aMeCcTUTENs
pykoBoauTens Amnmapata AJMHHHCTpauud HeHelkoro aBTOHOMHOTO OKpyra) B
OTHOLICHUH JOJDKHOCTHBIX JMI[ M CIHCLHAIMCTOB apXWBHOIO OTAeNa HpU
IOCTYIUIEHUX MH(OpMaIy O HapylUeHNH ITOJHOTHI M KadecTBa IPefoCTaBIeHMUS
TOCYAAPCTBEHHOU YCIIYTH OT 3asBUTEJICH.

75. IlpoBepky IIPOBOJSIT rpaXKqaHCKue ciy)Kaiye Anmnaparta
Apmunuctpanurn  HeHemkoro ~ aBTOHOMHOrO  OKpyra,  yKa3aHHblE B
pacnopsauTensHoM akte Anmnapara AavmuHucTpanuu HeHenKkoro aBTOHOMHOTO
okpyra. B nmpoBepkax 00s13aTenbHO PUHUMAET YUACTUE TPAXKIAHCKHUH CITyKaIIWid
Amnmnapara AaMunauctpanuu HeHenkoro aBTOHOMHOTO OKpyra, B JOJKHOCTHBIE
00543aHHOCTH KOTOPOT'O BXOJUT IIPAaBOBOE CONPOBOXKACHHE MMOJTHOMOYUN AnapaTa
AnmuHucTpanuu HeHellkoro aBTOHOMHOTO OKpyTa.

76. Pesynsratel  npoBepkd  OQOPMILIIOTCS ~ aKTOM,  OTPaXKaroIuM
00CTOSTENBCTBA, ITOCIYKWBIIHE OCHOBAaHMEM NPOBEPKH, OOBEKT IPOBEPKH,
CBEJICHHs O JODKHOCTHOM IJIMIE WM CHOelUaJucTe apXUBHOTO OTHAena,
OTBETCTBEHHOM 33 [MpEIOCTaBI€HUE TIOCyAapCTBEHHOM YCIyTrd, HaJlIu4due
(oTcyTcTBHE) B AEHCTBHAX AODKHOCTHOTO JIMIA WIIM CIELUATHCTa apXUBHOTO
OTHEeNa, OTBETCTBEHHOI'O 3a IIpefOCTaBl€HHE TOCYJapCTBEHHOM YCIyTH,
00CTOSTENBCTB, CBUAETENBCTBYIOINX O HAapyIIEHMH aIMHHHCTPATHBHOIO
periiaMeHTa, CCBUIKY Ha JOKYMEHTHI, OTpaKalolllle JaHHbIE OOCTOSATEIhCTBA,
BBIBOJIBI, HEAOCTATKH U IPEIJIONKEHUS 10 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH JOJKHOCTHBIX JIMI
OpraHa HCHOJHHTEJIbHOH BJIACTH 32 pelleHus U
neiicreus (6e3neiicTBUe), NpUHHMAaeMble (OCyILIeCTBAsIEMbIe)
UMM B X0J€ NPeJOCTABJIECHUS roCyAapCTBEHHOM yCIyru

77. HauansHUK apXMBHOI'O OT/EJIAa HECET MEPCOHANBHYIO OTBETCTBEHHOCTH
3a OpraHU3al{I0 MCIIOJHEHUS aIMHHHUCTPATHUBHBIX IPOLENYp, YKa3aHHBIX B
Paznene Il anMUHUCTPAaTUBHOIO perylaMeHTa.

78. OTBETCTBEHHBIA HCIIOJIHUTENIF HECEeT MNEPCOHANILHYI0 OTBETCTBEHHOCTH
3a:

1) cobmogeHe CPOKOB U IIOpsSKa MpHeMa 3asBICHHS U AOKYMEHTOB,
pErUCTpaniy 3asiBICHUSI, pACCMOTPEHHMS 3asBIICHUS U JOKYMEHTOB,

2) obopMileHHs JOKYMEHTOB O IPEOCTaBICHIH apXUBHOHM HH(pOpMAaLIKK;
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3) Bblgauu (HampaBIIeHUs ) 3aABUTENIO ApXUBHOM HH(OPMALIHH;
4) Belmaun (HampaBlieHUs) 3asBHTENIO YBEIOMJIEHUS 00 OTKase B BbImaye
apXWBHOU MH(pOpMaLHH.

TpeGoBanusi K NOpsaaKy U ¢popMaM KOHTPOJIS
32 MpeJoCTaBJ/IeHHEM Irocy1apCTBEHHOMH yciyru,
B TOM YHCJIe CO CTOPOHBI IPaKAaH,
uX 00 beIMHEHH 1 opraHu3anui

79. Ins ocyIiecTBIEHHs] KOHTPOJS 32 MpeAoCTaBIIeHUEeM TOCyIapCTBEHHOM
YCIIYI'H IpaxkiaHe, X OObeIUHEHUS M OpraHu3allil UMEIOT MPaBO HAaIpPaBIISATh
UHIAUBUAYAJIBHBIE W KOJUIEKTUBHbIE  OOpamieHuss C  IPeIIOXKCHHSIMH,
peKOMeHAalMsIMHU 110 COBEPIICHCTBOBAHUIO KaueCTBa U MOpsALKa MPeAoCTaBIeHUS
TrOCYyapCTBEHHOM YCIyTH, a TakXXe 3asBJeHUsT M KaJIoOBl C COOOIIeHWeM O
HapyILEeHUHU I'PaXJaHCKUMH CIyXXalllUMH apXUBHOTO OTAeNa, IIPEeAOCTaABISIONINMHU
TrOCyapCTBEHHYIO YyCIyry, TpeOoBaHUH AJMUHUCTPAaTUBHOIO perjiaMeHTa,
3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB.

