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Annapat AamuaHcTpanun HeHennkoro aBTOHOMHOI0 OKpyra

IIPUKA3

ot 17 urous 2016 r. Ne 42
r. Hapesaua-Map

00 yrBep:xxaenun Uncrpyxkuuu
10 OpraHu3anuu padoTbl apXHBa MUPOBOI0 CYAbH
Henenkoro aBTOHOMHOI'0 OKpyra

B coorBeTcTBuu ¢ nmyHKTOM 38 IlomoxeHnus o6 Amnmapare AIMHUHHCTpaIlUX
HeHenxoro  aBTOHOMHOTO  OKpyra,  YTBEpXJEHHOIO  IIOCTaHOBJIECHUEM
Anvunnctpanuu Heneuxoro aBroHoMHOro okpyra ot 22.12.2014 Ne 498-n «O6
yrBepxaennn  Ilonmoxenus o006 Amnmapare ApmunucTpanuu —Henerkoro
aBTOHOMHOTO OKpyra W I[pU3HAaHUU yTPaTUBLUIMMU CHIy OTJEIbHBIX
IIOCTaHOBJIEHUH AMuHHCTpanuy HeHerkoro aBTOHOMHOTO OKpYTay, OAITyHKTOM
1 mynkra 8 ITonoxxeHust o6 oTAesNe 110 OPraHU3alMOHHOMY 00€CIIEUeHNI0 MUPOBOK
IocTuiuy  Amnmapara  AnmuHucTparuud  HeHenxoro aBTOHOMHOTO — OKpyTa,
YTBEP)KIAEHHOTO IprKazoM ArmmapaTa AnmMuHucTpauyn HeHenxoro aBTOHOMHOTO
okpyra ot 31.12.2014 Ne 94, TIPUKA3BIBAIO:

1. YrBepmuth VHCTPYKIMIO IO OpraHW3aiuu paboTHl apXuBa MHPOBOTO
cynsu Henenxoro aBTOHOMHOTO OKpyra coryiacHo IIpumnosxeHuto.

2. Hacrosmuii npuka3 BCTyIIaeT B CHIIy CO JHS €ro IOANNCAHUS.
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[MpunoxeHue x npukasy

Arnmapara AIMUHUCTpalUA

HeHenxoro aBTOHOMHOT'O OKpyTra

oT 17.06.2016 Ne 42

«O6 yrBepxaeHuH HWMHCTpyKUIMHM IO
opraHu3anuy paboThl apXUBa MUPOBOTO
cyneu  Henenxkoro aBTOHOMHOTO
OKpyra»

HNucTpyxnus
IO OpPraHu3aliu paboThl apXHBa MAPOBOro CyIbH
Henenkoro aBToHOMHOro OKpyra

Paznen I
O0mmue NoJI0XKEeHU S

1. MHCTpyKIIMS 10 oOpraHu3anuu paboTHl apXWBa MHUPOBOTO CyIbH
Henenxoro aBroHOMHOro okpyra (mamee — WMHcTpykuus) paspaborana B
COOTBeTCTBUHY ¢ DefepanbHBIM KOHCTUTYLHHOHHBIM 3akoHOM or 31.12.1996
Ne 1-®K3 «O cynebsoit cucreme Poccuiickoit ®enepanym»y, DepepaibHbIM
3akoHOM or 22.10.2004 Ne 125-03 «O6 apxuBHOM pene B Poccuiickoit
@®epnepanun», [IpaBuiamMu opraHHU3alldd XpaHEHUS, KOMIUIEKTOBAaHHS, ydeTa H
UCTIONBE30BaHUA JOKyMeHTOB ApxwuBHOro ¢onma Poccuiickoit ®enepaunu u
IPYrUX apXWBHBIX JOKYMEHTOB B OpraHax rOCYJapCTBEHHOM BIIACTH, OpraHax
MECTHOI'O CaMOYIpaBJIEHUs U OpraHu3alusaX, YTBEP)KIEHHBIMU IPHUKA30M
MunucrepctBa KynbTypbl Poccuiickoli ®epeparnu ot 31.03.2015 Ne 526,
OcHOBHBIME IIpaBUJIaMH pabOTHI apXUBOB OpraHu3anuii, ONOOPEHHBIX PEleHHEM
Komneruun PocapxuBa ot 06.02.2002, IlepeuHeM THIOBBIX YHpPaBIEHUECKUAX
apXMBHBIX  JOKYMEHTOB, oOpasyrolIuxcsi B  IIpolecce  AeATEeTbHOCTH
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIIPaBIIEHUs U OpraHU3allui,
C YKa3aHHEM CpPOKOB XpaHEHWs, YTBEpXACHHBIM IIpUKa3oM MUHUCTEPCTBA
KynsTypsl Poccuiickoii ®enpepanmm ot 25.08.2010 Ne 558, HHcrpykumeit o
nopsnke oTOopa Ha XpaHeHUe B apXuB (efepalibHbIX CYI0B 00IIeH FOPHCIUKIIHA
NOKYMEHTOB, WX KOMIUIEKTOBAHUSA, Yy4Ye€Ta U WUCIOJNH30BaHUS, YTBEP>KIESHHOMU
npukazoM Cynebuoro [lemapramenra npu BepxoBuom Cyame Poccuiickoit
Qenepanuu ot 28.12.2005 Ne 157, IlpumepHOW HOMEHKIaTypod [Hel U
JOKYMEHTOB, 00pa3yloluXxcsi B AESITeJIbHOCTH MHUPOBBIX CyHel, yTBEpXKIECHHOM
Cynebusmm nemaprameHToM npu BepxoBuoM Cyne Poccuiickoit ®enepaunu
09.06.2011, MetoguueckuMH peKOMEHJalUSIMH TI0 OpraHU3allKd apxwBa Yy
MHPOBOT0 cynpH, yrBepxxaeHHbIMU Cyzae6HpIM [lemapramMeHTOM IpH BepXxoBHOM
Cyne Poccuiickoit @enepaiuu.

2. UacTpykums  omnpenenseT TpaBWia MOATOTOBKH U odopMIleHUs



JOKYMEHTOB K IIOCIEHYIOIEMY XpaHEHHUIO, IOPANOK Yy4eTa, HCIIONb30BaHUS H
XpaHEHUs1 JOKYMEHTOB B apXWBe MHUpPOBOro Cyabu HeHeukoro aBTOHOMHOTO
OKpyra (zanee COOTBETCTBEHHO — apXHB, MHpPOBOH CyaAbs), MOPSAIOK OTOOpa
YTOJNOBHBIX, TPaXTAHCKUX, aTMHUHUCTPATHBHBIX €1 MW IPOM3BOJACTB IO
PacCMOTPEHHIO MaTepualioB, XONaTaiCTB, 3asaBlIeHUM (nanee — cyneOHEBIe fena), a
TAaK)Ke HAapsANOB, JKypHAJIOB, KHUT, YYETHO-CTATUCTUYECKUX KapTOueK, IAPYyrux
JOKYMEHTOB (manmee — JIen oOOIIEro AENOMpPOW3BOACTBA) I IOCTOSHHOTO H
BPEMEHHOI'O XpaHEHHU U BBIICTICHHS UX K YHHUTOXEHHIO.

Paznen I1
OdopmiieHne 1 NOArOTOBKA CYA€OHBIX JAeJI H 1eJI 0011ero
JeJJONPON3BOACTBA K MOC/IeYI0IIeMy XpPaHEeHHI0

3. Pemienrie o mepemaue B apxXwB CyAeOHBIX Jel K Jed  OoOILIero
IEJIONPOU3BOACTBA (Jlajiee MPU COBMECTHOM YITOMUHAHUM TAIOKE [eia) NPUHUMAET
MUPOBOI CyIbsl.

4. Bce OKOHYEHHBIE IIPOM3BOJCTBOM cCyAeOHBIe neia H Jena oOIIero
JeJONPOM3BOACTBA [0 Ilepefauyd B apxUB JODKHBL OBITh OGOpPMICHBI B
COOTBETCTBUHU ¢ TpeboBanusaMH MHCTpyKIHMH 1O CyAeOHOMY AEIIOIIPOU3BOACTBY Y
MHUpPOBOTo cybu HeHelkoro aBTOHOMHOTO OKpyTa.

5. B gnenax, moayexaliux caade B apXWB Ha IIOCTOSHHOE M BpPEMEHHOE
xpaneHue (cBpimie 10 ier), OTBETCTBEHHBIN PabOTHUK almapara MUPOBOTO CYAbH
JOJDKEH IPOIUNTH U MPOHYMEpOBaTh Bce NPHOOIIEHHBIE K JAejiaM JOKyMEHTHI,
COCTaBUTh HMX BHYTPEHHIOI OIIMCh IO ¢opme cormacHo Ilpmmoxenuto 1 x
HacToswed MHCcTpykuny. B kKoHIe TakuX Jiel Ha OTHENIHHOM JIMCTE COCTaBIIACTCS
auct-3aBeputrens (Ilpunoxernwe 6). B OCTambHBIX CIydasX COCTaBISETCS
3aBepuTesibHas Hanmuch (IIpunoxenue 2).

Ha o6noxxax gen npocrapiseTcs HHASKC, HOMeP Jella M CPOK XpaHeHHUS.

6. 3aBepuTenbHAs HAJNUCh B JKypHaJaX COCTaBiIsgeTcs Ha OO0OpOTHOM
CTOpOHE MOCJIEAHEr0 YKCTOrO JIMCTA. 3alpemiaeTcsi BBIHOCUTH 3aBEPUTENBHYIO
HaJANKCH Ha OOOXKKY Jesia WIK YUCTHIH 000pOT JIHCTa MOCIeJHEr0 JOKYMEHTA.

7.Ecnu pmemo Oputo chopMUpoBaHO (TIPOIIMTO WIM IepervieTeHo) Oe3
3aBEpUTENIbHON HAANKMCH, TO OHA M3TOTABIMBAETCS OTIENHHO M HaKJIEHBAaeTCs Ha
BEPXHIOI0O 4YacThb BHYTPEHHEHM CTOpPOHBI OONOXKM CyneOHOro jdena WA Jena
o011ero enonpon3BOICTBA.

8. Cynebuble nena nomiexar oQOpMIICHHIO JI Ca4Yyl B apXHUB HE TO3ITHEES
10 nHe#i mocne BCTyIJIEHHS B 3aKOHHYIO CHJIy W OOpamlieHHs K HCIOJHEHUIO
3aBEpUIAIOIIET0 CyAe0HOr0 aKTa WX HalpaBJeHUs JUIaM, YIaCTBYIOIIUM B Jejie
ero Konuy.

OtBeTcTBEHHBIN PaOOTHUK ammapara MUPOBOTO CyAbH OOs3aH TIIATEIBHO
IIPOCMOTPETE BCe IIPOU3BOICTBO IO CyAeOHOMY M€y, MOIJIeXxalleMy caade B
apxuB, oOpalllas BHHMaHHe Ha oOpalleHHe K HCIOJHEHWIO BCTYIHUBIIETO B
3aKOHHYIO CUIy cyaeOHoro pemeHusd. [Ipu sToM HEOOXOIUMO PYKOBOACTBOBATHCS
HIDKECJIETYFOIIUM.

9. B yacTH OCHOBHOTO HaKa3aHWs OCHOBAaHUSMM IUIS CIMCAHHUSA CyAeOHOTO



JieJla B apXUB SABJAIOTCS CIAeAYIOLIUE CITydau:

JUI0 OCYXICHO K HAKA3aHWIO B BHUAE JUIIEHUS CBOOOABI — Tmoche
IIOJy4YEeHUs] YBEJOMIICHUS MUPOBBIM CyAbell U3 yUpexAeHUs, TIe COACPIKUTCS IO
CTpaKel MOACYAUMEIH, HHGOPMAIUHN O MOJyYeHUH PACIOPSHKEHUS O BCTYIUICHHH
B 3aKOHHYIO CHJIy INpUroBopa (mocraHoBieHus). Ecimu numo, ocyXxaeHHOe K
JTHUIIEHUIO CBOOOJBI, IIPU IMOCTAHOBICHWM IIPUTOBOpa HAXOIWIOCH Ha CBoOoxe,
MHPOBOH Cybsi KOHTPOJIMPYET MOCTYIUIEHUE COOOIIEeHMs OpraHa BHyTPEHHUX el
O B3ATHM JHIA [OJ CTpaxy M COOOIICHUS HCIPABUTEIBHOIO YHIPEXIEHHI O
IIPUOBITHN OCYXACHHOTO It OTOBIBaHUA HaKa3aHUS,

JUIO OCYXIEHO K HUCIpaBUTENbHBIM paboTaM, K 00s3aTedbHBIM paboTam, K
JMUIIEHUIO TIIpaBa 3aHUMarh OlpeAejeHHble JOJDKHOCTH WM 3aHUMAaThCs
OTIPEIENIEHHON NEATeNbHOCTHI0, a TaKXKe OCYXAEHO YCIOBHO C MCIIBITATEIbHBIM
CPOKOM K JIMIIEHHUIO CBOOOMBI, OIPaHHYEHHIO CBOOONBI WM MCHPaBUTEIBHBIM
paboTaM — 1ociie NOMy4YeHHUs U3 YTOJIOBHO-UCIIOIHUTENFHON HHCHEKLUH 110 MECTY
KUTEIBCTBA OCYXXACHHOTO M3BEIICHUS O IPHUHATHM K HCIONHEHHIO BCTYIIMBIIETO
IpUroBopa (IIOCTAaHOBJICHHU);

JUII0 OCYXXJEHO K HaKa3aHWI0O B BHJE OrpaHUYEHHUS CBOOOIBI — IIOCIE
[IOJ[yY€HUsI MHUpPOBBIM CYIbE€H OT HCIHPaBUTEIHHOTO LEHTpPa YBEIOMIIEHHS O
MOyYECHUH KOIUH IPUT0BOPA, a TAKXKE PACHIOPSKEHNS O BCTYIUIEHUH B 3aKOHHYIO
CHILy IIPUTOBOpa (TIOCTAHOBJICHUS, OTIPEIEIICHH);

JUIO OCYXXACHO K HaKa3aHUIO B BHUJIE apecTa — II0CJIe IOIYyYeHUSI MUPOBBIM
CyObeHl K3 apecTHOrO AOMa PACHOpPSKCHHS O BCTYIUIGHHH B 3aKOHHYIO CHILY
IpUroBopa (IIOCTaHOBJIEHUS );

JUII0 OCYXJIEHO K HaKa3aHWi0 B Bule IITpada — IOCie IOIydYeHUs
YBEIOMJICHHSI M3 COOTBETCTBYIOLLErO IIOMpa3fefieHusl CyneOHBIX IIpHUCTaBOB-
UCIIOJTHUTEJIEH KOIMK IIPUroBopa (IIOCTAHOBJCHWS), a TaK)Xe PaCIOPSDKCHUS O
BCTYIUICHHH B 3aKOHHYIO CHJTy IPUTOBOpa (IIOCTaHOBJICHHUS, OTIPEICICHHUS );

JUII0 OCYXIEHO K Haka3aHWI0 B BHAE JUIICHHWS I[paBa 3aHUMATh
OIIpeJIeNIEHHBIC OJKHOCTH WM 3aHHMAThCSl OIPENCICHHON IEATEIBHOCTBIO —
[ocje IMONy4eHHWs W3 YTONOBHO-HCIONHHUTEIBPHOM MHCHEKUHMH [0 MECTy
XKUTEJIbCTBA OCYXXIIEHHOTO M3BEIIeHHWs O T[PUHATHM IIOCTAaHOBIEHUS K
HCTIOJTHEHHIO;

CyIOM IIpHHSATO pellIeHHe O HEOOXOJMMOCTH IPHUMEHEHMS B OTHOIICHUH
HECOBEPIICHHOJIETHErO IPUHYJUTEIbHBIX MEpP BOCHUTATENBHOTO BO3JEUCTBUS —
IIOCNIe MOJIYy4YeHHUS - MHUPOBBIM CyAbedl u3 OTAeNna Mo MNpeayNpexIeHHIO
[IPaBOHAPYLICHUH HECOBEPIICHHONETHUX OPraHOB BHYTPEHHUX HeJ COOOIIEeHUS O
IPUHITUY OCTAHOBICHUS K UCIIOJTHCHHUIO;

B OTHOIIEHHHU JIHIA IIPUMEHEHa NpUHyANTeJbHas Mepa BOCIUTATEIBHOTO
BO3JIEHCTBUS B BUIE MpeAylNpexAeHUuss — TpPU BCTYIUICHUM BHIHECEHHOro
IIOCTAHOBJICHHS B 3aKOHHYIO CHITY;

O0BsIBIIEHHE MHUPOBBIM CYAbEH PO3bICKA JIUIA, CKPBIBIIEroCs OT OTOBIBAaHUS
HaKa3aHUS II0CJIE€ BBIHECEHWUs IMPUTOBOpa — TIOCIE pEaJbHOTO IIPUBEACHHS
[IPUTOBOpA B UCIIOTHEHHE.

10. B wacTu [ONONHUTENBHBIX HaKa3aHUM W MaTepHaNbHBIX B3BICKaHHM
OCHOBAHMSIMM [UISL CIIHMCAaHHS CyAeOHBIX [eJl B apXUB SBIIOTCS CIeXyIOIINe



CIy4au:

B OTHOIIICHWH OCYXIE€HHOI'O K HAaKa3aHHUIO B BHUJE IUTpada, JUIIEHUS IpaBa
3aHHMaThb  OIpeNeJICHHBIE JOJDKHOCTM MM 3aHUMAaThCs  OIpeNeNeHHOM
JEATENBHOCTBIO, 8 TAKXe OCYXIEHHOIO, C KOTOPOIrO IIOCTAaHOBIEHO B3BICKAThH B
AOXOJ TOCyAapCTBa CyMMBI HEOCHOBAaTEJIPHOTO oOOOramieHus, CpelacTsa,
3aTpadyeHHbIe Ha JIEYEHHE IIOTEPIIEBIIETO OT MNPECTYINEeHUs, U OPYrHe CYMMHEL,
IoJIeKallke MEPEYUCIEHUIO B JOXOLA IOCyJapcTBa, — OCHOBaHUS, yKa3aHHEIE B
ImyHKTe 9 Hacrosmeit MHcTpyKIny;

B OTHOLIEHMH OCYXIEHHOIO, ¢ KOTOPOroO IIPUIOBOPOM B3BICKaH yIIepO,
IPHYMHEHHBIH  HMYINECTBY, — BblJaya HCIIOJHHUTEIbHBIX JOKYMEHTOB
B3bICKATEINO MO0 HalpaBiieHUe UCIIONHATEIbHBIX JOKYMEHTOB I NPOU3BOICTBA
B3BICKaHUH 10 €ro Ipockie.

11.Ilo yronoBHOMYy Heny, pacCMOTPEHHOMY IIO CYIIECTBY C BBIHECEHHEM
OTpeeNIeHHs] MM IOCTAHOBIIGHUS O IPUMEHEHHH CYIOM IIPHUHYIUTEIBHBIX Mep
MEIMIIMHCKOrO XapakTepa K JIMIly, COBEpIIMBIIEMY OOIECTBEHHO OIIacCHOE JIESHUE
B COCTOSHHHM HEBMEHSIEMOCTH, OCHOBAaHHEM Ui CHA4Yd Jeja B apXUB SBISETCS
NoJTy4eHHe COOOUICHHUS O HaNpaBieHNH JIUTA B IICUXUAaTPUIECKOe yUpeKacHIe.

12. YronoBHoe [ien0 MOMIEXKUT clade B apXWB B ClIydae BEIHECEHUSA
OIIpaBAATEJIBHOIO IpUroBopa (MOANMYHKT 2 myHKTa 2 cratbu 302 VYroioBHoO-
npoleccyanbHoro kogekca Poccutickolt @enepaliui) npy BCTYIUICHHH IIPUTOBOPA
B 3aKOHHYIO CHJIy II0 MHOI'O3IIM3OAHBIM WM I'PyNIOBBIM AenaM, Koraa HUMeeT
MECTO HacCTUYHOE OIpaBIaHHE B CBA3H C HEIPHYACTHOCTBIO IIOACYAMMOIO K
COBEPLICHUIO MpecTyIIenus (IpecTyieHui) — ocie HanpaBieH!s COOOIEHHs B
OpraHbl IIPOKypaTypsl O BEIHECEHHOM IIPHIrOBOpE.

13. Ilpu paccMOTpeHUH MHPOBBIM Cy[bel NpeACTaBIeHHWH M XOHaTaliCTB B
HOpsAAKEe WCIONHEHUs NPUTOBOPOB, CBSI3aHHBIX C OTOBIBaHHEM HaKa3aHWs B BUIE
JIUIIEHUsT CBOOOMABI, OCHOBAHMSIME VIS CIIHMCAHHUS MaTEpPHAIOB B apXUB SBIAETCS
HAIHYHE B JeJi€ YBEIOMIIEHUS O MOCTYILIEHHM KOIMM BCTYMHBIIETO B 3aKOHHYIO
CHITy IOCTaHOBJICHNsI MUPOBOTO CyAbH, pACCMOTPEBLIErO MaTEpHall, B CiIydasx:

U3MEHEHHs YCJOBHH COHEp)KaHHUS B MecTax JMIICHHWs CBOOOABI — B
HCIIPaBUTENbHOE YUPEXKICHHE I10 MECTY (PaKTHIECKOTO OTOBIBaHUS HaKa3aHUS,

YCIIOBHO-IOCPOYHOTO OCBOOOXIEHHUS, JOCPOYHOIO OCBOOOXKIEHHS OT
OoTOBIBaHMS HaKa3aHUs 10 OOJIE3HU WIH B CBSI3HU C IPEJOCTABICHUEM OTCPOYKHU OT
OTObIBaHMs HaKa3aHWs OepeMeHHOW JKeHIMHe JMOO >KEHINWHE, HuMeroIei
MAaNONEeTHUX JeTed, — B HCIpaBUTEIbHOE YUpEeXACHHWe II0 MeCTy OTOBIBaHWs
HaKa3aHUs OCYKIESHHOMH;

OCBOOOXXJIEHUS OCYXIEHHOTO OT OTOBIBaHUSA Haka3aHUs B CBSI3H C
ICUXUYECKUM 3abolieBaHNeM — B HCIPAaBHTEIBHOE YYpPeXKACHHE II0 MEeCTy
OTOBIBaHUS HaKa3aHWS OCYXICHHBIM, a TaKXXe B OpraH 3ApaBOOXpaHeHHd — 00
Y4PpEKICHUH Hal HUM MONEYHUTENHCTBAa B COOTBETCTBUH C IIOCTAHOBJIEHUEM Cya;

3aMeHBl JUINEHUs CBOOOMH Gojlee MATKMM BHAOM HaKa3aHWA B IOpAAKe
crateu 80 YromosHoro xomekca Poccuiickoit ®@enxeparuu (manee — YK PO®) — B
UCIIpaBUTEIIFHOE yUpeXXISHHEe 110 MECTy IIepBOHAYAIbHOIO OTOBIBAHNS HaKa3aHUA,
B YTOJIOBHO-VICITOTHUTENIbHYIO HHCIIEKIIUIO 110 MECTY JKHUTEJIECTBA OCYKICHHOIO;

OTMEHEI YCIIOBHOTO OCYXKICHHs K JIUIIEHUWIO CBOOOJBI B IOpPSAKE CTaThH
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74 YK P®, oTMeHBI OTCpOUKYU OTORIBaHUS HaKa3aHWs, HalpaBiIeHus OCYXIEHHOrO
Uit OTOBIBaHUS HakasaHusd B Imopsgke cratbu 82 YK P®, a Takxke 3aMeHBI
HCIIPaBUTENBHBIX paboT oOrpaHWdeHHeM CBOOOABI, apecTOM WWIH IUIIeHUEM
cBobonpl B mopsaake cratbu 50 YK P® — B yrosloBHO-HCIOJHUTENBHYIO
MHCIIEKIIHIO TI0 MECTY JKUTENbCTBA OCY>KICHHOTO.

14. Ecntu mocTaHOBNEHHMEM MHUPOBOTO CyIbH OTKa3aHO B YJOBJIETBOPEHHM
XoJaTaiicTBa, KOUS AaHHOTO ITOCTAHOBJICHUS HANpPaBJISETCs WK BpyJaeTcs JIHILY,
BO30yQMBIIEMY COOTBETCTByIOmIee xomartaiictBo. [lo wcTeyeHW™M Cpoka,
YCTAaHOBIIGHHOIO  NEUCTBYIOIIMM  3aKOHOAATEeIIbCTBOM Ha  OOXKaJloBaHUE
YKa3aHHOT'O IIOCTaHOBIIEHHS, U IIPH HETOCTYIUIEHWH B 3TOT CPOK JXAIOOBI WA
IpeacTaBiIeHus MaTepran ohOpMIIIETCs U1 CAaYd B apXHUB.

15. B oTHOmEHUN OCYXI€HHBIX K MHBIM MepaM HaKa3aHHs MMOCTAHOBJICHHE,
BBIHECEHHOE B INOPSAIKE WCIOIHEHHS IPUTOBOpa, CUHMTAETCS OOpAalIeHHBIM K
HICIIOJIHEHHIO, 4 MaTepUall OMJIEHUT CIIUCAHUIO B apXUB:

B CIy4Jasix YCIOBHO-JOCPOYHOI'O OCBOOOXACHHS OT  OTOBIBaHMS
UCIIPaBUTEIBHBIX paldOT, OrpaHUYEHHs] CBOOONBI MM 3aMEHBI HCIIPABUTEIHHBIX
pabot, mrpada, oOs3aTenbHBEIX pabOT M OrpaHWYeHHS CBOOOABI APYTHMH
HaKa3aHUSIMHU JIUO0 OTMEHEBI YCJIOBHOTO OCYXIESHUS K UCIIpaBUTEIbHEIM paboTam —
OpU  TIOCTYIUIEHMM  COOOIIEHHS  YTOJIOBHO-HCIONHHUTENBHON  HMHCIEKIIUH
COOTBETCTBEHHO O MpeKpallieHuy NCIOMHEHHs IPUroBopa, 00 H3MEHEHNH NopsiaKa
€r0 HCIOIHEHUsI, 00 oOpallleHnH MIPUroBopa K UCIIOIHEHHIO;

BO BCEX [JPYruMX Cilydasx — IO ITONy9eHHH COOOINECHWS O IPUHATHU
IIOCTAHOBJIEHUS K HCIOJHEHUIO (00 HCIOMHEHWU) OT opraHa, Ha KOTOPBIM IO
3aKOHY BO3JI0K€HO HCIIOJIHEHUE IIOCTaHOBJEHHS JHOO KOHTPOJb 3a €ro
WCIIOJIHEHUEM.

16. I'paxknanckoe [1e0, M0 KOTOPOMY B MICKE OTKa3aHO HJIM MCK OCTaBIIEH
6e3 paccMOTpeHus, 1uOO IPOU3BOACTBO IO ey HpPEeKpaIleHO, CUUTAeTCA
OKOHYEHHBIM H MOIJIEKUT O(QOPMIICHHUIO IUIS Ca4¥ B apXWB ITOCIE BCTYTUICHHS
pemeHus (OIlpeeNeH ) B 3aKOHHYIO CHILY.

17. Ilpou3BOACTBO 1O TIpaXJaHCKOMY [Jiedy, II0 KOTOpOMYy HCK
YZOBJIETBOPEH, CUUTAETCA OKOHYECHHBIM M JENO MOIJIEXUT cHadye B apXuB IIOCTE
nepefays (HaIpaBleHWs) HCHOJMHUTENBHBIX JOKYMEHTOB IOJpa3lesIeHHIO
CyIeOHBIX PUCTABOB TGO BPyUYESHUS UX B3BICKATEIISIM.

18. B cmyuae BBIHECEHHS MHUPOBBIM CyAbeil pemneHus (OmpeneneHus) o
B3BICKaHUU INTpada, roCyJapCTBEeHHOH NOLUIMHBEI HITH HHBIX CYMM B JOXOX
COOTBETCTBYIOIIErO OFOKETa, HEJI0 CUHUTACTCS OKOHYEHHBIM IIOCIe IMPHUOOIIeHUS
K HeMy KBUTaHIMM 00 OIUlaTe YKa3aHHBIX CyMM JIHOO BO3BpalIeHHUS
WCIIOJIHUTENIBHOTO JHCTa C OTMETKOH Ccy[eOHOro mnpucTaBa-UCIOIHUTENS 00
UCIIOJTHEHUH WM UCTEUCHUN CPOKa JUIS IpeNbsBICHNUS UCIIONHUTENBHOTO JIHCTa K
HCIIOJTHEHHUIO.