Paznen V
Jocyneonblii (BHecya1eOHBINH) MOPAAOK 00KAT0BAHUS
peiieHuii U neiicTeuii (0e3xeiicTBUN)
Annapara AxmuHuctpannu HeHenkoro aBToHOMHOro
OKpYra, a TaKsKe ero JOJKHOCTHBIX JIMI, TOCYAaPCTBEHHBIX CJIYKaIIHX

Nndopmauns nns 3asiBUTEJIN 0 €ro NpaBe HA AocyAeOHoe
(BHecyneGHOe) o0:kaioBaHue AeiicTBUIl (Oe3neiicTBUSA) K
pewmieHui, NPUHATHIX (0CYLIECTBJIsIEMbIX)

B X0/i€e NPeIoCTABIEHHA rOCyAapPCTBEHHOMH YCJIYIH

80. 3asgBuTENM MMEIOT NPaBO Ha oOXkanoBaHWe AeHCTBUIl (Oe3aelCTBUS) H
pelieHuii, NpUHATBIX  (OCYIIECTBNSiEMBIX) B XOJ€  IIPeIOCTaBICHMS
rocyAapCcTBeHHOHN yciyru, B pocynebHoM (BHecynmeOHOM) mopsake. JlocynebHoe
(BHecynmeOHOe) oOkajoBaHWe pellleHuid u nefictBuii (Oe3melcTBUA) Ammapara
Anvunauctpanuy HeHenkoro aBTOHOMHOTO OKpyra, JOJDKHOCTHBIX JIAL M
TPAXAAHCKUX CIIyKamux Armnmapara AgMuHuctpanuu HeHerkoro aBTOHOMHOIO
OKpyTa MpH MPeIOCTaBICHUN FOCYIapCTBEHHOMN YCITyTH.

81. OcHoBaHWeM Mg Hadajia Npouesypsl aocynebHoro (BHecyaeOHOro)
00XaJIoBaHUs ABIISETCS MOJjadya 3asBUTEIEM JKalloObl B COOTBETCTBUU C HACTHIO 5
ctatbn 11.2 ®DenepanbHoro 3akona ot 27 wumwons 2010 roga Ne 210-03
«O0 opraHu3aUy IpeIOCTaBIECHNS IOCYJAPCTBEHHBIX 1 MyHHUIUIIATIBHBIX YCIyT».
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IIpeamer xa100b1

82. Ilpenmerom nocynmebHoro (BHecyaeOHOTO) OOXXaJOBaHHS SBIAIOTCS
pewenue, pgeiicteue (GesnelicTBue) Ammapara AaMuHHCTpanud Helenkoro
aBTOHOMHOI'O OKpyra, MJOJDKHOCTHBIX JIAIl M FPaXXIaHCKMX CIYXXAIIUX apXUBHOTO
oT[e]a, OTBETCTBEHHBIX 3a IIPENOCTAaBICHHE T[OCYJAapCTBEHHOH YCIYTH, B TOM
qucJe:

1) HapyIIeHwWe cpoka perHCTPAlH 3asBICHHUS 3asBUTENS O IPEJOCTABICHUN
rOCyJapCTBEHHOM yCIIyTH;

2) HapyllleHHe CpOKa IIPeIOCTaBIeHUs FOCY IapCTBEHHOM YCIIyTH;

3) TpeboBaHMe y 3asBHTEN OKYMEHTOB, He IPEeLyCMOTPEHHBIX
HOpPMAaTHBHBIMH [PAaBOBBEIMH aKkTamMu Pocculickoit ®denepanuu, HOPMAaTHBHBIMU
IIPaBOBBIMHM akTaMH HeHelnkoro aBTOHOMHOro okpyra (B TOM YHCJE HACTOSIIUM
AIMUHHUCTPAaTUBHEIM PpErJIaMEHTOM) JUISl TPEeHOCTABIEHHSA T'OCYIapCTBEHHOM
YCIYTH;

4) oTka3 B IpHeMe y 3asBUTENII JOKYMEHTOB, NpPENOCTaBIEHHE KOTOPHIX
IIpedyCMOTPEHO HOPMAaTHUBHBIMHU NpPaBOBBIMM akTaMu Poccuiickoit ®epepanuu,
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu HeHenkoro aBTOHOMHOro oOkKpyra (B TOM
YycJie HACTOSIUM AJIMHUHHCTPATHUBHBIM pErjJaMEHTOM) IS IpEeAOCTaBICHUs
rOCyJapCTBEHHOM YCIIyTH;

5)oTka3 B TMpPeNOCTAaBICHHH YCIYTH, €CIH OCHOBAaHUSA OTKa3a He
peAyCMOTPEHH! (efepalbHbBIMU 3aKOHAMH M IIPUHATEIMU B COOTBETCTBHU C HUMMU
MHBIMM  HOPMAaTHBHBIMH IIpaBOBHIMH akTamMu Poccuiickoit  ®depepanun,
HOPMAaTHUBHBIMHU MPaBOBBIMU aKTaMud HeHelkoro aBTOHOMHOI'O OKpyra (B TOM
4YHCJle HACTOAIMM AJMUHUCTPATUBHBIM PEerjiaMeHTOM );

6) 3arpebGoBaHHe C 3asBUTENS IIPH IPENOCTABICHHH TOCYNapCTBEHHOM
yCIYrd IUIaThl, HE IPeIyCMOTPEHHOM HOPMATHUBHBIMU IIPAaBOBBIMM aKTaMU
Poccuiickoli ®@epnepanuy, HOPMAaTHMBHBEIMM IpaBOBbIMH akTamMu Heneuxoro
aBTOHOMHOr0 OKpyra (B TOM UHCJe HACTOSAIIUM aIMUHHUCTPATHBHBIM
pernaMeHToOM);

7) OTKa3 JOJDKHOCTHBIX JIMIl apXWBHOTO OTHeNla B  HMCIpPaBICHUH
JOMYIIEHHBIX ONeYaTOK M OIIMOOK B BBINAHHBIX B pe3yJibTaTe IIpeOCTaBICHUA
rOCyAapCTBEHHOHN YCIYrH AOKYMEHTax JIM0O HapyllleHWE YCTaHOBJIEHHOIO CpokKa
TaKUX UCIPaBICHUH.