19. [leno 06 aAMUHUCTPATUBHOM IIpaBOHAPYIIEHUU CYUTAETCS OKOHYECHHBIM
U TIOJISKUT CIHCAHUIO B apXUB IpH HAIMYUYU B MaTepuaiax aAMUHHUCTPATUBHOTO
Iielia YBeJOMIIEHUS O HOCTYIUICHWM KOIIWW IIOCTAaHOBIJIEHUSA CYJbH O HA3HAYEHUU
JaHHOT'O BHJ]a HAKa3aHUs:

TP Ha3HAYEHWH apecTa — B CIENUaIbHbIM NMPUEeMHUK OPraHOB BHYTPEHHUX



ACII;

IIPH HAJOXXCHMM B3BICKAaHUS B BHJE JIMIICHUS CIELUMAIBLHOTO IpaBa (mpasa
yIpaBJICHHUs] TPaHCIOPTHBIMU CpPEICTBaMH) — B OpraH (JODKHOCTHOMY JIHILY),
IIOJHOMOYHOMY  H3BIMaThb y  IIPaBOHAPYIIUTENS  JOKYMEHT, KOTOPHIM
IIPEOCTaBIEHO CIENUaIbHOE MPAaBO;

Opu IpUMEHEHWM I1uTpada W B3BICKAHWM MaTepHayibHOTO yiepda —
cyneOHOMY MPHCTAaBY — UCHOJIHHUTEIIO;

IIpY KOHQUCKAIIUU WIM BO3ME3IHOM H3BATUM BEUIH, SBUBIICHCS opyaueMm
COBEpPIIECHMs WM INpPEeIMETOM aJMHHHCTPATUBHOIO INpPaBOHAPYIIEHUS —
cyneOHOMY MPUCTaBY-HUCIIOTHATEIIO;

IIPY BO3ME3THOM M3BSITHH WIH KOH(PHUCKALUH OPYKUS U OOEBBIX IMPUIIACOB —
B OpraH BHyTPEHHUX JIET;

IIpU HAOXEHUW B3BICKAHWS B BHJAE NPEAYyNpPEXOCHUS — O BCTYIUICHUH
IIOCTAHOBJICHUS B 3aKOHHYIO CHUJIIy C MOMEHTa €ro Bpy4eHMS MOJI PaclUCKy WU
IIOJ[y4eHHsI HAaIpaBIeHHOW KOIUHW JIMIIOM, B OTHOILIEHUM KOTOPOI'O0 OHO OBLIO
BBIHECEHO.

20. ITonnoe odopmieHue cyreOHBIX A B eI 00IIero neIonponu3Bo/ICTBA B
COOTBETCTBHUH C lIpaBmiiamu opraHu3alil XpaHEHHUs, KOMILUIEKTOBaHHA, Y4eTa U
UCIONB30BaHUA JOKyMeHTOB ApxuBHOrO (oHza Poccuiickoii ®Depeparmm u
IPYTUX apXUBHBIX NOKYMEHTOB B OpraHax TOCYJapCTBEHHOM BJACTH, OpraHax
MECTHOIO CaMOYIIpaBJI€HWUsS W OpraHu3alusaX, YTBEPKICHHBIMH IPHUKa30M
Muskynstypsl Poccuu ot 31.03.2015 Ne 526, mpeaycMmaTpuBaeT:

MOAIIMBKY WIH IepervieT fena;

M3BATHE U3 Jella METAUIHYECKAX CKPEIIOK M CKOOOK;

HyMEpaLHIO JHCTOB U 3allolHeHue JucTa-3aBeputens ([Ipunoxenne 6) wim
3aBepuTenbHOl Haanucu (IIpunoxenue 2);

COCTaBJIEHUE BHYTPEHHEHN ONHCU IOKYMEHTOB;

BHECEHHE HeoOXOAMMBIX yYTOYHEHHWN B PEKBU3UTHI OOJOXKHU (YTOYHEHME
MHJEKCA U 3aroJIoBKa Jiejla, YKa3aHHe JaT Hadajla i OKOHYAHUS CpOKa XpaHEHUI U
Ap.).

21.Ha ofmoxkax cyneOHBIX [ell, MOIeKAIMUX MOCTOSHHOMY H
BpeMeHHOMY (cBbiie 10 JIeT) XpaHeHHIO, YKa3bIBAIOTCS:

HaUMEHOBaHME CyAeOHOro yJyacTka MHPOBOTO CYIbH;

baMuMs, UMs, OTYECTBO OCYXIEHHOTO JIMIa W TONHOE HaWMEHOBaHUE
cratei YK PO, 110 KOTOpOIi IUI0 OCYXAEHO, HAIIpUMeED:

meno Ne 1-125/2007 mo obOBuneHuio MapkoBa Ilerpa lIBanoBuua B
COBEpILICHUN NpecTyIUIeHus, npeaycMmorperHoro 4. 1 cr. 157 YK P®;

(bamuTus, HUITIANBI, HAUMEHOBaHHE OPraHU3allUU KCTIA, OTBETYHKA, CYTh
UCKa (3asBJIeHN ), HaIpUMep:

neno Ne 2-350/rom mo umcky JleonoBoit Mapun CepreeBHbl K JIeOHOBY
Anppero IleTpoBudy o paszeie UMYIIECTBa;

JlaThl Hadajla ¥ OKOHYAaHU Jelia;

KOJIMYECTBO JINCTOB B JIeJIe U CPOK XpaHEeHHs Jeia.

22. MupoBO# Cynbs IpOBepsieT BCe IMPOU3BOACTBO IO cyacOHOMY JHeny,
ofpalneHne K UCIOJHEHHUIO BCTYIIMBIIETO B 3aKOHHYIO CIILY CyIe0OHOIO pelleHus.
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Ha obnoxxe cyneOHOTO [esa mpOCTaBIsIOTCS OTMETKH O Iepeaye Aeja B apXHB,
JlaTe Nepefavy M MOAIIUCH MUPOBOTO CYIBH.

23. 3aronoBKH JOJDKHBI OBITh HANKMCaHbl CBETOCTOMKMMH UYEpHHMJIAMH H
YETKUM ITOUEePKOM.

Pazgen II1
JIKCnepTH3a HEHHOCTH CyAe0HbIX e
U JeJ1 001mero AeJ0npou3BoacTsa

24. DKcrnepTH3a LIEeHHOCTH CYAeOHBIX Jei U Jen OOIero AeIOporu3BOACTRA
MPOBOAUTCS B ILENIX OIEHKU WX OPUANIECKOM, HCTOPUYECKOH U WHOHU
3HAYMMOCTH, OTOOpa Ha ITOCTOSHHOE XPAaHEHHE U BHIJENICHHEe K YHUYTOXEHHIO B
COOTBETCTBHH HOPMATHUBHEIMY [IPABOBEIME aKTaMH B OGJIACTH apXHBHOTO JIENa.

25. JxcnepTusa MpOBOAUTCS IIPH OINPEAEIEHMH CPOKOB XpaHEeHHUs CyAeOHBIX
Jen, Aell o0Iero IesIoIpOU3BOJCTBA, COCTABICHHH HOMEHKIATYPHI Jiesl OOIIEro
JENOIPOU3BOACTBA, (POPMUPOBAaHMU Jeil OOIIero  JeJIONpPOU3BOJACTBA IO
HOMEHKJIaType el U IIPOBepKe NPaBHIBHOCTH OTHECCHHS NOKYMEHTOB K JejiaM,
IIOATOTOBKE MX K IIOCIEOYyIOLIEMY XpaHCHHIO B apXuBe U HX IiepeJade Ha
TIOCTOHHOE XpaHeHUeE.

26. 3anpemaercs IPOBeACHUE DKCIEPTU3bI LEHHOCTH JOKYMEHTOB TOJIHKO
II0 3aroJIOBKaM Jies1 0e3 IpoCcMOTpa CaMUX JOKYMEHTOB.

27. lns opraHd3anyiil U TpOBeAeHUs paboThl IO 3KCHEPTU3E IEHHOCTH
cyneOHBIX Aenm M Jen oOIIero AeIOMpOU3BOACTBA, OTOOPY M IOATOTOBKE HX K
Iepeflaye B apXUB CO3JAETCS IIOCTOSHHO AEHCTBYIOLIAs JSKCIEepTHas KOMUCCHS
cyneOHOro y4acTka MHUPOBOIO CyAbi HeHelkoro aBTOHOMHOTO OKpyra (zaiee —
AKCTIEpTHAsA KOMUCCHS ).

28.IlonoxxeHne 00 OKCHEPTHOM KOMHCCHUM YTBEPXKJaeTcs IPUKA30M
ArnmnapaTta AgmuHucTpanuyd HeHellkoro aBTOHOMHOTO OKpyTa.

Pazmen IV
Ilopsinok NOATrOTOBKH, 0(popMJIEHHS H Nepeadu
CyAeOHbIX AeJI U JeJ1 001Iero n1eJJ0npou3BOACTBA
Ha XpaHeHHe B rocyAapcTBeHHbIH apXuB

29.B cmy4yae ecnm cymeOHble Hena W Jena oOIIero Ienonpon3BOACTRA,
oOpasyroluecss B [I€ATEIBHOCTA MHPOBOTO CYHbH, SIBISIOTCS WCTOYHUKOM
KOMILUIEKTOBAHHS TOCYIApCTBEHHOTO apXWBa KM OTHECEHB B YCTAHOBJICHHOM
nopsiIke K cocTaBy apxuBHOro (ouma Poccuiickoit @enepannu, OHH HOATIEKAT
nepefade Ha IOCTOSHHOE XpaHEHHE B rocyaapcTBeHHBIH apxuB. OdopMienue u
MOATOTOBKY TaKMX A€l K mepenade MPOU3BOAUT pabOTHUK allapaTra MHPOBOIO
CyZibH, Ha KOTOPOT'O BO3JI0XKE€HA 00S3aHHOCTH II0 BEICHUIO apXHBa.

30. PaGoTHuUK anmapara MUPOBOTO CyIbU 00s3aH TIIATENBHO IPOCMOTPETH U
MPOBEPUTH JOKYMEHTHI, IIOMEIIeHHEIe B feio, oopalias ocoboe BHUMaHHUE Ha TO,
yTOOBI B JIeJI0 HE OBUTH IMOAIUINUTHI HECKOJBKO K3eMIUIIPOB (AyOIrKaTOB) OIHOIO
I TOro e MJOKYMeHTa, YEePHOBUKH JOKYMEHTOB, IOKYMEHTHI 0e3 MOAINCH



HCIIOJTHUTEJIS, HEUCTIOJIHEHHBIE JOKYMEHTEI.

31. He nomyckaercs, 4ToOBI 1OJ TEKCTOM MAOKYMEHTa BMECTO IIOIIIHCH
HCIIOJIHUTENSA CTOAIIO HAaMEHOBaHUE CyJeOHOTO yUacTKa MHPOBOTO CYIBH.

32.JIvcTel B [€JI0 TIOAINMBAIOTCS CTPOTO B XPOHOJOTMYECKOM IOPSIIKE.
Ilepenncka cucremMaTm3upyercs B XpPOHOJIOTHYECKOM ITOCIEHOBATEILHOCTH —
JIIOKYMEHT-0TBET IIOMeIaeTcs 3a JOKyMEHTOM-3allPOCOM.

33. B OKOHYEHHBIX MPOU3BOACTBOM JejaX IIOCTOSHHOIO M BPEMEHHOTO
xpaHeHusi (cBbime 10 JeT) nommmMBalOTCS H HYMEpPYIOTCA Bce JHCTEL Ha
OTZIEIILHOM JIUCTE 3aIMOJIHAETCS JINCT-3aBEPUTEb.

34. O6nmoxka Jiena JOJDKHA COAEPXKaTb HMHIOSKC W HOMEp, IIOJHOE
HaMEHOBaHUE JieJla B TOYHOM COOTBETCTBHU C HAaMMEHOBAaHHEM U HHIECKCOM,
YKa3aHHBIM B HOMEHKJIAaType nAel, O0pasyrommxcs B JEATeIbHOCTH MHPOBOTO
cynen Henenkoro aBTOHOMHOIO OKpyra (majiee — HOMEHKiaTypa pnen). Bce
OCTaJIbHBIE PEKBU3UTHI 3allONHAIOTCS B COOTBETCTBUHU C ITYHKTOM 21 Hacrosiei
Nuctpykuumu.

35. Ecnu 1eno cOCTOMT W3 HECKOIBKUX TOMOB, TO Ha OOJIOXKY KaXIOro
TOMa BBIHOCHTCS OOIIUil 3arojIOBOK 110 HOMEHKJIATYpe Hell, a 3aTeM YTOYHSETCS
coleprKaHue KaXIoro ToMa B OTAEIbHOCTH.

36. Jleno nomxHO comepxath He Oosnee 250 JTUCTOB IpH TOJNIIHHE He Ooiee
4 cm. Ecmm xomuyecTBO JHMCTOB B jJeie ImpeBwlmiaeT 250, MaTepHaibl
(opMUPYIOTCS B TOMa B XPOHOJIOTHIECKOM Topsiake. ToM 2 MOxeT OBITh HadyaT
JIUIIb Ioclie OKOoHuYaHusi Toma 1. Jlara Hadasna BemeHUs ToMa 2 He JOJDKHA OBITH
Oonee paHHel, yeM Jata okoH4YaHUS ToMa 1. Ha Tomax momkeH ObITH OOIIwit
3aroJI0BOK N0 HOMEHKJIAType Jedl.

37. lena pmomkxHBl OBITh TOAIIHTHEI B TBEpAyIO oONoXKy. Bcee
MeTauIndecKue ckperuieHus (OynaBku, CKOOBI, CKPEIKH) U3 e YIAJISFOTCA.

38. JIucTel, Ha KOTOpBIX CJejiaHa BHYTPEHHSS OIIHCh, HyMepyITCs
oTAenbHO. KonmdecTBO IHMCTOB BHYTpPEHHEH OIMCH YKa3blBaeTCs B JIUCTe-
3aBepUTeNie WIKM 3aBEPUTENBHONM HAAMHUCHU IIOCNe OOIEero KOJIHMYECTBa JINCTOB B
Ielie Yepe3 apupMeTUIEeCKHi 3HaK ILTIOC.

39. OkOHUEHHbIE pETUCTPAllUOHHBIE JKypHAIBl WJIM KHHTH, YYeTHO-
CTaTUCTUYECKHE KapTOYKH TOTOBATCA K cJade B TOCYJapCTBEHHBIH apXxwB
pabOTHHUKOM alliapaTa MHPOBOIO CYIbH, OTBETCTBEHHHIM 32 BEICHHE 3THX
JIOKYMEHTOB, KOTOPBIII HyMepyeT JIUCTHI, @ Ha OOOPOTHOU CTOpPOHE IOCIETHEIrO
YUCTOTO JIUCTA JIeTIaeT 3aBEPUTENIbHYIO HAIIIUCh.

40. Ha 000XKe perucTpalioOHHOrO0 JXKypHajlla MM KHUTH COTJIACHO
HOMEHKJIAType O MPOCTAaBISETCS CPOK XpaHEHUS M YKa3bIBaeTCA KOJIHWYECTBO
JUCTOB.

41.Ilepen crmadeid B TOCYHApCTBEHHBIM apXUB YUYE€THO-CTATUCTUYECKUX
KapTO4eK OTBETCTBCHHBIM pabOTHHK amnmapaTa MHUPOBOTO CyAbH IPOBEPSAET HUX
HaJ4yie ¥ 3afoJIHeHNEe BceX NMPelyCMOTPEHHbBIX PeKBU3UTOB.

Y4eTHO-CTaTUCTHYEeCKUE KapTOUKH IepelaloTcs B TOCYAapCTBEHHBIN apXUB
BMecCTe ¢ all(haBUTHBIM yKa3aTelleM.

42. Tlepen cnadeii en Ha IIOCTOSTHHOE XpaHEHUE B IOCYJapCTBEHHBIM apXHB
paboTHUK ammapaTta MHpPOBOTO CYyIbM, OTBETCTBEHHBIM 3a BeIECHHE apXuBa,



COBMECTHO C MPEICTABUTENIEM TOCYJapCTBEHHOTO apXWBa MPOBOIUT IIPOBEPKY
HaInuMsi, QU3NYECKOr0 W  CAHHUTAPHO-TUTHEHHYECKOTO  COCTOSHHS — Jel,
BKJIIOUYEHHBIX B T'OZIOBBIe pa3fielbl omucell. BrisBieHHbIe nedheKThl yCTPaHAIOTCS
crjlaMH pabOTHHKOB aliliapaTra MEPOBOT'O CYAbH.

IIpy oOHapyXeHMH HEWCHpPaBUMBIX IOBPEXAEHHUN NOKYMEHTOB B Jenax
pabOTHUK amnmapata MHPOBOTO CyJIbH, OTBETCTBEHHBI 3a BeJeHHE apXuBa,
COCTaBIIIE€T aKT O HEUCIIPABUMBIX NOBpeXIeHUAX JokyMeHTOB (IIprnoxenue 3).

43. PaGoTHUK anmapara MHPOBOTO CYyAbH COCTaBIseT IepedeHb Jell,
IOJJIeXKAIMX Hepejlade Ha XpaHEHHE B rOCYJapCTBEHHBIN apXuB, U NPEACTaBIsIeT
€ro Ha yTBepKIeHUEe MHUPOBOMY CyIbe.

44. Cpa4a en Ha XpaHEHHe B rOCYJapCTBEHHBIM apXUB OCYIIECTBIAETCS B
COOTBETCTBUH C HOPMAaTHBHBIMU IIPABOBEIMU aKTaMH B 00JIaCTH apXUBHOTO JI€na.

Pasnen V
IHopsaaok HymMepauu# JHCTOB
cyAeOHBIX [IeJ1 M [1eJ1 001Iero AeJIoNPou3BOACTBA

45.B 1nemax ofecrmedeHWs] COXPaHHOCTM M 3aKpeIUICHUs IOopsaKa
PacIoyioXXeHNsI HOKyMEHTOB, BKIIOUEHHBIX B CyNeOHOe He0 WM [eNo OOIIero
JIeJIONPON3BOACTBA, BCE €ro JHUCTHI (KpOME JIUCTa-3aBEPUTENS, 3aBEPUTEIHHON
HaJNWCH U BHYTpEHHeH omucH) HyMepyloTcs apabCcKuMHU IdpaMu, BaloBO
HyMepalueil B IIpaBOM BEpXHEM Yy JIMCTa, HEe 3aJeBas TEKCTa JIOKYMEHTa,
YEepHBIM IrpaUTHBIM KapaHAalIoM WIH HyMepaToOpOM.

46. 3anpemiaeTcs IpH HyMepaluu JUCTOB HCIIONB30BaTh YEpHUIA H
I[BETHBIE KapaHAallld. |

47.JIuctel cynebGHOro penma wid fena oOImIero AeIONpOW3BOJACTBA,
pa3ZieleHHOr0 Ha TOMa, HyMePYIOTCS T10 K&KIOMY TOMY OTJIETIBHO.

48. @ororpaduy, 4YEpTeXH U JAPyrde HLIOCTPATHBHBIE JOKYMEHTEHI,
IpeACTaBIIIONINE CaMOCTOSTENBHBIN JIUCT B Aelle, HyMEpyIOTCS Ha 00OpOTHOI
CTOpDOHE B JIEBOM BepxHeM yrioy. Ecmu ¢Qororpabmm BkieeHBl Ha
IIPOHYMEpPOBAaHHBIM JHMCT Aefia, TO OTAeNbHOW HyMepamuu (Qortorpaduii He
TpedyeTcs.

49. CnoxXeHHBIM THCT Pa3BOPAYNBAETCS U HYMEPYyeTCs B IPaBOM BEpXHEM
yTi1y.

50. Jluct moboro dopmara, MONMMTHEIA 3a OAMH Kpal, HyMmMepyeTcs Kak
OJIH JIUCT.

51. JIuct, cnoXEeHHBIM ¥ NONIIUTHIA 3a CEpeAUHY, IIOIJIEKUT MEpEelINBKe U
HyMepyeTcs KaK OAMH JIUCT. '

52. Jluct ¢ Harmyxo HaKJIeCHHBIMU JOKyMEHTaMU (BBIpE3KaMU, BHIINCKaMH,
doTorpadusMu) HyMepyeTcs KaK OIUH JHCT.

53.Eciu K OOKyMEHTY IIOAKJIEEHBI OJHUM KpaeM Ipyrue HNOKYMEHTHI
(BBIpE3KH, BCTaBKH TEKCTa, IE€PEBOMBI), TO KaXIblii JOKyMEHT HyMepyercs
OTHEJBHO.

54. Ilogunthle B cyneOHOe AEN0 WM Iejio OOmIero JeNOoIpOou3BOICTBA
KOHBEPTHI C BIOXXEHHUSIMH HyMEpYIOTCs CIEeAYIOIUM 00pa3oM: B IIEPBYIO O4Yepelb
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HyMEpYeTCsl caM KOHBEPT, a 3aTeM O4YepeJHBIM HOMEPOM KaXJ0o€ BIIOXEHHE B
koHBepTe. Eciu BloXeHUE HyMepoBaTh HENb3sd, WX HaJINYMe OrOBapHBaeTCs B
TUCTe-3aBepUTENe WU 3aBEPUTEITHHON HAITUCH.

55. B ciayuae oGHapyxeHHUs OONBIIOro KOJWYECTBa OIMMOOK B HyMepalyu
JIACTOB CyAE€OHOTO J1eNa WK Jiena o0IIero Aenonpor3BOICTBA JIUCTH HyMEPYIOTCS
3aHOBO. IIpH INepeHyMepaluu JHCTOB CTapble HOMEpa 3a4epKUBAIOTCS OMHOM
HaKJIOHHON YepTOii, U pSOOM CTaBUTCS HOBBIM HOMED JIHCTA.

56. B cioyuae mW3MeHEHUs HyMepaluH JINCTOB CyAeOHOro JNeja WK Jena
o0IIero J1eJIONPOM3BOICTBA COCTABIASTCS HOBBIM JIMCT-3aBEPHUTEs WIH HOBas
3aBepHTeIIbHAs HAATIHUCE, IIPU 3TOM CTaphble 3K3eMILTIPHI COXPAHSIOTCS B Iee.

57.1Ipu mnpomyckax B HyMepalMd JIMCTOB Ha TMPOMYILEHHBIX JIHCTaX
CTaBUTCS HOMeEP MpeABIAYIIETro JINCTa C npubdaBiieHneM OYKB «ay», «0», «B» U T.1.

58.Ilpy 1mOBTOpeHMM OZHOIO HOMepa Ha  HECKOJBKHX  PSIOM
PacmoONIOKEHHBIX JIUCTaX TakoKe NpUOaBigioTcs OYKBBI «a», «O», «B» H T.n.
COOTBETCTBEHHO K KaXKJJOMy HOMepY JIMCTa HaulHAasi CO BTOPOTO.

59. B 3aBepuTeNbHOM HAANMUCH YKa3blBaeTCa UH(PpaMH U IPOMUCHIO
KOJIMYECTBO NMPOHYMEPOBaHHBIX JICTOB M KOJIMYECTBO JTUCTOB BHYTpeHHeH oImcH,
OTOBAapUBAIOTCS OCOOEHHOCTH HyMEpallM{ JINCTOB Jesa (HaJM4yHhe MpOIyIeHHBIX
HOMEpOB; HOMEpa JIUCTOB C HaKJIeeHHBIMH QororpadhusMu, ITOKyMEHTaMH,
BBIPE3KaM# W3 Tra3eT; HOMepa KOHBEPTOB C BIOXEHHUAMH M KOJIUYECTBO
BJIOKCHHBIX B HUX JIUCTOB U T.1.).

60. 3aBepuTenbHas HAANNMCh IOAUUCHIBAeTCA paOOTHUKOM ammapara
MHpPOBOTO CYyJbU, NPOU3BOAUBIIUM odopMieHHe CyneOHOro Oeiia WiIH [ejia
o6IIero eJoMnpoU3BOACTBA IS Nepelauyid B apXwB, ¢ yKa3aHHeM JOJDKHOCTH H
JaThl COCTaBICHUS STOM HAAIIHCH.

Hampumep:

B HACTOSALIEM Jieie MPOIINTO, POHYMEPOBAHO M CKPEIIeHO medyarbio 250
(ZBecTH MATHAECST) TUCTOB, B TOM 4Hcie 3 (Tpu) pororpaduu Ha suctax: 15, 106,
201. MmeroTes nuTepHBIe JIUCTHI ¢ HOMepamu 10a, 546, 99s.

Crapumii cnenmanuct 1 paspsaa
cyneOHoro ydactka No
Cwmupaosa T.A. 15.04.2015

Paznen VI
Ilopsanok onpenesennsi CPOKOB XpaHEHHS
cyaeOHBIX AeJI H JeJ1 0011ero a1e/ionpou3BoIACTBA

61. Cpoku xpaseHuss cyHeOHBIX Jen W el oOImero Aelonpon3BOACTBA
yCTaHaBIMBalOTCSI B COOTBETCTBUM C IlepeuHeM MOKyMEHTOB (ellepallbHBIX CYyAOB
oOIielf IOPHCAVKIMM C YKa3saHHEM CPOKOB HX XpaHEHUs, YTBEpXKIECHHBIM
npukasom Cygnebnoro pemapramentra npu BepxoBHom Cyxme Poccuiickoit
Oepepanuu ot 09.06.2011 Ne 112 (manee — Ilepeyens HOKyMEHTOB (eiepaibHBIX
CynoB oOIIell IOpUCOUKIHMKA C yKa3aHWeM CpOKOB WX xpaHenus), [Ipumepnoit
HOMEHKJIATYpOi el W AOKYMEHTOB, OOpa3ylolIuXcs B AEATENBHOCTH MUPOBBIX
cynedt, yrBepxkaeHHoit CyneOHBEIM [emaprameHToM npu BepxoBHom Cyge
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Poccuiickoit ®enepanun 09.06.2011 (nanee — [IprmepHast HOMEHKIIATYpPA).

Cpokn xpaHeHHs CyHeOHBIX Jel M Jell OOLIEro JeNOMpOU3BOACTBA
ONpPeAENIAIOTCS 10 JOKYMEHTaM Jieila, MMEIOIUM HauOOJIbIINKA CPOK XpaHEHHS.

62. Cpoku XpaHeHHs OOKyMEHTOB, KOTOPEIE He MpeaycMOoTpeHs! Ilepeunem
IOKYMEHTOB (ellepalbHbIX CYylOB OOINEH IOPUCHUKINN C YKa3aHHEM CPOKOB HMX
xpaseHus, IIpumepHOlf  HOMEHKJIATypOM  YCTAHABIHUBAIOTCS  DKCIEPTHOM
KOMHUCCUEH, UCXOs U3 UX HAYYHOU U MPaKTHIeCKON IEHHOCTH.

63. McuucneHue CpOKOB XpaHEHHsS CYIOeOHBIX Jed U Jel  oO0IIero
ZIEJONIPOU3BOACTBA IIPOU3BOAUTCS ¢ 1 sHBaps roja, CIEQYIOIIETo 3a TOJOM
OKOHYaHHUS JIeJIONPOU3BOICTBA 110 HUM.

Hampumep, ucuucieHre Cpoka XpaHeHUs CyneOHBIX Aell, 3aKOHYEHHBIX
nenonpousBoAcTBoM B 2015 roxy, Haunnaercs ¢ 1 saBaps 2016 1.

64. Cpoxu xpaHeHUs Il yTOJIOBHBIX A€l UCUUCIISIOTCS C MOMEHTA:

[OTallleHUs CyIUMOCTH;

BCTyIUIEHUS B 3aKOHHYIO CHJIy OIIPaBJATEIbHOIO IIPUIOBOPa, a TaKXe
IIOCTAHOBJICHUS (OTpeIeNIeHUs) O IIPEKPAIlIEHUH JieIa.

65. Cpoku xpaHeHHUs IS TPAKIAHCKUX JIeNl HCUUCIISIOTCS C MOMEHTA:

oOpallleHHs] K HCIOJHEHHIO BCTYIHBINETO B 3aKOHHYIO CHIY CyIeOHOTO
aKTa;

BCTYyIUICHUS B 3aKOHHYIO CHIIy CyAeOHOTIO aKTa, pelIeHHE IO KOTOpoMy
IIOAJIEXXUT HEMEJICHHOMY HCIIOJIHEHHUIO;

BCTYIUICHUS B 32KOHHYIO CHITy OIpeleJIeHUs O MPEeKPalleHUH IPOU3BOICTBA
IOo Jiely;

BCTYIUIEHHWS B 3aKOHHYIO CHIy ompeleleHds o0 OCTaBIeHHM WCKa,
3asIBJICHUS, )KaJIO0bI 6e3 pacCMOTPCHHUS;

BBIHECEHUSI CyAeOHOTro npuKa3a U oOpaIieHus ero K HCIOJIHEHUIO.

66. Cpoku xpaHeHUs AN jAen 00 aAMUHUCTPATUBHBIX NPaBOHAPYILICHUSIX
UCUYUCIISIOTCA ¢ MOMEHTA:

o0paleHust K UCIIOTHEHUIO BCTYITUBIIETO B 3aKOHHYIO CHIIy CyIe0HOro akTa
mo Jgexy 00  agMUHUCTPAaTHBHOM  IpaBoHapylleHmH  (IpH  yIuiare
aJMHUHUCTpaTUBHOro mrpada B JOOpPOBONBHOM HOpsSiAKE — C MOMEHTa
NpHOOIIeHN K ISy KBUTaHIMH 00 yIuiaTe mrpada);

BCTYIUICHUS B 3aKOHHYIO CHJy [IOCTAaHOBJIEHUS O IIpEKpalleHuH
IIPOU3BOACTBA IO JIENy.

Paszgen VII
CocraBiienne onnceii Ha cy1eOHbIE 1eja U
IeJsia o0LIero AeJ0NpPOU3BOACTBA, MOAJIeKANIHE
nepeaave B apxuB

67. Onuch nmen — 5TO apXWBHBIM CIPaBOYHUK, IIPEICTaBILIIOIME coboii
CHCTeMaTH3HpPOBaHHBIN IIepedeHb 3arojOBKOB CYHEeOHBIX Ien W Aenl oOIiero
IeNONPOU3BOACTBa, IpeqHa3HAUeHHBI AN pacKphITHA COCTaBa H COJEpKaHUA
nedn.