Opranpl rocyiapcTBeHHOI BJIACTH H YIIOJJHOMOYCHHbIE
Ha pacCMOTPpeHHe KaJ100b1 J0JKHOCTHBIEC JIMIA,
KOTOPBIM MO2KeT ObITH HANPABJIEHA KaJ100a
3asiBHTEJsI B 10CyAe0HOM (BHeCy1eOHOM) nops/iKe

83. 3asBuTenu MOryT oOpaTHThCSA B NOCYAeOHOM (BHECYAEOHOM) MOpPSAKE C
Xao0oi K:

1) pyxkoBoaurento Amnmapata AJIMuHHUCTpanuu HeHenxoro aBTOHOMHOIO
OKpyTa Ha pemeHus 1 aefdctpus (Oe3nelcTaue):
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JOJDKHOCTHBIX JIMI M TPAXKIAHCKUX CIIy>Kamux Amnnapata AJIMUHUCTPAIlAU
Heneukoro aBTOHOMHOIO  OKpyra, Yy4YaCTBYIOLIMX B  IPEIOCTaBICHHU
roCyJapCTBEHHOH YCIIyTH;

Ka3eHHOTO YUpEKIECHUSA Henernkoro aBTOHOMHOT'O OKpyra
«MHOroGyHKUHMOHANBHBIH ~ LEHTP MNPeNOCTaBleHHs  [OCYNAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT;

2) ryb6epHaropy HeHnenxoro aBTOHOMHOIO OKpyra Ha pEeIIeHHS M JAeHCTBUS
(6e3peiicTBie)  pykoBoauTens — Ammapara  AaMuHuMcTpauud  HeHemkoro
aBTOHOMHOTO OKpYyTa.

ITopsanoxk moxaum :xanoobI

84. XKanoba momaercs B nucbMeHHO# GopMme Ha OyMaXKHOM HOCUTENIE MU B
3NMEKTPOHHOHU (opMe.

85. B nucemenHoit ¢opme Ha OymakHOM HocuTese Xaioba MOXKeT OBITh
HalpaBlieHa II0 II0YTe, a TaKXKe MPUHATA JMYHO OT 3asBUTENsI B Ammaparte
AnvmuancTpanun HeHerkoro aBTOHOMHOI'O OKpyra, B TOM YHCIE B XOJA€ JTMYHOTO
mpuema.

Bpems npuema xano0 TOMDKHO COBHafaTh CO BpeMEHEM IpEeAOCTaBIEHUS
roCy1apCTBEHHOM YCIIyTH.

M®I] ocymecTtBusier npueM kalmo0, KacalolIUXCS TOJNBKO  TeX
rOCYyapCTBEHHBIX YCIyl, B OTHOLIEHHWM KOTOPHIX 3aKJIFOYEHBI COTJIAIICHHS O
B3aumojencTeun mexay MOI[ u Anmapatom Anmunuctpauuu Henenkoro
aBTOHOMHOT'O OKpYTa.

B cmoydae momaum kano6el uepes MODL] nmubGo npu nudHOM mnpuUeMe
3asiBUTENb IIPENCTaBISIET JOKYMEHT, YIOCTOBEpSIOMIMII ero JWYHOCTH B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Denepanui.

86. B »sjekTpoHHOM BHAE jXano0a MoXeT OBITh IIoJaHa 3asBUTENIEM
IIOCPEICTBOM:

1) opuumanbHoro  cadita Anmapara AamuHuctpanmu — Heneuxoro
aBTOHOMHOI'0 OKpyra B ceTH «/HTepHeT?;

2) aNMeKTpOoHHON  mouthl  Amnmapara  AnmuHuctpauuu — Henerkoro
aBTOHOMHOI'0 OKpYTa;

3) odurmansHoro Ccaifta AaMuHUCTpanuk HeHenkoro aBTOHOMHOIO OKpyra
(www.adm-nao.ru);

4) anekTpoHHON mouThl AAMUHUCTpanuu HeHerkoro aBTOHOMHOIO OKpyra
(priem@adm-nao.ru);

5) nmoprana ¢denepanpHO rocygapcTBeHHON HHPOPMALIMOHHON CHUCTEMEL,
obecneynBaronieil mpoiecc nqocyaedHoro (BHecyneOHOro) 006xanroBaHusl pelIeHUN
u  pedictBuii  (Oe3meCTBUA),  COBEpUIICHHBIX  NPU  IPEHOCTABICHHH
roCyIapCTBeHHBIX M MyHHLUIAIBHBIX yeIryT (do.gosuslugi.ru);

6) peruoHaNBLHOrO NopTana.

87.Ilpuem >xamo0, HampaBiseMbIX B AxamuHucTpanuio Herenxoro
ABTOHOMHOI'0O  OKpyra,  OCYIIECTBISETCA  OTAENIOM  JOKyMEHT0000opoTa,
IEeNOMPOU3BOACTBA U pabOTHl C OOpalleHHUSAMH TpaXIaH BO BpeMs JIHYHBIX
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IIPHEMOB 3aMecTUTelell rybepHaTopa HeHenkoro aBTOHOMHOTO OKpYTa, a TakKe B
pabodee BpeMs, yCTaHOBICHHOe A/l IpHeMa OOpamleHuii: ¢ IOHEAeNbHUKA II0
maTauny ¢ 8.30 mo 17.30, nepepsis ¢ 12.30 mo 13.30, mo appecy: r. Hapbsu-Map,
yi. Cmugosuda, 1. 20, kab. 16 win no dakcy: (81853) 4-17-00.

ITpueMm xanob B 37IEKTPOHHOM ¢opMe, MOCTYITUBIINX Ha OOULUATHHBIA CAlT
U DJJEKTPOHHYIO IIouTy AaMUHHCTpauuK HeHelKoro aBTOHOMHOTO OKpyTa,
OCYIIECTBIISIETCA COTPYAHUKAMU yKa3aHHOI'O OTACA.