68. OTBeTCTBEHHEBIH pabOTHHUK alapaTa MUPOBOTO CYIbU COCTABISIET OIUCH
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nen Ha CyneOHble Aena 1 Jeia 00IIero AeloNpou3BOICTRa, TOJIEXKAIHE epeaaye
B apxHB, M0 ¢opme cornacHo IIpunoxenuto 4 Kk HacToswe Muctpykipn. Onuck
JieJ1 yTBEPKAAETCSI MUPOBBIM CYABEii.

69. Ilpy BHeceHUH CyneOHBIX el U 1el O0IIero qeloMpoOr3BOCTBA B OHCH
HeoOXOANMO PYKOBOJICTBOBATHCS CIIEAYIOIIUM:

KK0€ [eJI0 BHOCUTCS B OIMCHh IIOA CaMOCTOSITENBHBIM IOPSIAKOBEIM
HOMEPOM;

€CIIM JIeJI0 COCTOHT W3 HECKOJIBKHX TOMOB, TO KaXKIBIf TOM BHOCHTCS B
OIIMCH [10]] CAMOCTOSTEILHBIM HOMEPOM;

IIpY 3anoHeHNN rpads! «VHAEKC fAena» yKa3pIBaeTcs HOMep Jelia, KOTOPbIi
COOTBETCTBYET MHJIEKCy Aeina o MHcTpykuuu o cyeOHOMy AeOnpOU3BOACTBY
Y MHUPOBOro Cynpd HeHenKkoro aBTOHOMHOIO OKpyra M HOPSIKOBOMY HOMEPY
nena;

Kaxxaass OIMCh BeJeTCs C €AUHOM, BaloBOIl HyMepauueidl B TeUeHHE
HECKOIBKHX JeT. Onuce 3akanuuBaercs rpu Habope 1000 (0AHOM THICSYM) €IUHUILY
XpaHeHUs;

rpada «3aro0BOK JieNay 3aloIHIeTCsS Ha OCHOBAHUHM 3aIlUCH, CIEIaHHON Ha
00JI0XKKe Hena.

Paznen VIII
Ilepenaya cyaeOHBIX eI U AeJ1 001Iero 1eJJONpPOon3BOACTBA
B apXHB, NOPSAOK HX XPaHEeHHUA

70. dena, oOpazyrommecs B NEATEIBHOCTH MHUpPOBOro cyapu Hernerkoro
aBTOHOMHOT'O OKpYTa, MOApa3[eIsIFOTCS Ha Jela CIEAYIOMMX CPOKOB XpaHEHHU !

BPEMEHHOT0 CpoKa xpaHeHus (10 10 et BKIIOYUTEIHHO);

BpPeMEHHOT'0 cpoka xpaHeHus (cBbie 10 rer);

MOCTOSIHHOTO CPOKa XpaHeHH .

71. PacCMOTpEHHBIE ¥ OKOHYEHHBIE MPOH3BOJCTBOM CyJeOHBIE Jena
MOCTOSITHHOI'O ¥ BPEMEHHOTO CpoKa XpaHeHus (kak ceoime 10 ser, Tak u go 10 net
BKJIIOUHUTEINIBHO), @ TakkKe Jiena OOIIero AeNOoIpOM3BOACTBA BPEMEHHOIO CpPOKa
xpaHeHus (ot 5 ser no 10 Jer BKIIOYUTENHHO) MEepefaloTCs B apXUB M0 OIUCIM
Jen.

72. Ha gena o6l1ero Iejaonpou3BOICTBAa BPEMEHHOTO CpoKa XpaHeHus (o 5
JIET BKIIIOYHTENIHHO) WM «JI0 MUHOBaHUsA HaJ0OHOCTW» ONMCH HE COCTABIISIOTCH.
Takue nena paOOTHHK ammapara MUPOBOIO CyAbH, Ha KOTOPOIO BO3JIOXKEHA
TIOJITOTOBKA JIe)T K Ilepeaadue Ha XpaHeHue B apXUB, IepefaeT pabOTHUKY anmnapara
MUPOBOTO CYJIbH, OTBETCTBEHHOMY 34 BEJCHHE apXWBa, [0 aKTy Iepefadd Aell,
cocTaBleHHOMY coryiacHo IlpuioxeHuo 5, B cBsi3kax (kopobxax) ¢ 00s3aTeIbHBIM
oOpMIIEHUEM SPIIBIKA.

73. Jlena obIuero nejxonpou3BOCTBA BPEMEHHOIO CpoKa XpaHEHH (CBBIIIE
10 neT) mepenmaroTCs B apXWUB B T€ XK€ CPOKHU, YTO M Jena 3TOH K€ KaTeropuH
MOCTOSIHHOI'O CpOKa XpaHeHMs, IO OIMCIM JeJ, COCTaBJIEHHBIM OTAEIBHO OT
onmceil Ha Jena MOCTOSHHOIO XPaHEHMU .

74. Onmucu f[en IOCTOSHHOIO CpOKa XpaHEHWsT U BPEMEHHOIO CpoKa



13

xpaHeHus (cBeie 10 JjieT) COCTaBISIOTCS B 3-X 3K3eMIUIApax: OAUH 3K3EMILIAp
ocTaercs Ha cylneOHOM ydacTKe, JBa DK3eMIUIpa OMHCH OCTAIOTCA B apXWBe Ha
[TOCTOSIHHOE XpaHEHHe,

75. K 3aKkoH4YeHHOM! ONWCH JeN TIOCTOSHHOIO, a TaKXKe BPEMEHHOTO (CBBIIIe
10 5reT) cpoka XpaHEHHs COCTABIISAETCS JINCT-3aBEPUTENb, B KOTOPOM YKa3BIBAIOTCS
KOJINYECTBO JINCTOB OITUCH, OOIIee YHCIIO JIeJl, BHECEHHBIX B OIKChH, a TAKXe TOMBI
Havaja ¥ OKOHYaHUS OITUCH.

76. Ilpu nepenade cy1eOHBIX Zel U Aes OOUIETo AeIONPON3BOJACTBA B apXUB
ocoboe BHHMaHHE [OJDKHO OOpaIiaThCsi Ha MNPaBWIBHOCTH (OPMHUPOBAHUS W
odopMIIeHUS [eJT, KOTOPHIe JOIKHBI XPaHUThCS TOCTOSHHO.

77.1lloctynuBimme B apxuB  cyleOmble  nena, Jeia  obuiero
IEeJIONPOM3BOACTBA XPAHITCS B XPOHOIOTHIECKOM IOPSIIKE.

78. CynebHbie nema W nesna ofb1ero IeOTIPOU3BOACTBA
CHCTEMaTH3UPYIOTCS B 3aBUCHUMOCTH OT uX o6peMa mo 10-50 men B kopoGke. Ha
KOpeIIKe OOJIOXKKHA KaXIOH KOpPOOKH YKa3bIBAIOTCS HadalbHBIE M KOHEYHEIE
perucTpalMoHHEIe HOMepa Jell, TOMEIEHHBIX B KOPOOKy.

79. CyneOHble nOena, MO KOTOPBIM CyleOHBIE pelleHus He oOpalleHBl K
HCIIOJIHEHUIO, B apxXuB He cAaioTca. Ha ydeTHO-CTaTMCTHYECKOM KapTOdke
Ienaercs OTMETKa O TOM, Y KOTO HaXOAUTCS 110 Ha XpaHeHUU.

Pazgen IX
O100p cyaeOHBIX aei u aes obmiero
AeJIONPOU3BOJACTBa U 0opMJIeHHE
HX HA YHHYTOKEHHE

80. Haxonsamuecs B apxuBe Jena, 10 KOTOPHIM HCTEK CPOK XpaHEHWUS,
YCTaHOBJICHHBIN HOMEHKIIATYPOH AeJl, OTOMPAIOTCs K YHHYTOXCHHIO.

81. OTbop men K YHUYITOXEHUIO 0QOpMIIIETCS aKTOM 00 YHUUYTOXEHHH e
1o ¢popme cornacHo [Ipusnoxenuto 8 k HacTosmel MHCTpyKITUH.

82. 13 oToOpaHHBIX K YHUYTOXEHHIO CYACOHBIX A€l HeOOXOAUMO OCTaBIIATh
IOAJIMHHUKY CyIeOHBIX aKTOB MHPOBOT'O Cy/bU ¥ CYAE€OHBIX aKTOB BBIIIECTOSMINX
CYZOB AJIsl UX TIOCTOSITHHOTO XpaHeHUs.

W3 nen, mpekpaiieHHBIX IPOU3BOJICTBOM, JieN 110 MCKaM, OCTaBICHHBIM 6e3
pacCMOTpeHHs, HEOOXOAWMO  OCTaBIATh IOMIMHHUKH  ONpEAeNeHUd o
IpeKpallleH’H IPOU3BOACTBA I10 JIey, 00 OCTaBiIeHNH HcKa 6e3 pacCMOTpeHHs.

Ha nomnmuHHMKaX CyneOHBIX aKTOB MHpPOBOTO CyAbH W CyAeOHBIX aKTOB
BBILIECTOSIIUX CYIOB IIPOCTABISIIOTCS PETUCTPAIOHHBIE HOMEpa Jel, U3 KOTOPBIX
OHHU M3BATHL 3aTEM HOKYMEHTHI IOJIIMBAIOTCS B TBEPAYIO OONOXKY B OTJEJIbHEIE
Aela B HOPsIKe HOMEPOB CyIeOHBIX [Ie), TUCTH HyMEpYIOTCs.

W3 men, mopsexamix YHHYTOKCHHIO, TakKe OCTABIAIOTCS HAa XpaHEHUE
TUYHBIE JOKYMEHTHI (CBHIAETENbCTBAa O Opake, O POXAEHUH JeTeH, O pa3Bofe,
OOBEPEHHOCTH M JApYyroe), KOTOpPhIe IIOMEINAIOTCS B OTAEIBHYIO IallKy,
COJZIEPIKaIIYIO0 BHYTPEHHIOIO OIIICH TOKyMEHTOB. Bo BHYTpEHHIOIO OITIUCh BHOCUTCS
bamming, UMA, OTUECTBO Bilajelblla JOKYMEHTa, HaUMEHOBAHHE NOKYMEHTa H
HOMeEp JieJia, U3 KOTOPOro OH M3BAT, O PaCCMOTPEHUS Aella, HOMEP U JaTa aKTa



14

00 yHmutoxeHmu naena. HeBocTtpeGoBaHHBIC JHYHBIE NOKYMEHTHI XpaHITCS B
apxuse 50 jeT, nociie 4Yero yHUUTOXAI0TCSL.

83.IIpu cocraBlneHUH aKTa 00 YHHYTOXKEHHH [N AOJDKHBI COOIONAaThCs
ClemyIolLIue IIpaBuiia;

Zea B akTe 00 yHUYTOXKEHUH JIeN YKa3bIBalOTCA 110 TOAAM UX PacCMOTpPEHUs
U NIOPSIAKY PETHCTPAIIMOHHBIX HOMEPOB JIETT;

B KOHIle akTa 00 YHMUYTOXXEHHUU HOeNl JelaeTcsl 3aluch O TOM, 4TO M3
CyZeOHBIX OeN U3BSTHI HOIHHHUKH CyIeOHBIX aKTOB.

84. AXTBl Ha BBIIENeHHble K YHHYTOXEHHIO Jella paccMaTpUBAaIOTCS
9KCIIEPTHOM KoMuccueil. Bo Bpemsi 3acemaHus 3KCHEPTHOM KOMHCCHH BeOETCs
npotokoi (IIpmioxenue 9). '

85. PaccMoTpenHBIi ¥ IOANIMCAaHHBIM WIeHAMH SKCIIEPTHON KOMHCCHH aKT
00 YHHYTOXXEHUU JeJl yTBEP KIAeTCsI MUPOBBIM CYAbei, MOCIIe Yero MPOU3BOIAUTCS
YHUYTOXXECHHE [JeJl IyTeM UX CXXWUraHWsi B TPUCYTCTBHM UWIEHOB 3JKCIIEPTHOH
KOMUCCHU U Apyrux pabOTHUKOB arapaTa MHPOBOTO CyAbU. YHHUTOXKEHUE el
opopmigeTcs B BUAE MNPWIOKEHHS K akTy 00 YHHYTOXEHHMH JAel 1Mo ¢(opme
cornnacHo IIpunoxenuio 8 x HacTose#t MHCTpyKITHY.

86.B  y4eTHO-CTaTHUCTHYECKOM  KapTOuke JejlaeTcsi OTMeTKa 00
YHUUTOXXEHUM Jlela C YyKa3aHHEM HOMepa M Jarhl COCTaBIEHUS akra o0
YHHYTOXEHHUH Jel U JaThl IPOTOKOJIA 3aCeIaHUs SKCIIEPTHON KOMUCCHH.

87. 3anpeniaeTcs HCIONB30BaHWE OTOOPAHHBIX K YHHUTOXEHHIO HEN [
XO3AUCTBEHHBIX HYX].

Pazpen X
Yuer cyneGHbIX ae1 U Aej1 001ero
AeJIONPON3BOACTBA B apXuBe

88. Yyer cyneOHBIX fen M Jienl oOIIero NeJoNmpOon3BOACTBA B apXUBE — 3TO
CPeACTBO KOHTPOJI 3a HAIMYNEM U o0ecledeHneM UX COXPaHHOCTH.

89. Bee nena, xpansiiyecs B apxuBe, JODKHBI OBITh YITEHBI U OITUCAHBI.

90. OCHOBHBIMU Y4ETHEIMH JOKYMEHTaMU B apXHUBE SBIISIOTCS:

NaclopT apx¥Ba MHPOBOrO CyAbH HeEHEIKoro aBTOHOMHOTO OKpyTa
(ITpunoxenune 10);

HOMEHKJIaTypa JIem; _

OIIMCH [l BPEMEHHOI'0 U IIOCTOSHHOTO CpOKa XpaHEHHs, IlepeaBacMbIX B
apXuB MUPOBOro cyapr Henemnkoro aBToHoMHOTO 0Kpyra (IIpunoxenue 4);

XypHaJl BBIJAYM M BO3Bpara JOKYMEHTOB H3 apxXMBa MHpPOBOIO CYIbH
Henenkoro asroHoMHoro oxpyra (Ilpunoxenue 7);

akThl 00 yauutoxxenuu nen ([punoxenne 8);

aKThI IPOBEpKY Hau4us U cocTosHus gen (IIpunoxenue 11).

91. YueTHBle JOKYMEHTHI IOJDKHBI HAXOIUTHCS B OJJHOM MECTE B XPaHUTHCA
B JKEeJEe3HBIX ITKabax.
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Pazgen XI
IIpoBepka HAJIHYHUS U COCTOTHHS CyAeOHBIX e
U JeJ1 0011ero 1eJI0npoM3BOACTBA B apXHBe

92. IlpoBepka HanMM4us U COCTOSHHSA el B apxuBe (Jajlee — TPOBEpKa)
IIPOBOJUTCS KOMMCCHEM, COCTOSAIIENM U3 TpeX COTPYAHHMKOB OTAela IO
OpraHu3allHOHHOMY 00€eCIIeueHHI0 MUPOBOH IocTHINHN Anmapata A IMUHUCTPALH
Heneuxoro aBTOHOMHOI0 OKpyra, WI€HBl KOTOPOH HA3HAYaIOTCS PYyKOBOJHTEIEM
Anmapata AnmunHcTpanvy HeHellkoro aBTOHOMHOrO OKpyra (mamzee —
IIpOBEpPOYHasi KOMUCCHS).

93. B xo/1e MpOBEPKHU OCYILIECTBIAETCS

YCTaHOBJIEHHE (PaKTUIECKOTO HATTUIHS JEIT;

BBISIBJICHHUE U YCTPaHEHHE HEAOCTAaTKOB B yUeTe JIell;

BBIBIIEHHE OTCYTCTBYIOIIUX JIeJ, TOKyMEHTOB M OpraHHU3alys UX pO3bICKa;

BEIABICHHE M Yy4YeT Jell, JOKYMEHTOB, TpeOylomux pecTaBpaliuy,
IpohUIaKTHIECKOH U TEXHUIECKOH 00paboTKH.

94. IlpoBepka ImpOBOAMTCA 10 Mepe HeOoOXOAMMOCTH, HO HE PeXe ONHOTO
pas3a B IIATH JIET.

TIpoBepka nmpoBoauTcs B 003aTEIEHOM CIIydae:

noclie nepeMeeHus el B Apyroe oMenieHue;

ITOCI€  4Ype3BbIYalHBIX  INPOWCHIECTBU, BHI3BABIIUX I[IepEMEIICHUE
(3BaKyanyro) Jest WIK JOCTYI B XPaHWIHINA TOCTOPOHHHX JIHII;

IIPY CMEHE MUPOBOro CYIbU UM JINIA, OTBETCTBEHHOIO 32 BEIACHUE apXuUBa.

95. Pe3ynbrarhl npoBepkd OGQOPMIIIOTCS aKTOM ITPOBEPKH HANHYUA H
coCTOsHUA fien 1o ¢opMme cornacHo Ilpunoxenno 11 x Hacrosimeit IHCTpyKIHum,
KOTOPEIA ITOAMNKCHIBACTCS BCEMH UIEHAMU IIPOBEPOYHON KOMHMCCHH, IOCHE Yero
IIPELICTaBIIAETCS] MUPOBOMY CYJIbe Ha yTBEPKICHUE.

96. Ilpu npoBepke HEOOXOAUMO:

COXpaHATh IIOPSIAOK pPacHoIOKECHUS JOKYMEHTOB Ha CTelUlaXax H
IEPBUYHBIX CPEACTBAX XPaHEHNS,

BHOCUTH B OITUCh HEYYTECHHBIE [ea;

U3BIMaTh W U30JHPOBATh Jella, 3apaKCHHbIe IUIECEHBI0 WIN APYyTHMHU
OHONIOTMYECKUMHY BPEOUTEISIMU.

97. HeyurenHsle [eina IOMEILAIOTCS BCJIEJ 3a YYTCHHBIMH JlelaMH [Js
nocnenywoleit 00paboTKU U OTIMCAHHS.

98. Ecniu npu mpoBepke oOHapyXeHO OTCYICTBHE Jied, TO Ha OCHOBaHUH
paclopsKEHUS MEPOBOTO CyIbH OpraHU3yeTCsl pO3bICK HeOOHApy KEHHBIX JElL.

B sTuX menax pekoMeHIyercs:

M3YYUTh BCE YUTEHHBIE TOKYMEHTHI 110 BELAade e,

OpTraHW30BaTh PO3BICK He OOHApY)XEHHHIX MPH IIPOBEpPKE Jie] Ha CyneOHOM
y4acTKe, IpelBapUTebHO U3YUUB UX CTaTOYHbIE ONNCH;

IIPOBEPUTH HAXOIALIUECS PSAOM JeNa;

U3yYHUTh aKThl 00 YHHUUTOXKEHHHU Jell, paHee COCTaBIICHHBIE aKThl IIPOBEPKHU
HaJH4¥sI U COCTOSHUSA JE.

99. Ecmu OTCyTCTBYyIOIME Iieja BO BpeMsl PO3BICKHBIX MEPONPHUATHUA He
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oOHapyXeHEI, TO COCTABJISIETCA aKT 00 yTpare Nel, PO3BICK KOTOPEIX UCUYEpIIaH II0
dopme cornacHo ITpunoxenunto 12 k HacTosme# VHCTpyKIUY.

100. O6HapyxeHHbIE B HTOTe pO3BICKA JeNia pa3MeEINaloTcs Ha
COOTBETCTBYIOIIIME MeCTa.

101. TTpu oOHapyxeHWH HEWCTIPaBUMBIX IMOBPEXACHUN el COCTaBIAeTCA
aKT O HEHCIPaBUMBIX IIOBPEXICHHUSIX JOKYMEHTOB IO (opMe coriacHo
IIpunoxenuro 3 k HacTosAwed MHCTpyKIuy.

102. Hemna, IIpUYMHA OTCYTCTBMSA KOTOPBIX MIOATBEPXKACHA
COOTBETCTBYIOIIMMH JOKyMeHTaMu (akToM o0 yTpaTe Jel, PO3BICK KOTOPBIX
UCYepIaH, akTOM O HEHCHPaBUMEIX MOBPEXAESHUAX JOKYMEHTOB), UCKIIOYAIOTCA B
YCTaHOBJIEHHOM IIOPSIAKE U3 ONUCEN U APYTMX yYE€THBIX JOKYMEHTOB.

103. ITo oxoH4YaHMM TPOBEPKH IO KaXJOH OMKCH B KOHIIE OIKCH IIOCIe
3aBEPUTENIbHON HAJIIMCH IENaeTcsl 3aIlUCh «IIPOBEPEHO», IPOCTaBISIETCs [ata
IPOBEpKHM M TMOANUCH JHUIA, IIPOBOJUBIIErO IIPOBEPKY C YKa3saHHEM HX
JTOJIXKHOCTEM.

Pazpen XI1
Opranu3zanasi HCHOJIB30BaHHUS JOKYMEHTOB apXHBa

104. Mcnonp3oBaHue [OOKYMEHTOB apXuBa IPOBOAUTCS TOJNBKO C
paspeneHnss MUPOBOI'O CYJIbH.

PaGoTtHux anmapaTa MEPOBOTO CyJbH, OTBETCTBEHHBIH 32 BeJileHUE apXuBa:

BBIaeT JOKYMEHTHl apxWBa pa0OTHHKAaM ammapara MHUPOBOIO CYABH IS
CITy>ke0HOT0 UCIIONB30BAHUS;

HalpaBiIsieT Ha OCHOBaHWM IIMCBMEHHOTO 3alpoca JOKYMEHTHl B
OpraHU3aLKH 10 YKa3aHUIO0 MUPOBOT'O CYJbU;

BBIZIA€T BBIIUCKH U3 apXUBHBIX JOKYMEHTOB.

105. JInma, nomy4yuBIIve JOKYyMEHTH apXHUBa, OTBEUAIOT 3a UX COXPAHHOCTb.

106. OTnenbHBIE TOKYMEHTHI U3 CyJIeOHBIX JIeT, @ TalOKe 3aBEPEHHbBIE KOIIUU
3THUX JOKYMEHTOB M IMCBMEHHBIE CIPaBKHU IO JelaM BBIIAIOTCS PabOTHUKOM
anmapata MHPOBOTO Cy[AbH, OTBETCTBEHHBIM 3a BeJeHUE apXuBa, OOBHHIEMBIM,
[IOACYAUMBIM,  OCYXXACHHBIM,  ONpPAaBIAHHBIM,  MOTEPUEBIINM,  JHIAM,
YY4acTBYIOIIMM B Jelie M UX IPEACTABUTENSAM IO TPaKJaHCKOMYy JeilIy IIOo
IIMCEMEHHOMY 3asBICHUIO C DAa3pellleHHs MHPOBOIO CyIbH. OTH 3asBICHHS
IPHUOOIIAIOTCA K JIeTy.

107. IlopgnmuHHBIE OOKYMEHTBI, [IpeJiCTaBJICHHbIC CTOpPOHAMHU o
IPaXXJAaHCKOMY ey, BO3BPAIAIOTCS CTOPOHAM C O0S3aTeNIbHBIM OCTAaBJIEHHEM B
Jene KOIMW, 3aBEepPEHHBIX MHPOBBIM cyJbed. JIMio, momyduBllee MOATUHHBIN
HOKYMEHT W3 Jeia, JOJDKHO paclucaThCsi B TOJNYYEHHHM 3TOrO JOKyMEHTa Ha
KOITMH, OCTaBJICHHOM B Jee.

108. B cimy4ae HampaBlieHUs JOKYMEHTa [109TOM KOIIUS COIPOBOAUTEIHHOIO
IIACBbMa [TOAIINBAETCS B JIEJI0.

109. BrimaBaeMble CyJOM KOIIMH NPUTOBOPOB, PEIIEHUMN, TIOCTAHOBICHUN U
OIpeneNeHyil 0 YTOIOBHBIM M I'PaXdJaHCKUM Jie]laM, B TOM YHCJE OnpeeleHuil u
IIOCTAHOBJICHHH, BEIHECEHHBIX BBIIIECTOSAIINM CYIOM, JOJDKHBI OBITH O(OPMIICHEI
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B COOTBETCTBHH C TpeOOBaHUSIMHU VHCTPYKIMH O CyIe0HOMY NI€TIOMPON3BOICTBY
y MupoBoro cyasu HeHeHelkoro aBTOHOMHOTO OKpyTa.

110. Brigaua pgen, JOKYMEHTOB M KONMM HOKYMEHTOB, HaxOAAIIUXCH B
apxXyBe, MPOU3BOAUTCSA MO IHCBMEHHOMY pa3pelIeHHI0 MHPOBOTO CyABH Ha
OCHOBaHHUH 3aIlpOCOB MM 3asBICHUN MIOPUIUYECKUX WM (PU3HUECKNX JHI[ H
perucTpupyercs B JKypHaJle BBIIavu U BO3BpaTa JOKYMEHTOB U3 apXHUBa MHPOBOTO
cynsu HeHellkoro aBTOHOMHOI'O OKPYTa, KOTOPBIM BeHeTcs 1o ¢opMe COIVIaCHO
ITpunoxenuto 7 x Hacrosmed Uuctpyknuu. B gaHHOM XypHalle yKa3bIBalOTCS:
HOMEp Jlela, €r0 HauMEHOBaHHUE, JaTa BBIAa4YM, KOMY BBIIaHO, C Kakoil IeJbio,
pacnucka B ITOJyYeHUH JieNa ¥ 1aTa BO3BpallleHus 1eT1a, [IpUMedaHue.

111. Ha BeImaHHOe [eno 3aBOAMUTCS KapTOUKa-3aMECTHTENb, K KOTOPOM
MIPUKPEIUIICTCS KOIMS COMPOBOJAUTENHHOTO IIMChMa O HANpaBlICHUM Jela WU
3allpoc ¢ OTMETKOM o mnoiydeHWH. B Hell yka3pIBaloTCS HOMEp Jeja, €ero
HaVMEHOBaHHWE, K€M OHO 3alpolIeHO M TMOIy4YeHO, [ara BBbIAAYH, paclucKa
[oJydaress, Jlara BO3BpallleHHWsA B apXWB M IIOANKWCH paboOTHHMKA amnmapara
MHPOBOT'O CYZAbH, OTBETCTBEHHOI'O 3a BeieHHE apXH1Ba, IIPUHSBIIIETO IEJIO.

112. Jlena BeIgatoTcs Ha CpoK He O0Jjiee OJTHOTO MecsIIa.

113. O3HakoMiieHue ¢ CyaeOHBIM [eOM, HaxXOOSIMIMMCS B apXUBe, JHUIlaMH,
YYacTBYIOIIMMHU B [ielle, HUX IIPEJCTABUTEIISIMH, a TakXe HHBIMH JIMI[aMH
JOIyCKaeTcsl C NMUCBMEHHOTO pa3pelleHus MHPOBOIO CyAbH W HPOU3BOINUTCS B
paboueM TMOMEILIEHHH apXWBa B OOCTAaHOBKE, WCKIIOYAlOmieil BO3MOXXHOCTH
U3BATUS CyAeOHBIX JeNl W JIOKYMEHTOB, JIHOO M3 CyleOHOro Jena JOKYMEHTOB
(JIMCTOB) MJTK BHECEHUS B HETO KaKUX-THO0 H3MEHEHMH.

ITocne o3HakoMieHUs C JIOKyMEHTaMU YKa3aHHBIE JIMIa JeNlaloT
[MUCBMEHHYI0O OTMETKY O CBOEM O3HAaKOMIEGHHH C [JejiOM Ha JOKyMEHTe
(3asgBJIEHMH, MJOBEPEHHOCTH), IIOCIYXXHBIIEM OCHOBaHMEM IS JOIycka K
O3HAaKOMJICHUIO C JieloM. J[aHHBIM MOKYMEHT MOMILIMBAETCS K Aelly paOOTHHUKOM
arrapara MUpPOBOTO CyJIbH, OTBETCTBEHHBIM 3a BEJIEHHUE apXHBa, U BHOCHTCS BO
BHYTPEHHIOIO OIMChH nefa. [Ipu oTKa3ze yKa3aHHBIX JIMI OT IOAIHCH 3alHCh 00
O3HAKOMJICHUY IIPOU3BOJUTCS OTBETCTBEHHBIM PabOTHUKOM amiapara MHpPOBOTO
CYIbH.

Pazpen XIII
ObopynoBanne noMellleHAsI apXHBa,
pesKuM ero paborni

114. ApxuB nomxeH pa3MellaTbCs B 3/IJaHUSX WIHA OTACIBHBIX IIOMEILIEHNUAX
3/1aHUS, OTBEYAIOIMX CAHUTAPHO-TUTHMEHHYECKUM TpeOOBaHUAM, HENOCTYIIHBIX
ISl IOCTOPOHHHUX JIUII, CyXUX, 0€30MacHBIX B 0KapHOM OTHOIIEHUH.

115. dns obecrieueHHs] COXPAHHOCTH JeNl U APYI'HX JOKYMEHTOB, CO3aHUS
HEOOXOMMMBIX YCJIOBHH it paboThl apXWBa OTBOAUTCS  CHELHAJIBHO
o0opygoBaHHOE ITOMEIIECHHE.