88. B cmywae ecnm »xanoba momaercs dUepe3 IMPEACTABUTENS 3asBUTEIS,
TaKXKe IPEACTaBIseTCS JOKYMEHT, TNOATBEPXKAAIOMMANA IIOJIHOMOYHUS Ha
OCYILECTBIICHHE JEWCTBUM OT WMEHH 3asBUTeNs. B kadecTBe [OKyMEHTa,
IOATBEPXKAAIOMICTO IMOJTHOMOYUSL HAa OCYHIECTBICHUE JEHUCTBUH OT HMEHH
3asIBUTEINS], MOXET OBITh NpeJICTaBIIeHa! '

1) opopmrnenHass B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuy JOBEPEHHOCTE;

2) xonMs penieHMs O HasHaueHuM Wik o0 u3bpanum naubo mpukasa o
Ha3Ha4YeHUH (U3MYECKOro JIMIA Ha TOJKHOCTh, B COOTBETCTBHHU C KOTOPHIM TaKo€
¢usnyeckoe nHIO oONagaeT IMpPaBOM JNeWCTBOBAaThH OT HMMEHHU 3asiBUTeNss 6e3
JIOBEPEHHOCTH.

89. Ilpu mopmade xanoOGbl B JIEKTPOHHOM BHIE NOKYMEHTHI, YKa3aHHBIC B
MyHKTe 88 AJIMHUHUCTPATUBHOTO PEMIaMeHTa, MOTYT OBITh IIPeJCTaBlIeHbI B popMe
ANEKTPOHHBIX TOKYMEHTOB, MOAIIMCAHHBIX JIEKTPOHHON MMOJIHUCHIO, BUJI KOTOPOM
IpPEOYCMOTPEH 3aKkoHoAatenbCcTBOM Poccuiickoit ®enepauun, I0OpHd  3TOM
JOKYMEHT, YAOCTOBEPSIFOLIUH JIMYHOCTE 3asBUTEIIS, HE TpeOyeTcs.

90. XXanob6a nomxHa comepKaTh:

1) HaumeHoBaHne Armnmapata AJMUHHACTpauuu HeHenkoro aBTOHOMHOIO
OKpyTa, apXHBHOTO OTIeja, a TaKkxke QaMIuTHIO, UMs, OTYeCTBO (TIOCienHee - IIpU
HaJlM4KY) NOJDKHOCTHOTO JHIA, pelieHus, NedcTBhs (Oe3nelcTBHE) KOTOPOTO
00XaIyroTCs;

2) hamMuuio, UM, OTYECTBO (ITOCIIeqHee - IPH HATMYIHMM), CBEEHUS O MECTe
YKUTENBCTBA 3asgBUTENS - (QU3NUECKOro juua Jub0 HaUMEHOBaHUE, CBEICHUS O
MeCTe HaXOXAESHUs 3asBUTENS - IOpPUAMYECKOro JIMIla, a TakkKe HoMmep (HoMepa)
KOHTaKkTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHON MOYTHI (MPU HAIUYUU) U
IIOYTOBBIH azipec, 110 KOTOPHIM IOJDKEeH ObITh HAPaBJIeH OTBET 3asiBUTEIIO;

3)cBemernst 00 oOXXallyeMBIX pemIeHMsX, JAedcTBusx (6e3neiicTBUnN)
Arnnapara AqMuHUCTpanuy HeHelkoro aBTOHOMHOIO OKpyra, JOJDKHOCTHBIX JIH],
TPKIAHCKUX CIIy>KaIuX;

4) moBOABI, HA OCHOBAaHHW KOTOPHIX 3asBHTENb HE COTJIACEH C PEILECHUEM,
nerctueM (Oe3neiictBuem) Anmnapara AaMuHucTpauu HeHenxoro aBTOHOMHOTO
OKpyra, JOJDKHOCTHOTO JIMUA, TPaXKIaHCKOTO CIIyKAaILleTo.

3asgBUTEIIEM MOTYT OBITH IPEACTABICHBl AOKYMEHTHl (IIpU HaJU4YUM),
HOJATBEPKAAIOIIHE TOBOABI 3asBUTENS, TNO0 UX KOITHY.

91. XKamoba, He COOTBETCTByIOIIas TpeOOBaHUSAM, IPEAYCMOTPEHHBIM
nyHKTOM 90 HacTosmero AJIMUHUCTPATHUBHOIO perjlaMEHTa, pacCMaTPHUBAETCs B
mopsiike,  ImpeaycMoTrpeHHoM — @exepansHbiM  3akoHOM  oT  02.05.2006
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Ne 59-®@3 «O mnopsnke paccMoTpeHuss oOpameHuid TpaxkaaH Poccuiickoit
ODenepanum.

Hopanok paccMOTPeHHs KAT00bI

92. IloctynuBinas >xajoba 3asgBUTENs MHOIJEXHUT PErUCTPAIdU B XypHAIE
ydera >xkajno6 Ha HapylIeHHS MOpsIKa MPeNOCTaBICHUS I'OCYJAPCTBEHHBIX YCIyT
He TI034Hee ClIeyIolero pabouero JHs O ITHS €€ MOCTYIUICHHUS.

93.Ha xaxayro kano0y 3aBOAMTCS y4YE€THOE €0, KOTOpOMY
IIPHCBAUBAETCd HOMEP, COOTBETICTBYIOUN PETUCTPALIIOHHOMY HOMEPY >KaJoOBbl.
YyeTHOE €710 COAEPIKUT BCE JOKYMEHTHI, CBSI3aHHBIE C pACCMOTPEHHEM KaJTOObI.

94. IIpu paccMOTpeHHUH XaJIO0BI IO CYIIECTBY MOJDKHOCTHOE JIULIO:

1) obecrieunBaeT  OOBEKTHBHOE, BCECTOPOHHEE W  CBOEBPEMEHHOE
paccMOTpeHHe o0palleHus, B ciiydae HEOOXOOUMOCTH - C ydacTHeM 3asiBUTE,
HaIlpaBUBIIETO Xajio0y, WM ero IpeICTaBUTes;

2) 3ampamuBaeT HeOOXOQUMBIE NI PAaCCMOTPEHHUS XalloObl NOKYMEHTHI U
Marepuaibl B APYIMX TOCYHapCTBEHHBIX OpraHax, oOpraHax MeCTHOIO
CaMOYIIPaBJIE€HHs U Yy MHBIX JOJDKHOCTHBIX JIUI, 33 UCKIIOYEHNUEM CYJIOB, OPIaHOB
JIO3HAHUA U OPraHOB IIPEIBAPUTEIBHOIO CIEICTBU;

3) npu HeoOXOAMMOCTH Ha3HAYAET MMPOBEPKY.

Cpoxu paccMOTpeHHU KaJT00bI

95. XKanoba paccMatprBaeTcst JOMKHOCTHBIM JIMIIOM, YIIOTHOMOYEHHBIM Ha
paccMOTpeEHHE Kallo0, B TeueHue 15 paGodux IHeH co THS e perucTpalum.

96. B cinyuae oOxanoBaHus OTkKaza Amnmapata AngMuHHcTpauuu HeHenkoro
aBTOHOMHOI'O OKpyTa B IIpUe€Me IOKYMEHTOB Yy 3asBHUTENS JUOO B HCIpPaBICHHUU
DOMYIIEHHBIX OMEYaTOK M OIMHOO0K Xaoba paccMaTpuBaeTcs B TeueHue 5 pabounx
JIHEHN co THS €€ perucTpanyu.

IlepeyeHb OCHOBAHUIA AJISl NIPHOCTAHOBIEHHUSI PACCMOTPEHUS
JKaJ100BI B CJIy4ae, ecJIH BO3MOKHOCTD NPHOCTAHOBJICHHS
npeaycMoTpeHa 3aK0OH0AaTeNbcTBOM Poceuiickoii @egepauuu

97. OcHOBaHUS O TPUOCTAHOBJIICHHS  PAacCMOTPEHHUS  KaJIOOBI
OTCYTCTBYIOT.

PesyabTaT paccMoTpeHus xKa100b1

98.Ilo pesynbraraM pacCMOTpeHHs XKajloObl JOJDKHOCTHOE  JIUIO
IpHHUMAaeT penleHue o0 YIOBIETBOpeHMM XanoObl 1ubo o006 oTkaze B ee
YIOBJIETBOPEHUHN.

IMpu ymoBIIeTBOPEHUH XKa00bl JOMKHOCTHOE JIMIO He Mo3jiHee 5 paboumx
OHEH TpUHUMAeT WCYEpIBIBAIOME MeEphl II0 YCTPAHEHHWIO BBISBIECHHBIX



23

HapylmIeHUH, B TOM YKCIE MO BBIAa4e 3asBUTENIO pe3yJibTaTa rocyJapCTBEHHOM
YCIIyTH.

99. B ynoBneTBopeHHH 5ka100bl OTKA3bIBAETCS B CICAYIOMIUX CIIyUasX:

1) Hanu4Me BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIIEHUsl Cya, apOMTpaXkHoro
Cyza Io Kajlobe 0 TOM e MPEAMETE U 110 TEM K€ OCHOBAHHUSIM;

2) mojayda >kanoOBl JIHIOM, [OJHOMOYHS KOTOPOTO HE TOATBEPXIEHBI B
IopAaKe, yCTaHOBJICHHOM 3aKOHOAATeNbcTBOM Poccuiickoit ®egepariuy;

3) Halm4KMe pelleHus o JXalo0e, NMPUHATOrO paHee B COOTBETCTBHUHU C
TpeOOBaHUAMU TIPABUI 00XKAIOBAHUS B OTHOIICHUY TOTO )K€ 3aSBUTEIIA M [0 TOMY
XKe IIpeaAMETY Kajlo0FbL.

100. Ha xanoOy 3asBUTENS HE AaeTCA OTBET B CIy4astx:

l)ecnu B >xanobe He ykasaubl Gamumins (QU3UYECKOTO JIHIA WK
HHIWBUAYAJIBHOTO IIPEAIpUHUMATEINS, TH00 HAUMEHOBaHUE IOPHANYECKOTO JIHIIA,
HallpaBUBIIEro JKaJio0y, U IIOYTOBEBI ajapec, IO KOTOPOMY JOJDKEH OBITh
HalpaBlIeH OTBET;

2) eclli TEKCT XaJ00BI, a TAK)KE TIOYTOBBIN aIpEC 3asBUTEINS He TIOTAKTCS
IIPOYTEHHIO.

101. Ilpu moslydeHMHM NHCBMEHHOM >KaloObl 3asBUTENS, B KOTOpPOM
cozepxKarcs HELEeH3ypHBIE THOO OCKOPOWTENbHBIE BHIPAXEHHUS, YIPO3bl KU3HH,
300POBBI0 U HMYMIECTBY JAOJDKHOCTHOIO JIMIA, FPaXIAaHCKOTO CIIy»Xallero,
y4acTBYIOILIETO B IIPEAOCTABICHUH I'OCYIapCTBEHHOMN YCIYTH, a TaKXe WICHOB ero
CeMBH, 3aMecTUTens TryOepHartopa HeHenkoro aBTOHOMHOTO OKpyra —
pykoBoauTens Armnmapata AQMuUHUCTpanuu HeHenkoro aBTOHOMHOTO OKpyra
BIIPAaBE OCTABUTH XKallo0y 6e3 0TBeTa IO CYLIeCTBY IIOCTABIIEHHBIX B HEH BOIIPOCOB
A COOOITUTH 3asBUTENIO, HAlPaBUBIIEMY Kalo0y, O HEIOMyCTHMOCTH
3710yNIOTpeOICHHS TIPABOM.

102. Jlo MOMEHTa TIPUHSITHUS pEILIeHUs IO >KaloOe 3asBUTENIb UMEeT IPaBo
0o0paTUTBC C 3asBICHUEM O IIpEKpallleHHH PacCMOTPEHMS >KaloObl, KOTOpoe
MONJICKUT PETUCTPAllUd M PACCMOTPEHHIO B IMOpsAKe, IIPEAYCMOTPEHHOM B
yHKTax 92-94 HacTosAmero agMUHACTPAaTUBHOIO PETIaMeHTa.