116. JIBepu yCTaHABIMBAIOTCS METALTHYECKHAE HIIA OOIINBAIOTCS METAJIIOM,
3aKPBIBAIOTCS HANEKHBIMH 3aMkamMu. OKHa TIOMEIIEHMS apxuBa 000pYIyHOTCS
METAJUIMYECKUMHU peIIeTKaMH.
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117. 3anpemntaercs ycTaHOBKa B IIOMENICHUH apXyBa Me4ell U J5IMOX00B. B
XpaHWINIAX 3aIlpeniaercs NPYMEHEHWe OrHs, HCIIONb30BaHHE HarpeBaTENbHBIX
IpubOPOB, pazMellieHHe IOCTOPOHHUX 00BEKTOB.

118. 3anpemniaeTcs HUCIONB30BaHUE HEMPUCIOCOOJICHHBIX IMOJABaJIBHBIX
NOMEIICHUN ISl XpaHEeHUS apXUBHBIX TOKYMEHTOB.

119. IlomemieHne apxuBa JODKHO OBITH OOOpYHOBaHO IIOXapHOH U
OXpaHHOM CHTHAJIM3AIHEH.

120. PaGoTHUK ammapara MHUPOBOTO CYABbH, OTBETCTBEHHBIH 3a BeICHUE
apxyMBa, JOJDKEH [POUTH MHCTPYKTaX IO BOIpOcaM IIPOTUBONIOKAPHOU
0e30MacHOCTH, O3HAKOMMTBECS C IIpaBHJIAMH IIOJIb30BAHHSA IPOTHUBOIIOKAPHBEIM
UHBeHTapeM. HHCTpyKraxk paGOTHHKOB apxuBa II0 IPOTHUBOIIOXKAPHOM
0e30IacHOCTH JOJDKEH IPOBOIUTHCS HE peXke OIHOTO pas3a B Tofl.

121. I xpaHeHHS KapTOUEK M CIIPAaBOYHBIX MaTepHAIOB B IIOMEIICHUU
apxuBa MOTYT OBITh YCTaHOBIIEHBI KAPTOTCYHBIE IIKA(BI.

122. B nomeleHny apXyuBa KaTerOpUIECKH 3alpeliaeTcsl KypeHHe.

123. ApxuB [OK€H HMETh TOMeIIeHWe ISl IpueMa U BPEMEHHOro
XpaHeHHs JIOKyMEHTOB, o0OpymoBaHUEe AJI1 IepeMelleHUuss JOKYMEHTOB BHYTPHU
apxuBa M IUIsl BBIEMKM JleJl, pa3MeEIeHHBIX Ha BEPXHMUX IOJKax, IS yOOpKH
IOMEIIeHHH 1 yOOPKH IBLTH CO CTEIIaXEeH.

124.B moMemeHNN apxWBa JOMKHBEL COONIOHATBCS TeMIlepaTypHO-
BJIaXXKHOCTHBIE, CAHUTApHO-TUTHEHNYECKHE, CBETOBBIE YCIIOBHUS, oOecrednBarome
JUTATENBHYI0 COXPAaHHOCTh AOKYMEHTOB M HOpPMAaJIbHBIE YCIOBHUS AN paboTHl ¢
HUMH.

125. B apxuBe NOKHBI IPUHUMATHCS MEPHI, UCKIIIOYAIOIE BO3MOMXHOCTb
ITOSIBJIEHUS TIJIECEHH, HACEKOMBIX, I'PHI3YHOB U HAKOIUICHUS IBUIH, HEPUOANYECKU
IIPOBOJUTHECS CAaHUTApHBIC THU IS YOOPKH IIBUIH CO CTeIUTaXkeH, KOpoOOK, CBA30K
U BIQXHON yOOpPKM MOMEILEHHH.

126. ITomemienusi,  CTeUTaXd,  IOIKadsl, TMOJIKA  HOMKHBI  OBITH
IpoHymepoBaHsl. Ha kaXXIoM cTeliake yCTaHaBIMBAEeTCs yKa3aTellb, B KOTOPOM
o0o3HavaeTcs HOMEp CTeUlaxka, IIOJIKHM, HaWMMEHOBaHWE, pPETHUCTPAIMOHHEIE
HOMepa ¥ KpalHue JaThl JOKYMEHTOB, pa3MEIIeHHAIX Ha KaXI0H IoJKe.

127. MecToHaxoXaeHue JOKYMEHTOB B apxuBe 3aKpeTUIIeTCs
NOCTEJUIAXHBIMU yKa3aTeIsIMHU C Y€TKO OPOPMIIEHHBIMHU SPIIBIKAMH.
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ITpunoxenue 1

K MHCTpyKLIMK 110 OpraHu3aiiiy paboThl
apxuBa MHpPOBOro cyasu Hernenkoro
aBTOHOMHOT'O OKpYyTa, YTBEpXJICHHOU
Ipuka3zoM AnmapaTta AIMUHUCTPALIIU
Henenxoro aBTOHOMHOI'0 OKpyra

oT 17.06.2016 Ne 42

BHyTpeHHss oNHCH JOKYMEHTOB,
HAXOIsIIIUXCS B Jeje Ne

n/a

HanMeHnoBaHKE JOKYMEHTa JLI. IIpumedanue
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IIpunoxenue 2

K MHCTpyKIIMM N0 opranu3anuu paboThl
apxuBa MHUpPOBOro cyasu Henerkoro
aBTOHOMHOI'O OKpyra, yTBep)KAeHHOM
IpuKa3oM Anmnapara AJIMUHUACTpAIUN
Henenkoro aBTOHOMHOT'0 OKpyra

ot 17.06.2016 Ne 42

33BepPlTeJIBHaH HaIIMACh

B Hacrosimem nene, Hapszme, )KypHalle MPOHYMEPOBAaHO, MPOITHYPOBAHO U
CKpPEIUIEHO ITe4aThio JIACTOB.
(IponuCHIO)

Coenuanuct

(mopmuck u pacudpoBKa)
Jara
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IIpunoxenue 3
K WuCTpykiuu mo opraHmzanmy paboTsi

apxgBa MHUpPOBOTO cyapd HeHenkoro
aBTOHOMHOI'O OKpyra, YTBEpXKIEHHOTO
mpukazoM Amnmapara AJMUHHCTpalM

Henenxoro aBTOHOMHOTO OKpyTra

otT 17.06.2016 Ne 42

AKT

O HEHCIIpABHUMBIX NOBPCKIACHHUAX JOKYMCHTOB

HaunmMeHoBaHue Cyne0HOTO
y4acTKa MHPOBOTO CyIbH

(MecTo cocTaBIeHAT)

YTBEPXIAMO

MupoBoii cyps
cyneOGHOro yJacTka

IToamics Pacmugposka i

JlaTa

OOGHapyXeHbI JOKYMEHTHI, IPU3HAHHBIE HEUCTIPABUMO ITOBPEXKICHHEIMH:

Ne | Onucs (Ex. xp.| Kon-Bo 3arosoBok Kpatinue | CymsocTs 1
m/m| Ne Ne JIUCTOB MIOBPEXACHHBIX JaThl IIPAYHHBI
(Bpems em. Xp. [TOBPEXICHUS
3BY4YaHUs,
MEeTpPaXxK)
Hroro o6HapykeHO HEUCIIPABUMO ITOBPEXKAESHHBIX en. Xp.
(xmdpamMu U IPOTUCHIO)

Hepqu/ICJIeHHBIe €. Xp. IOLJIEKAT CITHCaHHIO BBUY:
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HauMmenoBanne JOIKHOCTH

JIWLA, OTBETCTBEHHOTO 3a BeZleHue Illoanucek PacmugpoBka
apxuBa MOJNNCH
Hara

H3menenus B YUYCTHBIC NOKYMCHTBI apXyBa BHCCCHBI.

HaxmeHoBanHue JODKHOCTH

paboTHUKa,
BHECILIETO U3MeHeHus B yueTHbple  Ilogmuce — Pacmmgposka
JOKYMEHTBI ITOTTHCH

Jara
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[Ipunoxenue 4

K MHCTpyKIUU 110 opraHu3aluu paboThl
apxuBa MupoBoro cyabu Henenkoro
aBTOHOMHOT'O OKpyTa, YTBEpP>KICHHOTO
npukasoM Ammapara AIMUHHCTPAINH

Henerkoro aBTOHOMHOT'O OKpyTa
oT 17.06.2016 Ne 42

Onuce gen

BPE€MEHHOI'O H HOCTOAHHOI'0O CPOKA XpAaHECHHS,

nepeaaBaeMbiX B apXHB MHPOBOIo CyAbH
Henenxoro aBTOHOMHOro OKpyra

Iramn cyneOHOro yuactka

roa

VTBEPXIAIO

MupoBoii Cyabs
cyneOGHOrO y4yacTka

(@.1.0.)
«_» 20 r.
Ne | Munexc | 3aronosok | Kpaitaue Cpoxk Komuue- | IIpumeua-
n/m | gena nena JIaThl XpaHEeHU ], CTBO HUe
CTaTbsl | JIUCTOB B
Jiene

Bcero B onucek BKIIOYEHO:

Hena coan (AOIKHOCTD M HOJIHCH)
Hena nmpussin (I0KHOCTD U TTOATIVCE )

«

»

20 1.
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ITpunoxenue 5

K MHCTpykiivu mo opraHm3auuu paboTsl
apxMBa MHpPOBOro cyapM Henerkoro
aBTOHOMHOTO OKpyra, YTBEPXXICHHOIO
npruKasoM Amnmapara AJIMHHUCTpPAIUH

HeHenkoro aBTOHOMHOT'O OKpyra
ot 17.06.2016 Ne 42

YTBEPXJAIO
MupoBoii cyZibs cyaeOHoro yaactka
(®11.0)
« » 20 r
(ToaHCH)

AT Ne
nepeaayu e B apXHB MHPOBOIo
cyann Henenkoro aBTOHOMHOIro OKpyra
C BpeMEeHHbIM CPOKOM XpaHeHHS
(70 S €T BKIAIOYHTEIBHO)

(MecTO cocTapneHus) (nara cocraBieHus)

B cBs3u ¢ HacTymieHHEM CpOKa CIUCaHUA M OQOpMIIEHHUS Nen (HapsAIoB,

XKYpHAJIOB) B apxXWB MHPOBOIO CyapH HeHenKoro aBTOHOMHOTO OKpyra
nepeIalTCs:
(xareropuu) pHena (Marepuanbl), OKOHUYCHHBIE
mpom3BoAcTBOM B 20  romy (MOXXHO CIHCBIBaTh ITOKBapTaJllbHO) 3a
CIIEIYIOIIUMHU PEerucTPallOHHBIMA HOMepaMH (IIepeunCiIuTh, €CIH HOMepa HIyT
10 TIOPSAIKY, TO Yepe3 «KTHPE»).

Bcero nepemaeTcs kK XpaHEeHHIO €JIHHHLI.
(tmudpamu 1 MPONHCHIO)
OTBETCTBEHHBIH 34 CHUCAHHE B apxuB

(momxnocTh, ©.H.0.)
ITpunuMaeTcss K XpaHEHHIO

CIHUHUIL] (midpaMu U IPOTHCHIO)
OTBeTCTBEHHBIN 3a BeleHHE apxuBa

(momxnocTh, ©.H.0.)
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ITpunoxenue 6
Kk VHCTpyKIMu mo opraHuzanuu paboThl
apxgBa MHpOBOro cyapu Henemxoro
aBTOHOMHOTO OKpyTa, YTBEPXAECHHOIO
npukazoM Amnmapara AIMHUHHCTpanuH
Henerkoro aBTOHOMHOI'O OKpyra
oT 17.06.2016 Ne 42

JIncr-3aBepureiib
(ny1s1 1es1 HOCTOSIHHOTO H BPEMEHHOI0 CPOKa
xpaHenus (csbiie 10 Jjer)
¢ IpUMepPoM)

Ommce Ne Hemo Ne

B nene mogmmTo u IIPOHYMECPOBAHO J'II/ICT(OB)
(1w pamMu 1 IPOIHCHIO)

B ToM gucie:
autepHble NeNe ucToB

nponyieHHble NeNe 1ucTOB

HNPOHYMEPOBAHEI YHUCTEIC JINCTHI

JINCTOB BHYTPECHHE! ONMUCH

YureHo JOKYMCHTOB B BHJEC BJIO)KeHI/Iﬁ, HE IIOAJIC)KallluX HyMEpalnuu

AUATIIIOM 00 OKOHYaHWH yuuiuima — 1
(pasﬂoammocm JOKYMCHTOB U X KOJ'II/I'-ICCTBO)

OcobenHocTH (hopmupoBaHwUS, NoNe mucToB
opopmieHus;, (PUINIECKOTO  COCTOSIHUS,
HyMepalluy 1 y4&éTa TOKyMEeHTOB Jiejia

1 2

Bpomiropsl, Ap. meyaTHbIe H3JaHNUs

JIucToBKH

Bripe3ku u3 raser

OTKpBITKH

KouBepTs!

Cexpetku

Mapku IOYTOBBIE

CYpr‘IHBIe, MAaCTUYHEIC IICHAaTH

Mapku rep6oBbIe

IlItemniennn OYTOBEIE U JIp.

CHCHI/IaJIBHBIe IIOYTOBBIC OTMCTKH

DOTOOKYMEHTEI
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Kaprsl, mransl, yeprexu 1 AP-HTJ

PucyHKH, rpaBIOpH] 1 aKBapesu

ABTorpadsl BUOHBIX JesTenel

CxJieeHHBIE JIUCTHI

YTpara yacTu Jmcra

(MOIMKHOCTB, TIOIIMCH, PacIIHGPOBKA ITOAIHUCH)

(mara)
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IIpunoxenue 7
K HMHCTpyknuu 1o opraHuzauuu paboThl

apxuBa

MHPOBOTO
aBTOHOMHOT'O
nmpukaszom Amnmapara

cyaen  Heneuxoro
OKpyTa,

YTBEPXKIECHHOIO
AIMUHHCTpaLiU
Henenxkoro aBTOHOMHOT'O OKpyTa
ot 17.06.2016 Ne 42

KypHan BblIa4H H BO3BPATA IOKYMEHTOB H3
apxXuBa MHPOBOIO CyAbH
HeHnenxoro aBTOHOMHOro OKpyra

Hauar « » 20 1. OKOHUYEH « » 20 1.
Pacmucka B Pacmucka
Kon- Jata
Ne Ne o | Mupekce | 3aromoBok 50 Qamunusg | NOTyYCHUH, BOZBpAITE 0
o/ | ommcHu ela a q T BO3B e-
I nei mcrop | HOTLYHATENs nara s paiiy
MIOJTYISHHS HUU
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[Tpunoxenue 8

Kk HMHCTpykiuu mo opraHu3auuu paboTel
apxuBa MHpoBoro cyasu Heneuxoro
aBTOHOMHOI'O OKpyra, YTBEP)XAEHHOIO
npukazoM Anmapara AJIMMHHCTpalUd
Henerkoro aBTOHOMHOTO OKpyra

oT 17.06.2016 Ne 42

YTBEPXJAIO
MupoBoii cyapsa cyaebHoro yqactka

(@.1.0.)
« » 20 r.