103. B ciy4yae yCTaHOBIEHMS WpU PACCMOTPEHUM KaloOBl IMPU3HAKOB
cocTaBa aJMHHUCTPATUBHOIO MIPAaBOHAPYIICHUS, B TOM YHUCJIE IPEAYCMOTPEHHOIO
gactsMu 3, S5 crateu 5.63 Kogpekca Poccuiickoit ®epepamuu 06
aIMUHUCTPATUBHBIX MpaBOHApyIIeHUsx, crarbel 7.1.9 3akona Henenkoro
aBTOHOMHOTO oOKpyra ot 29.06.2002 Ne 366-03 «OO0 aaMHHHCTPaTHBHBIX
MIpaBOHAPYIIEHUAX», WIN MIPU3HAKOB COCTaBa MPECTYIUICHUA NOJDKHOCTHOE JIHULIO,
paccMaTpuBaroniee xajiody, He3aMeNNUTENFHO HalpaBiseT KOMHMIO XajloObl C
MPWIOKEHUEM BCEX MMEIOIUXCS MaTepuajoB B IpoKyparypy Heneukoro
aBTOHOMHOI'O OKpYyTa.

B ciydae ycTaHOBJIEHHS IPH PacCMOTPEHUM KaJloObl IPU3HAKOB COCTaBa
aIMHHUCTPATHUBHOTO IIpaBOHAPYIIEHN, TIPeSyCMOTpEeHHOro cTaThell 7.1.9 3akona
Henernkoro  aBTOHOMHOrO  okpyra ot  29.06.2002 Ne 366-03 «O6
aIMUHHUCTPATUBHBIX MPaBOHAPYLIEHUIX», UM [IPU3ZHAKOB COCTaBa IPECTYILICHHS
IOOJDKHOCTHOE JIMLO, paccMaTpuBarolee xXajnoby, B TedeHHe pabodux mHEH
HaIpaBisleT KOIHUIO KalnoObl C MPHIOXKEHUEM BCEX HMEIOIIUXCS MaTEPUAIOB,
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IIOATBEPKAAIONIMX HalM4he COCTaBa aJMUHHUCTPATHBHOIO IPaBOHAPYLICHUS B
Annapar AnmuHHCcTparn HeHelkoro aBTOHOMHOTO OKpyTa.

104. B ciry4asx, yka3aHHBIX B ITyHKTe 103 HACTOSIIEro aAMUHHUCTPATHBHOIO
periaMeHTa, pacCMOTpEHHE >KajoObl He IpeKpamaercs, O 4YeM 3aiBUTEIO
coo0IIaeTcs B OTBETE 10 Pe3yNIbTaTaM PacCMOTPEHHUS KaIO0HL.

Ilopsinox uHpoOpMUPOBaHNS 3asIBUTEJIA O Pe3yJIbTATAX
paccMOTpeHHs 5Kaa100bI

105. MoTHBHUpOBaHHBIA OTBET TO pe3yjbTaTaM pPacCMOTPEHHUA KalOOBI
MOANMCEIBAECTCS NOJDKHOCTHBIM JIMIIOM, INPUHSBIIMNM pelIeHHe Mo xalobe, H
HaIlpaBJIIETCA 3afBUTENIO HE IO3JHee JHS, CJeNylollero 3a JHEM IPUHATHS
pellieHus, B IUCbMEHHOM (popMe U 110 JKeJaHUIO 3asBUTENS B HOpMe 3IIEKTPOHHOTO
JOKYMEHTa, IIOJIWCAHHOIO »JJIEKTPOHHON IOAIHUCHI0O [OJDKHOCTHOIO JIMIA,
NPHHABIIETO PelieHue Mo Xanode, BUA KOTOPOH YCTaHOBIIEH 3aKOHOJATENLCTBOM
Pocculickoit @enepaiu.

106. B oTBeTte 1o pe3ynpraraM pacCMOTpPEHHUS KaToObl YKa3bIBAIOTCH:

1) HaumeHoBaHHe Amnmapata AJMUHHCTpanud HeHeNKoro aBTOHOMHOTO
OKpyra, a TaKXe AOJDKHOCTh, (aMmiIus, UMsi U OTYECTBO (IIOCIEeNHEE - TIpU
HaJIMYUK) JOJDKHOCTHOTO JIMIIA, MPUHSABIIErO PEIIeHHE 10 XKanooe;

2) pamunusa, UM M OT4YeCTBO (TOCIEAHee - NpHU HAJIWYNU), CBEICHUS O
MECTE JKUTENBCTBA 3asBUTENS - PUINIECKOro JHna 1100 HauMEeHOBaHHE, CBEICHHUS
0 MECTE HaXOXXICHUS 3asiBUTEN - IOPUANYECKOro JINLA;

3) cBeneHus 00 oOxamyeMoM pelleHMH u JedcTBUM (Oe3nelcTBUn)
Arnmnapara AnqMuHucTpanud HeHerkoro aBTOHOMHOTO OKpYTa, €ro JOJKHOCTHBIX
TUII W TpaXNaHCKUX CHYXXalMX (JOJDKHOCTHBIX —JIMI); HAauMEHOBaHHE
roCyIapCTBEHHOH YCIyTH;

4) ocHOBaHUS AJIS IPUHATHSL pEILIeHUs 110 JKanooe;

5) npuHsATOE penieHue 1o xanobe;

6) CpOK yCTpaHEeHUs BBISBICHHBIX HapyIIeHUH IIpaB 3asiBUTENS, B TOM YKCIIE
CPOK IIpEelOCTaBJICHUS pe3yibTraTa TOCyNapCTBEHHOH ycnyrd (B ciydae, eciH
»anoba npu3sHaHa 000CHOBaHHOW);

7) cBeneHuWs O MOpsiIKe 00XKaIOBaHUS IPHHATOIO IT0 JKajao0e pelIeHus.

IMopsanok 00:xa/10BaHUA pelIeHNs IO Kaj100e

107. O6xanoBaHre peumieHUs No jkamobe OCyulecTBIsAEeTCS B HOPSAIKE,
YCTaHOBJICHHOM ITyHKTOM 83 HacTOSIIEero aAMIHICTPATUBHOIO perjlaMeHTa.
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IIpaBo 3asiBHTEJIA HA NOJIy4eHHe HHPOPMANMH U JOKYMEHTOB,
He00X0AMMBIX /I 000CHOBAHHUS M PACCMOTPEHMS KaJT00bI

108. 3asBuTens UMeeT NMpaBo Ha NOJIyUYeHNe UCUYEPIBIBAIONIeH HHPpOpMAauu
U JOKYMEHTOB, HEOOXOIUMBIX HJiT 000CHOBaHHUS U pacCMOTPEHUS KaATOOBI.

Cnoco0nl nHpOpPMUPOBaHUA 3asiBUTEIeH 0 MOPSAKe MOAAYH
H paccMOTpeHHs Kaj100bl

109. Anmapar AamuHHCTpamuu  HeHelkoro  aBTOHOMHOrO  OKpyra
obecrieurBaeT KOHCYJIBTHPOBAHUE 3asBUTENIEH O MOPsIIKe 00KATOBAHUS PEIIeHHH,
neiictBuil (0Oe3meicTBUA) Amnmapata AAMHHHCTpanuk HeHelkoro aBTOHOMHOTO
OKpyTa, JOJDKHOCTHBIX JIUII, B TOM 4HCJE 10 TeaedoHy, IEKTPOHHON mouTe, Ipu
JUYHOM IPHEME.
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IIpunoxenue 1

K aIMUHHUCTPATUBHOMY pErIaMEHTY
Arnnapara AamuHucTpanuu Henelikoro
aBTOHOMHOI'0 OKpYra MpeaoCTaBIeHUs
TrOCYapCTBEHHOM yCIyTH
«IIpenocTraBieHue apXuBHOU
UH(pOpMaLIIN

B apxwuBHBIH o1/ Annmapata AAMAHHUCTPALUN
Henenxoro aBToHOMHOrO0 OKpyra

(pamunus)

(uma)

(OTuecTBO - NMPH HATHYUH)

(ara poskIaeHUs HOJHOCTBIO)

HOKYMGHT, yIlOCTOBepS[IOII_lHI‘;I JIHYHOCTD

Cepus Ne
KewM, korga Boinad
Anpec
(unpexc)
Tenedoun

damMns (eciv U3MeHsnach 3a ykazaHHbIH
nepron)

Jarta poxkaeHus neTei, eciu poXIanuch 3a
yKa3aHHubIi nepuon (AN XKEeHIUKH B CiIyyae
JIEKPETHOrO OTITYCKA):

3anpoc (3asBJeHue)

[pomy npenocTaBUTh apXWBHYIO HHGOOPMALMIO HA OCHOBE JOKYMEHTOB, HAXONSIIHUXCS
Ha XpaHeHMH B apXWBHOM OTAejNe Anmapara AIMHHUACTpaiuu HeHenkoro aBTOHOMHOIO OKpyra
B (opMe BBIIAYM apXMBHON CHPaBKH, apPXUBHOI BBINHCKH, APXMBHOH KOHHH (HYXXHOE
IIO{YEPKHYTH).
Conepxxanrie 3ampoca: 0 POXICHHH, Opake, pacTOp)KeHHH Opaka, yCTaHOBJIEHUH OTIIOBCTBA,
YCHIHOBJIEHWH, CMEPTH - CBEJEHHS O MECTE€ M BpPEMEHH PETHUCTpaliMd pOXJeHHs, Opaxa,
pacTopikeHus Opaka, CMepTH, a Takxe GaMUIMH, MMEeHa, 0TIeCTBa (TIOCTIeJHEE ~ TIPH HATHIHH)
ponutenel (A1 CIPaBKU O POKIACHHUN);
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06 O6paBOBaHI/II/I - HasBaHHUE€ U anpec yqe6Horo 3aBCACHHA, q)aKYJILTeT, HAAThI NOCTYILICHUA H
OKOHYAaHUA Y‘IC6BI;

O MEHCHH, COLMANBHBIX JIFOTax - CBeHEHHS 00 opraHe, KOTOpBIA HasHAYMI IIECHCHIO,
COHHANIBHBIC TBIOTHI, JATHl HX Ha3HAYCHMUS,

0 HAarpaXXICHUHU rOCyAapCTBEHHBIMU M BEIOMCTBEHHBIMU Harpajgamu - Ha3BaHUE Harpajbl, JaTa
HarpaXJICHUsA, PEIICHHEM KAaKOro OpraHa IIPOHM3BEINECHO, MeCTO paboThl (ciyxObl) B mepHo.
HarpaXACHUsA, Ha3BaHWE OpraHu3alWM, [peJICTaBUBIIEH K Harpaige, €€ BeIOMCTBEHHAS
OTYMHEHHOCTH; :

HHBIC CBCACHHA, MNO3BOJAIOMINEG OCYIICCTBHTE TIIOUCK JOKYMCHTOB, HEOOXOAMMBIX pin)e:|
HCIIOJIHCHHUA 3alIpoca.

Qamunus, UM, OTYECTBO (IpHM HATHYUH) JIMIA, O KOTOPOM 3alpaminBaeTcs WHOOpMAaIus:

Mecto paboTs! (Ci1yX0bI), ¢ yKa3aHHEM ITepron paboTs
JOJDKHOCTH, TOApa3iesicH s (TII0 BO3MOYKHOCTH) Ha4ai0 OKOHYAHUE

(ron, mecsiiy, uncio) | (roz, Mecsil, YUCJIO)

JokymenTsl u (uwnu) mHOpManus, HEOOXOAUMBIE IUIA IMOJIyYEHHS TIOCYHApCTBEHHOU
YCIIyTH, IIPAJIaraloTcs.

Koneunbll pe3ynbTaT pegoCcTaBIeHUs rOCYAapCTBEHHOM YCIyT| IpouIy:

YKasaThb: BPYYIUTD JINYHO, HANPABUTH ITOYTOBEIM OTIIPABJICHHEM, IICPEAATh UEPE3 M(DL[,
HanpaBUTh ¢ UCIIOJIB30OBAHHUECM Peruonansnoro nmopralia

Pemenne 06 oTkase B IpeIOCTaBICHNH FOCYJapCTBEHHON YCIYTH IIPOIIY:

yKa3aTh: BPpYYUTH JINYHO, HANPABUTH NMOYTOBLIM OTHPABJICHHEM, IICPEAATDH UEPE3 Mq)u,
HapaBUTh € UCIIOJIL30BAHUEM Pernonansuoro IIoprajia

ITonmnucse

(pacwndpoBKa MOJNKCH)

Jlara 20 r.