(mommmucek)

AxT Ne
00 YHHYTOKEeHHH el

(MecTo coCTaBJICHUA) (mara cocraBneHu)

Ha ocHOBaHMM HOMEHKNaTypsl A€, 00pa3ylomUXcs B AEATEIBHOCTH
MHpoBoOro cyapu HeHeIkoro aBTOHOMHOTO OKpyra, OTOOpaHbl K yHHYTOXKEHHUIO
KaK He MMEIoIUe HaydHO-UCTOPUYECKOH I[EHHOCTU M yTPATHBIIHE IIPAKTHIECKOE
3HaYeHHe NOKyMEHThl H3 apXHMBa MHPOBOro CyIbd HeEHENKOro aBTOHOMHOI'O
OKpyra:

Hunekc nena
3aroIoBoK AIKC A
o
Jiena Witk ., Kom-Bo Cpox
Ne " Kpaitaue | Homepa | HOMeHKIaType IIpumeya-
IpyHIOBOMH N €IUHULl | XpaHCHUS
n/n JaThl omucelt | men cyneOHOro HUe
3aroJIOBOK XpaHeHus neina
JOKYMEHTOB yHacria,
Ne nena
HUroro eOUHUIl XpaHEeHHS 3a TrObl.

Ilogmucu 9IEHOB IIOCTOSIHHO JEHCTBYIOIEH SKCIEPTHOM KOMHCCHUM
CyneOHOro ydacTKa MHpPOBOrO cyAbu HeHemkoro aBTOHOMHOI'O OKpyTa,
[IPOBOAMBILUX 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB, C pacIi(ppOBKOI:

(moxnuce) (pacmu¢poBKa OAIHCH)

(moxmuce) (pacmu¢poBka HOIIHCH)

« » 20 T
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[IpunoxxeHre K aKTy 00 YHHUTOXEHHH JIE]I
Ne OT

Hena B KonwuecTse €OUHUIL] XpaHEeHWs, BecoM KT
YHUUYTOXEHBI IyTeM C)KUTaHUS B MPUCYTCTBUU WIEHOB IIOCTOSIHHO NeiCTBYIOMIEH
JKCIEPTHOHM KOMHCCHM CcyAeOHOro ydacTka MHPOBOro cyapu HeHerkoro

aBTOHOMHOT'O OKpyTa, IpyTUX paOOTHUKOB aIllapaTa MUPOBOTO CYIbHU:
1.

2.

(yKa3aTh JHIL, IPOBOJUBLINX YHUYTOXKEHHE JCT)
HN3menenus B YUETHBIC JJOKYMECHTEI apXHUBa BHCCCHBI.
HOI[I'II/ICI/I YJICHOB ITIOCTOsHHO I[eﬁCTBYIOIHeﬁ SKCHepTHOﬁ KOMHCCHH cy,ueGHoro

y4acTKa MMpoBOro cyabpu HeHelxoro aBTOHOMHOTO OKpyTa, IpYTrHuX paOOTHHUKOB
arrapara MUPOBOIO CyAbH, IIPOBOAMBIIUX YHUYTOXKEHHE ACII, C PACIIH(BPOBKOIHA:

(moxmuce) (pacmm¢poBKa NOAIUCH)

(moxmuce) (pacmu¢ppoBKa MOJITNCH)
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IIpunoxxenue 9

K MHCTpyKIIMM nO opraHm3anuu paGoTh
apxuBa MHUpPOBOro cyapu Hemnemnkoro
aBTOHOMHOT'O OKpyra, YTBEPXKAECHHOTO
npukazoM Amnmapata AJMHUHHCTpalU{
Heneuxoro aBTOHOMHOTO OKpyra

ot 17.06.2016 Ne 42

IMPOTOKOJI
3acefaHHUsl MOCTOSIHHO AeficTBYOIEeH SKCNepTHOH
KOMHCCHH CYAeGHOro y4acTKa MHPOBOIO CyAbH
Henenxkoro aBTOHOMHOT0 OKpyra

(HaceneHHBI ITyHKT) (mara)

Ha 3acegaHuy MpUCYTCTBYIOT:
IIpencenarens (MUPOBOH CyIbs)
UieHbl KOMUCCHU

IloBecTka mHA:
PaccmoTpeHue Bolpoca O BBIIEIIEHUM K YHUYTOXEHHUIO HOKYMEHTOB H3
apxuBa MHPOBOTO CybH HeHenkoro aBTOHOMHOT'O OKpyTa.

Joxnamguuk:

ITocTaBnieHo Ha rojIocoBaHue peuicHue!:

BelmenuTts K YHUYTOXKEHHIO MaTepHallbl, yKa3saHHble B akre o0
YHHUYTOXEHUU AeJT Ne oT

I'onocoranu:

«3a» Yyel.
«TIPOTHUBY qell.
«BO3JEPXKAIMCH qeJl.

HpGI[C@JIaTeJ'IB KOMHCCHH!

®.1.0.
Cexpetapb:

©.1.0.
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IIpunoxenue 10
K HHCcTpykiuu mo opraHu3anud paboTHI

apXxyBa MHPOBOTO
aBTOHOMHOTO
IpukazoM Ammapara

OKpyTa,

Hewneikoro aBTOHOMHOT'O OKpyTra
oT 17.06.2016 Ne 42

INACIIOPT

apxXuBa MHPOBOro cyabn HeHenkoro aBTOHOMHOI0 OKpyra

1. O6ume ceeicHUS

(ykasartpb nepuon)

cyneu  Hemnernxoro
YTBEP>KJIEHHOTO
AIMUHHCTpaIIN

Kop ctpoxu | KonuuectBo ITnomane 3arpy>KeHHocTI>
GOHIOB | apXMBOXpaHWIHINA | apxuBoxpaHmiuina (%)
(KB. METPOB)
A 1 2 3
101

2. CBeneHns 0 TOKYMEHTAaX

KoJnuuecTBO eIUHUIl XpAaHEHHS
5 KpaitHue W3 HUX BHECEHO B S
g JaThl | OIIMCH, YTBEPXKIECHHbBIE | &
) (cormacoBaHHEIE) | o
~ ) 9KCIIEPTHO- § 5
= y
5 ~ IIPOBEPOYHOM = 5!
8 KOMHCCHeH apXuBHOTO | 3 E
X YUpeXICHUS g @
= & 5
) =
> 3)
é >
BCETO BCero | KpaifHue 1aThl | 9 g
5) O
3 |3 3 3 % e
2 = o = &
= =X o~
3 v 2 L T
o = o = <
= Q © v o,
- n <
A b 1 2 3 4 6 7 8
IMoctosuuoro | 201
XpaHeHus
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3. Kanpsl

Kop cTpoku KonuuecTBO mITaTHBIX pabOTHUKOB

301

4. YcaoBusa XpaHeHuss NOKYMEHTOB (HY)KHOE HNOAYEPKHYTH):

XpaHWIMIIE: €CTh, HET; CyX0€, CEIPOe; CBETIIOE, TEMHOE;
OTOILICHHE: LIEHTPAIBHOE, IEYHOE, OTCYTCTBYET;

CTEJIaXHU: METAJUTMYECKHUE, TepeBSIHHBIe, KOMOMHUPOBAHHEIE; HET;
HmIKadbl: METAUTMYECKAE, TePEBIHHBIC; OTCYTCTBYIOT;
CUTHAJIM3AIIUS: TIOXKapHAasl: €CTh, HEeT; OXpaHHasi: €CTh, HET;
YUTaJbHBIM 3aJl: €CTh, HET;

TGMHepaTypHO-BHa)KHOCTHBIﬁ PEXKUM. co6mo,z[aerc>1, HE CO6JIIOJI3.CTC$I.

Mupogoit cyaps

CyneGHOro yuacTka Iozmmacs
JIOIDKHOCTS, haMIInsA, U.0. LA, Tloanmce PacmudpoBka
COCTaBUBIIETO HACIOPT apXHBa MOZTIKCH

« o » 20 T.
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I'Tpunoxenue 11

K HMucTpykium no opraHmsanuu paboTsl
apxuBa MupoBoro cyzapu Henerkoro
aBTOHOMHOTO  OKpyra, yTBEpPXICHHOIO
npukazoM Amnmapata AJMUHHACTpaLAA
HeHerkoro aBTOHOMHOTO OKpyTa

ot 17.06.2016 Ne 42

YTBEPXIAIO
MupoBoli cyIibs CyneOHOro yJacTka
(@11.0.)
« » 20 r
(nonmuce)

AKT Ne
NMPOBEPKH HAJTUYHS H COCTOSTHHS €1

(MecTo cocTaBsieHM) (mara cocTaBIeHHUS)

OcHoBaHue IpoBeAeHN IPOBEPKH:

(nepeMereHus NOKYMEHTOB, CTHXHitHOe GeacTBHe ¥ T.1.)
CocTaBiieH KOMUCCHEI:;

HPCECCHaTeJ'IB KOMHCCHH

(HaMMEHOBaHKE INOJDKHOCTH, (haMUiIis, HHUINAIBL)
UteHBI KOMUCCHH:

(Ha¥MEHOBaHUE NOJKHOCTEH, QaMminy, HHUIHAAIBI)

IIposepka npoBoamiace ¢ 1o

ITpoBepkoii yCTaHOBIEHO:

1. Bcero 9ucnuTCs O OIHCIM: e,
(rudpamMu ¥ IPOTIUCHIO)
2. Bcero He 0Ka3ajioCh B HATUYUHU nenl.
(mmdpamut ¥ IPOIHCHIO)

3. IMeroT nuTepHbIe HoMepa:
3.1. HeyuTeHHBIX B HTOTOBBIX 3alMICSIX OIMHUCEEH Ied.
(mmpaMu 1 IPOITUCHIO)

4. Ipomy1ieHO HOMEPOB:
4.1. HeyuTeHHBIX B HTOT'OBBIX 3aITHCIX ONHCEH Iell
(um¢ppamMy ¥ TPOIACHIO)
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3. HeraBHJIBHO ITOJIOKCHHBIX A€JI, OTHOCAIIUXCA K IPYTUM KaTCTOPHIM

Jen
(1mdpaM¥ ¥ IPOTHICHIO)
6. Okazanock B HATWYUH 10 JAaHHOHN KaTeropuu (BKIIIOYEHHBIX B OIIMCH)
oen
(undpaMu ¥ MPOMHCHIO)
7. IMeeTcs He BKITIOUEHHBIX B OITHCH
nen
(tm¢pamu ¥ IPOIUCHIO)

8. Bcero no maHHOM KaTeropuu (BKIIIOUEHHBIX W HEBKIIIOUEHHBIX B OIIHCH)
MMEeTCsl B HUTHYHH Iedn,
(mppamu 1 npormCHIO)

13 HUX:

8.1. TpeOyromux ne3uHbEKIUN el
(1dpaMu 1 MPOIHCHIO)

8.2. Tpebyrommx ge3nHCeKIUU aen
(uudpaMu U MPONKCHIO)

8.3. Tpebyromux pecTaBpanuu nen
(mupaMu H MPOUHUCEHIO)

8.4. TpeOyromux neperuieTa ¥ NOAMIMBKH Jen
(1mbpaMH ¥ HPOTHCHIO)

8.5. TpeOyromux BOCCTAaHOBJIEHHS 3aTYXAFOIINX TEKCTOB

Jen
(undpamu U TPOIHCHIO)
8.6. HencnipaBumo noBpexJeHHbIX aen
(mmdpaMu 1 IPONHCEHIO)
8.7. Tpebyromux TexHIUIECKOMH 06paboTKU Jen
(undpamMu H IPONUCHIO)
8.8. Bel1TaHO BO BpeMEHHOE N0JIb30BaHNE Jen

(mmdpamMu ¥ TPOIHICEIO)
9. OOmas xapakTepHCTHKa COCTOSHHUS M YCIOBUI XpaHEHHS HOKyMEHTOB.
OcHOBHBIE OTpUIIAaTEIbHBIE SIBJICHUSA B COCTOSHUM U YCIOBHAX UX XPAHESHMsI.

IIpunoxenne:

IIpoBepKy IIpOBOAMIN:

(HarMeHOBaHHUE JIOJDKHOCTH) (moxmmcs) (pacomdpoBka HOANKCH)
(HanMeHOBaHNEe NOKHOCTH) (moznuce) (pacmu¢ppoBKka MOAMUCH)
(HanMEHOBaHNE JIOJDKHOCTH) (nonmmce) (pacom¢ppoBKa TIOATIICH)

« » 20 T.
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Ilpunoxenue 12

K MHCTpykIuu 1mo opraHuzanudud paboTel
apxusa MupoBoro cyasu HeHemnkoro
aBTOHOMHOT'O  OKpYTa, YTBEpPXKIEHHOTO
npukasoM Anmapata AIMUHHCTpaLMH
Henenxoro aBTOoHOMHOT'0 OKpyra

oT 17.06.2016 Ne 42

YTBEPXIAIO
MupoBoit cynps cyzeOHOro yuactka
(@1.0)
« » 20 1.
(mozmuch)

AKT Ne
00 yTpate aeJl, po3bICK KOTOPBIX HCUYEPNAH

(MecTo cocTaBieHMS) (mata cocraBiIeHUN)

B pesynpraTe pO3BICKHBIX MEPONPHUATUM YCTAaHOBIEHO OTCYTCTBHE
IEPEYMCICHHBIX HIKE Je:
Onuce | Ex. xp. | 3aronoBok | KonuyectBo | Kpaitaue | Ilpenmomnaraemsie
Ne Ne ex. Xp. JIUCTOB JaTbl [IPUYUHBI OTCYTCTBUS

HpeZ[IIpI/IHSITBIe BCEBO3MOXHEIE MEPBI IO PO3BICKY YKa3aHHBIX €1
IMOJIOKUTCJIBHBIX Pe3YyJIbTaTOB HE Jalld, B CBA3U € Y€M CUHTAEM BO3MOXXHBIM
CHATb JaHHBIC A¢CJia C yUueTa.

Utoro el. Xp.
(umdpaMu U IPOIINCHIO)

Copmepxanme yTpadeHHBIX MaTepHUaJOoB MOXeT OBITh YacTHYHO
BOCITIOJIHEHO CIIeYIOIUMHU €]1. XP.:

(HOMepa ell. Xp. ¥ UX IPYHIIOBEIE 3aTOJIOBKH)
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HaumMeHOBaHUE AODKHOCTH Tonamuice Pacumugporka noAmicH
paboTHHKa alapaTa MEPOBOIo CYIbH,

OTBETCTBEHHOTO 32 BEJCHUE apXuBa

« » 20 T

H3meHeHNS B YUYCTHBIC TOKYMCHTEI apXnBa BHECCHBI

HauMenoBaHre AOJDKHOCTH IToxmwcs PacmmidpoBka moAmuIcK

paboTHHKA ammapara MEPOBOTO CYIbH,
OTBETCTBEHHOTO 32 BeICHHE apX1Ba

« » 20 T