3anpoc NpUHAT:

damMuus, UM, OTIYECTBO (IPH HATUYINH)
JIOJDKHOCTHOTO Jna (paGoTHHKA),
YIIOJIJHOMOYEHHOTO Ha IIPHEM 3arpoca

Iloanuce

(paciuudpoBKa NOJNUCH)

Jlata 20 T.
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HacTosmmM noATBEp)KAalo CBOEC COTNacHe Ha OCYIIECTBJICHHE CIEAYIOIMMX NEHCTBHH ¢
MOMMH TIEPCOHAIBHBIMH AAHHBIMU (NIEpCOHAJIHHBIMH JAHHBIMH HeIeecrnocoOHoro nuna -
CyOBeKTa TEPCOHAIBHBIX JaHHBIX (B CiIyyae, €CiH 3asBUTENb ABJISETCS 3aKOHHBEIM
IpPEACTAaBUTENIEM): UX 00paloTKy (BKIrOYast cOOp, CHCTEMATHU3ALHUIO, HAKOIUICHHE, XPaHCHHE,
yTouHeHHe (OOHOBIEHHE, W3MCHEHHE), HCIOJIb30BaHne, o0e3NuYuBaHne, OIOKHUpOBaHHE,
YHHYTO)KCHUE NIEPCOHANBHBIX JaHHBIX), B TOM YHCIIC B aBTOMaTH3UPOBAaHHOM PEXUME, B LEJIIX
noaydeHus MHpopMauuu o0 dTane NPeNOCTaBICHHS rOCYOapCTBEHHON YCIIYTH, O pe3yibTare
IPEJOCTaBACHUS TOCYHApCTBEHHOM YCIyrHM, a TakXe KX MCIIOJB30BAaHHE OpraHaMH
roCyJapcTBEHHOH BiacTd HeHenkoro aBTOHOMHOTO OKpyTa, B TOM YHCJIE B LENSIX YIyUIIeHUS
UX ACATENbHOCTH, ONepaTopy MEePCOHATBHBIX JaHHBIX

(nauMeHOBaHHE, (aMUIUSA, UM, OTYECTBO (NPU HAJIMYUU), PACIIONIOXKECHHOMY IO aJipecy:

Hacrosiee cornacue He yCTaHaBIMBACT HpPEIEIbHBIX CPOKOB 00PaOOTKY JAHHBIX.
[Topsimok oT3bIBa corIacks Ha 0OpaboTKy NEPCOHANBHEBIX IAHHBIX MHE U3BECTEH.

KonraktHas wuHpopMaimsa cyObeKTa IEPCOHANBHBIX JNAHHBIX JUIS IIPEIOCTaBICHHUS
uHpopManuu o0 o00paGoTKe NEPCOHANBHBIX MAaHHBIX, @ TaKXKe B HHBIX ClOyYasx,
TIPeJLy CMOTPEHHBIX 3aKOHOIATEIECTBOM Poccuiickoit Deneparmu:

(noytoBHI anpec),

(renedon), (anpec 37€KTPOHHOM IIOYTHI).

Toamuce

(pacum¢poBKa NOAMKUCH)

Jara 20 T.

3anpoc NpuHST:

Qamunus, UMs, OTIECTBO (IIPU HAJHYHUN)
JIOJDKHOCTHOTO JHIla (paboTHHKA),
YIIOJIHOMOYEHHOTO Ha IIpHeM 3arpoca

ITonmuce

(pacwHdpoBKka NoANKCcH)

Jlara 20 T.
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IIpunoxenue 2

K AIMUHHUCTPAaTUBHOMY perlaMeHTy
Annapara AgMuHHCTpanuu Hernenkoro
aBTOHOMHOI'O OKpYTa IpefoCTaBIeHUs
rocyIapcTBEHHOH yciyru
«IIpenocraBienue apxuBHOH
HHGDOPMAIIN

Baok-cxema npegocTaB/ieHHsl FOCyJapCTBEHHOM YCJIyrH
«IIpenocraBnenne apxuBHoi nHGOpMaLHN»

Hauano
[IpEeNOCTABNCHHS
yCAyru

PITY MOI]

Bapnaur
NoAavH

3asABJICHUA

HenocpeactaenHo
B apXWBHBII oTOES]

\4

[Tpuem 3asBneHus u [lpuem 3agBnenus u
3anonHeHUe 3asBaeHUS, JIOKYMEHTOB, perucrpauns [LOKYMCHTOB, DErucTpalus
NIPUIIOKEHHE IOKYMEHTOB B 3asBICHHUS 3asBJICHHS U JOKYMEHTOB
3NEKTPOHHOM BHIC

¢ \ 4 Y

Iepenaya 3asBneHua 1 3aHeceHUE 3asABACHUS U [epenava 3asBncHns U
nokymentos B UC [ITMY nokymentos B UC [ITMY nokymenros B UC [ITMY

A

Paccmorpeﬂue 3aABJICHUA N JOKYMCHTOB et

\
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uxbopManmu

[TpuHsATHE pelLlIeHNe O BbiAade apXUBHOH

Beiaua apxusHoii

uHopMaLuu

N

OdopmiieHue apxvBHO# cripasky,
apXMBHOM KOIHH, apXUBHON
BBINHUCKA

Y

Otka3 B BbiJa4e apXUBHOM

uHbopmMann

o

OkoHYaHUe
NPeOCTABACHHUS
yeayru

A

Odopmienue yBeaoMneHus 06
OTKa3€ B BhLIAYE aPXHBHOM
HHpopMaunu

A
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Ipunoxenue 3

K AIIMUHHUCTPaTUBHOMY perJIaMeHTy
Arnmnapara AaMuHucTpanun Hexenkoro
aBTOHOMHOTO OKpYTa IPeI0CTABIICHHS
roCyAapCTBEHHON yCIIyTH
«IIpenocraBnenune apxuBHON
UHpOpMaITN»

YBegomiieHue 06 0TKa3e B Bbiavye apxXuBHoili uHpopManuu



